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O01Me noJ10KeHus

1.1. lMonoxenue o aenonpousBoactse B ' BOY «Cpennsisi mkona Ne 33 I".O. Mapuynons» (nanee —
[Tonosxenne) pa3paboTaHO B COOTBETCTBUH CO CIESTYIOIUMH HOPMATHBHBIMH JOKYMEHTAMU:

— denepanbHblii 3ak0oH «O0 oOpazoBanuu B Poccuiickoit @enepanun» ot 29.12. 2012 roma Ne273-03;
— Ilocranosnenue ['occranpapra P® ot 03.03.2003 N 65-ct «O npuHSITHM U BBEJCHUH B JICHCTBHE
rocyaapcTBeHHOro craHmapra Poccuiickoir ®enepammm» (Bmecte ¢ "I'OCT P 6.30-2003.
I'ocynapcrBennsiii ctannapt Poccuiickoit deaepannu. YHUPUIMPOBAHHBIE CHCTEMBI JOKYMEHTAIHH.
YHuduuupoBaHHas CHCTEMa OPraHMU3AIMOHHO-PACIOPSAIUTENBHON NOKyMEHTaluu. TpedoBaHus K
0(OPMIICHHIO TOKYMEHTOBY);

—nucbMo MunuctepctBa obpazoBanust Poccuiickoit @enepanuu ot 20 aexabps 2000 roma Ne 03-
51/64 «O Metoaudyeckux peKOMEHJIAIUsAX M0 paboTe ¢ JOKyMEHTaMu 00111e00pa30oBaTeIbHbBIX
OpraHu3aIusIX;

1.1.ITonoxenue o aemonpousBojactBe B ['BOY «Cpennsis mkona Ne 33 I'.O. Mapuynons» (nanee -
OY) ycranaBnuBaeT oOuue TpeOOBaHUS K BEJCHUIO JCJIOBON TOKYMEHTAIINMH, KOTOPbIE 00s3aTEIbHBI K
HCIIOJIHEHUIO BCEMHU paOOTHUKAMMU.

1.2.TTepedenn 00s3aTeIBLHON IEIIOBOM JOKYMEHTAIMH, 00pa3yrolIeics B mpolecce JaesaTeibHocTH OY
Y CPOKM XpaHEHHUs JTOKYMEHTOB NpuBeAcHbI 6 Ilpunoscenuu 1.

1.3. Hacrosimiee IlonoxkeHue COCTaBIEHO B IEISAX pallMOHAIBHOW OpPraHU3alud JIOKYMEHTOOOOpoTa
OV, a Takxke CTpOroro COOIOJCHHUS IEHCTBYIOINX HOPMATHBHBIX TOKYMEHTOB IO BEICHUIO JIETIOBOI
JTOKYMEHTAIH 1 MHPOPMAIIUH.

1.4. PaGoTHUKHN, TpUHATBIE HA pabOTy, MOJKHBI OBITh O3HAKOMJIEHBI C TPEOOBAaHUSMHU JAHHOTO
[TonoxeHust ¥ BBIOJIHATD €T0.

1.5. OTBeTCTBEHHOCTb 3a OPraHU3ALUIO U MPABUIILHOE BEACHUE JIesIonpou3BoacTBa B OV Bo3naraercs
Ha nupektopa OVY.

1.6. HenmocpenctBeHHoe BefeHUE JeoBOM nokymeHTanmun B OV Bozmaraercs Ha cekperaps,
JETOTIPOU3BOAMUTENS WM COTPYJHHMKA, HAa3HAaYEHHOTO OTBETCTBEHHBIM 3a BEJICHHME JEJIOBOM
JOKYMEHTAIH, KOTOPbIIl 00ecreunBaeT y4eT U MPOX0KJICHHE JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH,
UHGOPMHUpPYET PYKOBOJACTBO O COCTOSSHUM MX HCIOJHEHHUS, OCYLIECTBISCT O3HAKOMJIEHUE
COTPYIHUKOB C HOPMATUBHBIMH U METOJMYECKUMHU JOKYMEHTaMHM [0 BEACHUIO JIEIO0BOM
JOKYMEHTAI[MM, OpPraHu3yeT NOKYMEHTOOOOpoT, (hOpMHUPOBAHHE A€, UX XPaHEHHE; OCYLIECTBISAET
TEKyLIUl KOHTPOJb 3@ CBOEBPEMEHHBIM DPACCMOTPEHHEM U IPOXOXKAECHUEM JIOKYMEHTOB B
opraHuzanuu; oOecrneyuBaeT COOJIIOJEHUE €AUMHBIX TPeOOBaHMM MO MOJIrOTOBKE JIOKYMEHTOB MU
opraHu3anuu paboThl € HUMH B YCIOBHUSAX 3JIEKTPOHHOIO JOKYMEHTO000poTa; 0000ImaeT
MHGOPMALHIO O IOKYMEHTO000pOTE, KOTOpasi He00X0AUMa /ISl IPUHSATHS YIPABICHUECKUX PpEIICHUH;
OpraHu3yeT COXPaHHOCTb JIOKYMEHTA[MOHHOTO (hoH[a.

1.7. Tpe6oanus IlonoxeHus pacrpoCTpaHAIOTCs KaK Ha TPAJULIMOHHOE JIEIOIPOU3BOJCTBO, TaK U HA
OpraHu3anul paboThl C MAalIMHOYUTAEMbIMU JOKYMEHTaMM, CO3/aBa€MbIMH IIpU IOMOIIHU
KOMIIBIOTEPOB, HHBIX CPE/ICTB BBIUUCIUTEIBHON TEXHUKH, U C JPYTUMH JOKYMEHTaMH, HE3aBUCHMO OT
HUX HOCHUTEJICH.

1.8. PaGotHuku OV HecyT NepCOHANbHYI0 OTBETCTBEHHOCTh 3a HEBBINOJHEHHE TpeOOBaHUM
[TonosxeHust, COXpaHHOCTh JOKYMEHTOB M HepasIJallleHue cojepikamieics B HUX umHpopmaiuu. OO
yTpare JOKYMEHTOB HEMEIJICHHO JIOKJIAJIbIBAETCS OTBETCTBEHHOMY JIUILY U AUPEKTOPY.

1.9. Ilepenaya 1OKyMEHTOB (KOIHI TOKYMEHTOB), B TOM YHUCJIE€ UX IEKTPOHHBIX BEpCUil, pabOTHUKAM
JPYrUX OpraHu3aluil TOMyCKAaeTCs TOJIBKO C pa3pelieHns JUPEKTopa.

1.10. Hapymenue TpeboBanuii [lonoxeHus BiedeT TUCHUIITMHAPHYIO OTBETCTBEHHOCTb.

2. JlokyMeHTHpOBaHUeE 1eATeJbHOCTH U 001He TPeOOBaAHMSA
K COCTABJICHHIO U 0()OPMJICHHIO TIOKYMEHTOB
2.1. JloxymeHTupoBaHue aestenbHOcTH OV 3akioyaeTcss B CO3/J1aHUU JOKYMEHTOB, B KOTOPBIX
¢ukcupyercs uHbopmanusa 00  ympaBieHYeCKOM  (OpraHM3alMOHHO-PACIOPAIUTENbHON) U
00pa3oBaTeNbHON AEATEIbHOCTH.
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2.2. Ilpu NOAroTOBKE, COTIACOBAHMH, MOJMUCAHUU U YTBEPXKACHUH JOKYMEHTOB, 00pa3ylOIIMXCS B
pesymbrate  gestenbHocTH OV, HeoOxomuMo  cobOmogath  TpeOoBaHHS, OOECIEeUYHMBAOIINE
IOPUINYECKYIO CUITY JOKYMEHTOB M BO3MOYKHOCTB UX JIEKTPOHHOU 00pabOTKH.

2.3. CocraB IOKyMEHTOB, OOpasylomuxcs B Iporecce naesrenbHoctd OV, ompenensercs: ero
KOMIETEHIMEH 1 (QYHKIUSIMHI; KPYTOM YIPaBJICHYECKUX NEHCTBUM, MOPSAIKOM pa3pemieHus] BOIIPOCOB
(enMHOHAYAJIBHBIA WM KOJUIETHAIbHBIN); XapakTepoMm B3aumonedcTBus Mexay OY u apyrumu
OpraHu3aIUsIMH.

B cocrtaB nokymeHTOB 00111€00pa30BaTEIBHOTO YUPEKICHUS BXOIST:

® opzaHuzayuonHvle O0KymeHmupl (ycTaB 0011e00pa30BaTENILHOTO YUPEKICHUS; JIOTOBOP C
yupenuTeneM; TOJOXKEHHs O ToApasfeNeHusXx (IpyW HaJWM4YWHU); JOJDKHOCTHBIE HHCTPYKIITHH
COTPYIHUKOB; KOJUIEKTUBHBIA JIOTOBOD; INTAaTHOE PACIHUCAHWE; IPaBHJIa BHYTPEHHETO TPYAOBOTO
pacrnopsiika);

® pacnopaoumensHvle 0OKyMenmul (TIPUKA3BI, PACTIOPSHKEHUS, HHCTPYKIINH );

® un@gopmayuonno-cnpagounsvie OOKymenmsl (NPOTOKOJIBI, TUTAHBL, OTYETHI, CIPABKH, AaKTEHI,
JOKJIaJIHbIE M OOBSICHUTENBHBIC 3alUCKH, THCHMa, TEJIerpaMMbl W Tene(OHOrpaMMbl, JOTOBOPHI,
TPYAOBBIE JOTOBOPA, KOHTPAKTHI U JIp.).

2.4. TpeOoBaHUS K JOKYMEHTHPOBAHUIO AeATEJIbHOCTH HA OJIaHKAX
2.4.1. JlokyMeHTBI, KaK TpaBWJIO, TOJDKHBI O(QOpMIIsATECS Ha OjaHKax o00I1Ieo0pa3oBaTEIHLHOTO
yupexsieHusi, coorsercTByromux cranaapry (FOCT P 6.30-2003. «['ocynmapcTBeHHBIN CTaHAapT
Poccuiickoit @enepanuu. YHU(UIUPOBaHHbIE CUCTEMbl JOKYMEHTAUMU. YHUPUIIMPOBAHHAS cHCTEMaA
OpraHU3aIMOHHO-PACTIOPSAUTENBHON TOKyMeHTanuu. TpeboBaHus K O(QOPMIICHHIO JOKYMEHTOBY),
MMETh YCTAHOBJICHHBIM KOMIUIEKC OO0S3aTeIbHBIX PEKBU3UTOB M CTAaOWJIBHBIA TMOPSAOK HX
PacroJIoKEeHuSI.
brnanku kaxxaoro BUAAa M3rOTaBIMBAIOTCS Ha OCHOBE YIJIOBOTO WJIM MPOJOJIBHOTO pa3MeElleHUs
PEKBHU3HUTOB (npuiodcenue 2).
PexkBu3UTHI 3arosioBka pa3MeniaroTcsl HEHTPUPYEMBIM (HA4ajao M KOHEIl KaKJIOM CTPOKH pPEKBH3UTA
paBHO ynajeHbl OT TPAHUIl 30HBI PACIOJIOKEHUS PEKBU3UTOB) MWK (IaroBpiM (Kaxaas CTpOKa
PEKBHU3UTA HAYUHAETCA OT JIEBOM IPaHUIIbI 30HBI PACTIONIOKEHUSI PEKBU3UTOB) CIIOCOOOM.
2.4.2. JIns u3rotoBiieHUusi OJaHKOB HCIIONIB3YIOTCS JTUCTBI Oymaru ¢opmarta A4 (210 x 297 mm) u AS
(210 x 148 MUIITUMETPOB).
Pazpemeno wucnonb3oBath Onanku ¢Gopmata A3 (297 x 420 mMwuMMeTpoB) Ui odopmiIeHHS
JOKYMEHTOB B BUJI€ TaOJIHII.
Kaxnpiit nmuct noxkymenTta, oopMIICHHbIH Kak Ha OJaHKe, Tak M 0e3 Hero, JOJDKEH MMETh MOJs He
MeHee, MM:
nesoe - 20;
npasoe - 10;
BepxHee- 20;
HmxHee - 20.
Pa3menienue «1mo mupuHe»
[Ipu moAroToBKE TOKyMEHTA HAa HECKOJBKHX JINCTaX BCE JIMCTHI HIMEIOT OJMHAKOBBIE pa3MephI MOJICH.
2.4.3. bnaHku TOKYMEHTOB JIOJKHBI COJIEpXkKaTh CIIEAYIOIINE PEKBU3UTHI: HaUMeHoBaHMe, koJ OV 1o
OouepoccuiickoMy KiaccupukaTopy yupexkaeHuid, opranuzanuii u npeanpustuit (OKIIO); ocHoBHOM
rOCyAapCTBEHHBIN pErucTpanvoOHHbIN HOMEDP (OI'PH); UACHTU(DUKAITMOHHBIN HOMEDP
HaJOoromaaTeNnbIIKa/ko npuuuHbl noctanoBku Ha ydeT (MHH/KIIIT); kon dbopmbl gokymeHTa 1O
Oo6mepoccuiickoMy kiaccudukaropy ynpasieHdeckoi gokymentanuu (OKYJI); mouTtoBslil anpec, ¢
yKa3aHMEM HWHJAEKca MpeanpusTHs CBsA3M, HoMmep TenedoHa, e-mail (Ipu HanIu4yuM), HOMEp
PETUCTPAIIMIOHHOTO CcYeTa B OOCIyXHBaromeM (UHAHCOBOM OpraHu3aluu (Ipu HE0O0XOJUMOCTH),
MECTO JUIS MPOCTAaBJICHUS JAaThl, PETHCTPAMOHHOTO MHJIEKCA, CChUIKA HA JIaTy U PETUCTPAIlMOHHBIN
MHJIEKC BXOJISIETo JOKyMEHTA.
2.4.4. brnaHku JOOKYMEHTOB MOTYT M3TOTOBISTHCS THIOTPAQCKUM CHOCOOOM MM C IOMOIIBIO
KOMIBIOTEPHON TEXHUKH Ha 0ol Oymare BHICOKOTO KauecTBa KpaCKaMM HACHIIIEHHBIX 1IBETOB.
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2.5. TpeGoBaHus K COCTABJICHHIO U 0()OPMJICHHIO IOKYMEHTOB:
2.5.1. JlokyMeHTBl MOTYT O(OPMIIATHCA B COOTBETCTBYIOIIMX KHUTAX, )KypHAJIaXx WiIM Ha Oymare
dopmatom A4 (210 x 297 mm) u AS (146 x 210 mm). CocraBieHue JOKyMEHTOB Ha Oymare
MPOU3BOJILHOTO (opmara He JoIyckaeTcs. Bo3MokHa medaTh JOKYMEHTOB C HCIIOJIb30BAaHHEM
00OpOTHOM CTOPOHBI JIUCTA.
2.5.2. JIOKyMEHT JOJDKEH COJepKaTh OO0s3aTeNbHble Ui €ro BUIAa PEKBU3UTHI, KOTOPHIE
pa3MelalTcsl B YCTAaHOBJICHHOM MOPSAKE, a UMEHHO: HauMeHoBaHue OV, nIeHTUPUKAITMOHHBIN KO
IOPUINYECKOTO JIMIIA, TIOYTOBBIN ajjpec, C yKa3aHHeM HHJEKCa MPEIIpPUiTHS CBI3H, HOMEp TeledoHa,
e-mail, HOMep pEruCTpallMOHHOTO cdYeTa B OOCTyXHBaromeld (uHaHCOBON opraHuzanuu (Tpu
HEOOXOJIMMOCTH), Ha3BaHUE BHJA JOKYMECHTa (KpOMe IHCEM), JaTy, PETUCTPAIHOHHBIA HOMEP
JIOKYMEHTA, 3ar0JI0BOK K TEKCTY, TEKCT, IOJIIHUCH.
PexBusutel moutoBoro azapeca OV yka3blBalOTCS B CIEAYIOLIEH IMOCIEI0BAaTEIbHOCTH: Ha3BaHUE
YIJIALBI, HOMEP JOMa, HA3BaHNE HACEJIEHHOTO MyHKTa, palloHa, 001acTH, IOYTOBBIA HMHJEKC.
2.5.3.0dbopmiteHe  TOKYMEHTOB, W3TOTaBIMBAEMBIX C TIOMOIIBIO  IEYATAMOIIUX  CPEJICTB
KOMITBIOTEPHON TE€XHUKH, OCYIIECTBIIIETCS COTJIACHO TpeOOBaHUAM, ONpENIeNeHHbIM B IIpunoscenuu
3.
2.5.4. OtnenpHBIC BHYTPEHHUE JTOKYMEHTHI (3asBIICHHSI, OOBSICHUTENbHBIC, JOKIaIHbIC 3aIMCKH H T.11.)
paspemaercss ohopmiaTh Ha Oernoir Oymare popmarom A4 (210 x 297 mm) u AS (146 x 210 mm)
PYKOIIHCHBIM CIIOCOOOM.
2.5.5.Ha nmokymeHTax, KOTOpble cocTaBisitorcss B OV, ee HaMMEHOBAaHHWE JIOMHKHO COOTBETCTBOBATH
HAaVMEHOBAHUIO OpraHu3anuM, YykazaHHoMy B YcraBe. CokpanieHHoe HaummeHoBaHue OV
MIPUMEHSIETCSI B CJIydae, Korja OHO 0puIMaIbHO 3aUKCHPOBAHO B Y CTaBe.
2.5.6.Ha3zpanme Buma nokymeHTa (NpUKa3, pelHIeHWE, AOKJIaJHAas 3alucka W T. 1) JIOJDKHO
COOTBETCTBOBaTh  Ha3BaHUSAM,  MPEIyCMOTPEHHbIM  OOIIepoCcCHHCKUM  KiIaccu(PUKATOPOM
ynpasieHdeckoit qokymentanuu OKY ]l (OK 011-93) ¢ uameneHusmu.
2.5.7. laToii TOKyMEHTa SIBJSIETCSI COOTBETCTBEHHO Jara €ro MOANUCaHus WM yTBepkaeHus. Jlara
yKa3bIBaeTCs apaOCKUMU LK(pamMu B OJIHY CTPOKY B CIIEAYIOIIEH MMOCIEI0BATEIbHOCTH: YUCIIO, MECHI],
roa. Jlara odopmisiercs MUGPOBBIM WM CIOBECHO-IIUGPOBBIM criocoboMm. B cimyuae odopmiaeHus
natbl HU(POBBIM CIOCOOOM YHUCIO M MECSI] MPOCTABIAIOTCA JBYMS MapaMu LHUQp, pa3AeIecHHbIMU
TOYKOH; TOJl — YETHIPbMS ITU(paMu, TOUKA B KOHIIE HE CTaBUTCS (Hanpumep: 01.06.2017).
B Tekcrax AOKYMEHTOB, COJEp)KalIUX CCBHUIKM Ha HOPMATHBHO-TIPABOBBIE aKThl, U JOKYMEHTOB,
coJlep’KalIuX cBeleHus (MHAHCOBOIO XapakTepa, IPUMEHSETCS CJIOBEeCHO-IM(POBOM crocod
yKa3aHUs JaT C MPOCTABJICHUEM HYJS B 0003HAYCHHH JHS MECALa, €CIU OH COACPKUT OJHY LUdpy,
nanpumep: 03 anpens 2017 2o0a.
Pa3zpemiaercsi mpuMEHSITh CJIOBO «TO/» B COKpAIIEHHOM BapuaHTe «r», Hanpumep. 01 uons 2017 2.
Ecnu nokymeHT cocTaBieH He Ha OJaHKe, JaTa yKa3bIBAaeTCs HIDKE MOAINHUCHU cieBa. Jlata JOKyMeHTa
MIPOCTABISAETCS IOJDKHOCTHBIM JIUIIOM, KOTOPOE €ro MOIIMUCHIBAECT UITU YTBEPIKIACT.
[IpumepHBIil IepeyeHb JOKYMEHTOB, KOTOPbIE YTBEPKAAIOTCS C MPOCTaBICHHEM I'puda yTBEp>KICHHUS,
npuBeieHs! B Ilpunosicenuu 4.
2.5.8. lna medaTaHusi TEKCTOB CIYXEOHBIX IOKYMEHTOB HCHOIb3yeTcss rapHutrypa Times New
Roman, mpudrt pasmepom 12 (s BHYTpEHHUX JOKYMEHTOB) U 14 (mns MCXOAAUIUX JOKYMEHTOB)
NevaTHBIX MYHKTOB. Paspernaercss ucnonp3oBaTh HpUT pazmepoMm 8-12 medyaTHBIX MyHKTOB JUIs
nedat pekBu3uTa «DaMWIns HCHOJIHUTENS U HOMEp €ro Telae(oHay», CHOCOK, OObICHUTEIbHBIX
Ha/AMUCeH K OT/ENbHBIM 3JIEMEHTaM TEeKCTa JOKYMEHTa MJIM €r0 PEKBU3UTOB U T.II..
Bo Bpems neuaTu 3arnaBuii pazpenaeTcs UCHOIb30BaTh MOMYKUPHBIN IpUT (IPSIMOI MM KYpCHB).
2.5.9. Tekct nokymeHToB Ha 6ymare ¢opmata A4 (210 x 297 MM) pekoMeHyeTcs eyararh yepes 1-
1.5 MexcTpouHoro mHTepBana, a ¢opmara AS (148 x 210 mMumumeTpoB) - depe3 1 MeXCTpPOUHBIN
MHTEpBAaJL.
2.5.10. PexBU3UTHI JOKyMEHTa (KpOMeE TEKCTa), COCTOSIIUE U3 HECKOJIBKUX CTPOK, IeyaTaroTcs uepes |
MEXCTpOUHbII MHTepBaj. CocTaBHbIE YacTU PEKBU3UTOB «Anpecaty, «I'pud yrepxnaenus», «I'pud
COTJIACOBAHUS» OTHENAIOTCS Jpyr OT Jpyra uepe3 1,5 MeXCTpOUHOro HHTepBaja. PeKBU3UTHI
JOKYMEHTA OTIENSIOTCS IPYT OT Apyra uepe3 1,5-3 MeXCTpOUHBIX MHTEpBaa.
2.5.11. Ha3Banue Bua JOKYMEHTA MeYaTaeTcs OOIBITNMU OYKBaMHU.



2.5.12. PacuiupoBku moanucu B pekBusute «llomnmuce» medaraercs Ha ypoBHE MOCIEAHEH CTPOKH
HAaMEHOBAHHMS JIOJDKHOCTH.

2.5.13. He menaercs OTCTYI OT TPaHMIIBI JICBOTO TOJIS i1l PEKBU3UTOB «Jlata mokymeHTay, «3ariaBue
K TEKCTy JokyMmeHTa», «Tekcr» (6e3 ab3ameB), «OTMETKa O HAIWYMM JIOMOJHEHHN», «Damunus
WCTIOJIHUTEINS U HOMED ero TeiedoHa», HaMMEHOBaHHE JOJDKHOCTH B pekBu3nuTax «lloamuce» u «'pud
COrJIaCOBAaHUS», 3aBepUTENbHON Hagnucu «B COOTBETCTBUM C OpPUTMHAJIOM», TaKXKe€ CIIOB
«CJIYIIAJIN», « BBICTYIIUIN Y, «PEIIWJINY, « I TOCTAHOBWJINY, «[TPUKA3BIBAIO».

2.5.14. Tlpu HaMMYMU HECKOJBKHX TPH(OB YTBEPXKIECHUS M COTJIACOBAHHMS OHM DPa3MEHIAIOTCS Ha
OJTHOM ypOBHE BEPTUKAIBHBIMH CTpOYKaMu. [IepBblii Tpr( - OT rpaHUIIBI JIEBOTO IOJIS; BTOPOH - Yepe3
104 MumMMeTpa OT TpaHUILIbI JIEBOTO MOJIS.

2.5.15. Bo Bpemst opopmiieHHsT JOKYMEHTOB Ha JIBYX M OoJiee CTpaHHUIIAX BTOpas M MOCIEIyIOUINe
CTpaHUIbl JOJKHBI ObITH MpOHYMepoBaHbl. Homepa cTpaHuIl cTaBATCS NOCEpPENINHE BEPXHETO MO
JucTa apabckuMmu nudpamu 0e3 ykazaHUs CIIOBa «CTpaHMIA» W pa3leUTeNbHBIX 3HaKoB. llepBas
CTpaHHULa HE HyMEpYyeTcsl.

2.5.16. TekcTbl JOKYMEHTOB TIOCTOSSHHOTO XpaHEHHs II€4aTaloTCs Ha OJHOW CTOpPOHE JIHCTA.
JIOKYMEHTBI CO CPOKOM XpaHEHUs A0 5 JIeT MO>KHO IledaTaTh Ha JUIEBOW U 00OPOTHON CTOPOHE JIMCTA.
2.5.17.Y1BepkieHre JOKYMEHTa OCyIIecTBIsieTcs ByMs criocodamu: rpudom YTBEPXKIEHO n/nmm
W3/aHHEeM JIOKAJIBHOTO HOPMATHBHOTO akTa (MpuKasza, pacnopsokenus W T.4). O0a cmocoba
YTBEPKICHUSI UMEIOT OJMHAKOBYIO CHITY.

2.5.18. Dnementamu Tpuda yrBepkacHHS sABIsAoTcA: cioBo YTBEPXJIEHO (6e3 kaBbIuek),
HAaMCHOBAHHME JIOJDKHOCTH, JIMYHAs TOJMMUCh, WHUIUAIB W (aMUIHs JUIA, YTBEPXKIAIOIIETO
JOKYMEHT, J1aTa YTBepKAeHUs. ['pud yTBEp>KIeHHs pa3MelaeTcs B IPaBOM BEPXHEM YIJIy JOKYMEHTA.
2.5.19. TIIpoexTsl MOATOTOBJICHHBIX JOKYMEHTOB TIepea TMOJNMUCAaHWEM B psAc CIydaeB
COTJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMHM  YUPEKIACHUSIMH, CTPYKTYPHBIMH MOApPA3ACICHUIMH,
OTJIETbHBIMU JI0JPKHOCTHBIMU JINLIAMHU.

Oro nemaercs AN MPOBEPKHU 1IEIECO0OPA3HOCTH U CBOEBPEMEHHOCTH JOKYMEHTa, COOTBETCTBHS
JNEUCTBYIOUIUM 3aKOHOJATEIbHBIM W HOPMATHUBHBIM aKTaM M SIBJISIETCS, IO CYIIECTBY, OLIEHKON
MIPOEKTA.

CornacoBaHue MPOBOJUTCS BHYTPU YUPEKICHHUS U BHE €TO0.

2.5.20. I'pud cornacoanust nokymenra coctouT u3 cioa COI'JIACOBAHO, nomkHOCTH nwIa,
KOTOpPBIM COTJIaCOBaH JIOKYMEHT (BKJIOYasi HAaWMEHOBaHUE OpPraHW3allM), JHWYHOW TOJIIHCH,
pacmupoBKY HOAMKMCH (MHUIHAIOB, (JaMHJINK) U JaThl coriiacoBanus (npunoxcenue 5).

Cnoso COT'JIACOBAHO numiercst mponucHbBIMU OykBaMu 0€3 KaBbIUCK.

2.5.21. BHyTpeHHEE COIJIACOBAaHUE MPOBOAMUTCA C TEMHU IMOAPA3JCICHUSMHU, Y4acTHEe KOTOPBIX
MPEeyCMOTPEHO MpPH pealu3aliil JaHHOTO JOKyMEHTa. B ydpexaeHusaX, UMEIOMUX IOPUANYECKYIO
ciy:k0y, JOKYMEHTHI JI0 MOJIMUCAHUSI COTJIACOBBIBAIOTCS C IOPUCTOM. JIOKYMEHT MOKET OBITh TakkKe
COTJIACOBAH C 3aMECTHUTEIIEM JAUPEKTOPA, KyPUPYIOLIUM BOIIPOCHI, OTPAXKEHHBIE B JOKYMEHTE.

Ecnu BeIMONHEHHE NOKYMEHTa CBSI3aHO C (PMHAHCOBBIMH 3aTpaTamu, TpeOyeTcs corjacoBaHUE C
(buHaHCOBOH CITy:k0011 (TJIaBHBIM OYyXTaJITEPOM).

Buytpennee cornacoBanue oGopMIIsieTcsl BU30M COTJIacOBaHUS OKYMEHTA, COCTOSIICH U3 YKa3aHUS
JOJKHOCTH BU3UPYIOUIETO, €0 MOANKCH, €€ paciiiu(poBKU (MHUIHUAIBI U (aMUIIHS) U 1aThI.

B cnyuae Hecoriacusi ¢ JOKYMEHTOM, HAIUYUS 3aMEYaHHUH U JOTIOJHEHUH K MPOEKTY OHU U3JIararoTcs
Ha OTJIEIILHOM JIUCTE, MOMICHIBAIOTCS U MIPUTIATAIOTCS K TOKYMEHTY.

2.5.12. BHemHee corjiacoBaHme B 3aBHCHUMOCTH OT COJEp)KaHMsS JOKYMEHTa MOXET MPOBOJUTHCSA C
JIPYTMMHU OpraHU3alldsMU, €CIIM COJAEp)KaHWe JTOKYMEHTa 3aTparuBaeT UX HHTEPEChl, C OpraHaMu
roCy/IapcTBEHHOTO U BEJJOMCTBEHHOTO KOHTPOJISI, BBIIIECTOSAIINMHI OPraHU3alUsIMU.

2.5.13. AagpecatamMu TOKyMEHTa MOTYT OBITh IOPUIAMYECKUE JIUIIA, UX CTPYKTYPHBIE MOJpa3/IeleHUs U
JOJKHOCTHBIE JIMIIA, a TaKkKe PU3ndecKue Juia.

Ecnu ngokyMeHT anpecoBaH MOPUAMYECKOMY JIMILY HJIM €ro CTPYKTYpHOMY IOJpasfeneHuio 0e3
yKa3aHus JOHKHOCTHOTO JIUIA, UX HAUMEHOBAHUS MPUBOISTCS B UMEHUTEIHHOM TaJIeKe.

[TouToBBIif agpec yka3bpIBaeTCA MPH HAMPABICHUH JOKYMEHTA Pa30BbIM KOPPECTIOHACHTAM.



Ecim  JOKyMeHT azapecoBaH PpYyKOBOAMUTENIO IOPUAMYECKOrO JIMLIA MIM €ro  3aMECTUTEINIO,
HaMMEHOBAHHUE IOPUIUYECKOTO JIMILA BXOJUT B COCTaB HAMMEHOBAHUS JIOJDKHOCTH aJipecara, KOTopoe
IIPUBOJIUTCS B AATEIBHOM IAJIEHKE.

Ecnu noxyMeHT HampaBiieTcss JOJDKHOCTHOMY JIMIlY, HaHMEHOBAaHUE IOPUAMYECKOrO JIMLA U €ro
CTPYKTYPHOTO TOJIPA3/ICJICHUs] YKa3bIBalOT B MMEHHUTEIILHOM TaJekKe, a JOJDKHOCTh M (haMuiIus
azipecata — B J1aTEIILHOM.

B cinyuae ornpaBku JoKyMeHTa (U3MYECKOMY JIMILY CHauyala YKa3blBA€TCS B MMEHUTEIbHOM MaJexkKe
(bamuus, UM 1 OTYECTBO (MHUIMAIBI MM MHUIMAT UMEHH), 3aT€M MOYTOBBIN ajpec (yauia, HoMep
JI0OMa ¥ KBapTHPBI, HACEICHHBIH YHKT, pailoH, 001acTb (Kpai, pecimyOirKa), OYTOBbIA HHIEKC).
2.5.14. JlokyMeHT HE JIOJDKEH COoJiepKaTh OoJjiee ueThlpex aapecaToB. Eciin JOKYMEHT HampaBiiseTcs
HECKOJIbKUM pa3HbIM aJipecaTaM, TO aJpecaThbl yKa3bIBAIOTCSA B JIOKyMEHTE OJauH noAa ApyruM. CioBo
«Konus» nepen BTOpeIM, TPETbUM, YETBEPTHIM ajJjpecaTaMi He yKasbiBatoT. [Ipu GosbliemM KoaudecTse
aZipecaToB COCTABJISIIOT CIMCOK PAcChUIKU JOKyMeHTa. EciM JOKyMEHT SBIsIeTcs OTBETHBIM, TO
NepBbIM (OCHOBHBIM) aJJpecaToM YKa3blBAaeTCsl aBTOP MHUIIMATUBHOTO JTOKYMEHTa, Ha KOTOPBINM JaeTcs
OTBET, BHE 3HAYMMOCTH OCTaJIbHBIX aJJpeCcaToB.

2.5.15. JIoKyMeHT medaTaeTcsi B KOJHYECTBE SK3EMIUISIPOB, COOTBETCTBYIOIIEM KOJUYECTBY
aZipecaToB, IUIIOC OJUH (IOCIEIHUM 3K3eMIUIIp JoKyMeHTa). [locieaHuit SK3eMIUIIp JTOKYMEHTA,
MOANUCAHHBIM JUPEKTOPOM, H3TOTABIMBAETCS OJHOBPEMEHHO C MOJJIMHHUKOM (OpUTHHAIIOM)
JOKYMEHTA, COJAEPKUT BCE €r0 PEKBU3UTHI (32 MCKIIOYEHHEM PEKBU3UTOB OJlaHKA JOKYMEHTa, €Cld
JOKYMEHT oopmiisieTcs Ha OJIaHKe) U OCTAeTCs B A€ OTIIPaBUTEIIS.

2.5.16. Ecnu TOKyMEHT OTIIPABISAETCS B HECKOJBKO OJHOPOJHBIX OpPraHU3allMd WM B HECKOJIBKO
CTPYKTYPHBIX MOJIpa3AeIeHUI OTHOM OpraHU3auy, TO X CIIeyeT YKa3blBaTh 000O0IIEHHO.

2.5.17. B cocrtaB pekBu3HTa «Aapecary NpU HEOOXOTUMOCTH MOKET BXOJUTh MOYTOBBIM ajpec.
DneMeHTHl ajpeca yKa3bIBAIOT B MOCJIEI0BATEIBHOCTH, YCTaHOBIEeHHOW [IpaBuiamu okasaHus yciayr
MOYTOBOM CBSI3M, yrBepkAeHHbIMU [locTanoBnenuem [lpaButensctBa Poccuiickoit @enepanun ot 26
ceHTsaopst 1997 r. Ne 1239 «O6 yrBepkaenuu [IpaBui okazaHus yCIIyr TIOYTOBOM CBS3HY.

B cooTBeTcTBMM € HUMH YCTaHOBJIEH CIEAYIOUIMN MNOPSAJOK HAMHCAHWUS IOYTOBOTO ajpeca Ha
KOHBEpTax U B JIOKYMEHTaXx:

-HaMEHOBaHUE a/Ipecara;

-yJuIla, HOMEp AoMa, HOMEp KBapTHUPBHI;

-HaCeJICHHBIN MyHKT;

-o0macThb (Kpait), pecry0mka;

-cTpaHa (JUIsl MeXKyHAPOIHBIX THCEM);

-TIOYTOBBIN MHJIEKC.

Anpec mony4arens MUILETCS B MPABOM 4acTU KOHBEPTA, a aJpec OTHPABUTENSI — B JIEBOM BEpPXHEM
yIiy.

Ecnu moxymeHT azipecyeTcsi oprany rocyJapCTBEHHOH BIIaCTH, OpraHy MECTHOTO CaMOYIpaBlIEHUS,
MPEANPUATHIO, YUYPEXKICHUIO, OpraHU3allid, COOTBETCTBYIOIIEMY CTPYKTYpPHOMY THOJIpa3AeieHHIo,
yKa3bIBaIOT €ro (e€) HauMEeHOBaHNUeE, a 3aTeM MMOYTOBBIN ajpec.

[Ipu agpecoBanuu AOKyMeHTa (DU3MUECKOMY JIMIY YKA3bIBAOT MHHUIMAIBI U (HaMUIHIO MOJTydaTens,
3aTeM MOYTOBBIH ajipec.

Anpec nuceMa, OTIIPABIIIEMOro MO (aKCy, yKa3bIBaeTCs CIEIYIOLUIMM 00pa3oM:
Hupekropy 3A0 « »
H. U. iBanoBy
¢. (095)2354108
2.5.18. 3arosioBOK K TEKCTY JOKyMEHTa JOJKEH COAEP)KaTh KOPOTKOE H3JIOXKEHHE COIEp KaHUs
JOKYMEHTA M ObITh MAKCUMAJIbHO CYKAThIM.
be3 3aronoBka pasperiaercsi COCTaBJIATh KOPOTKUE TOKYMEHTHI Ha OiiaHkax popmaTta AS, B 4aCTHOCTH,
COIIPOBOIUTENIbHBIE TUCbMA, TEJIETPAMMBI, TeJIe(POHOTPAMMBI.
2.5.19. Tekct nOKyMeHTA.
TekcT JOKyMEHTa COCTaBIII€TCSI Ha PYCCKOM s3bIKe (C y4eToM OCOOEHHOCTEH COCTaBJICHUS
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JOKYMEHTOB, OTIPaBIIsIeMBbIX 3a py0Oex). TekcTel TOKYMEHTOB OQGOPMIIIOTCS B BHIEC AHKETHI,
TaOJMIIBI, CBA3aHHOTO TEKCTAa WM B BUJAE COCAMHEHHsS ATHX CTPYKTYp. llpm coctaBieHnu Tekcra B
BHJIE AHKEThl HAWUMEHOBAHUS TPU3HAKOB XapaKTEPU3YeMOTO OOBEKTa JIOJKHBI OBITh BBIPAXKEHBI
MMEHEM CYLIECTBUTEJIBHBIM B MMEHUTEJILHOM NaJIeKe WM CIOBOCOYETAHHUEM C TIJIarojioM BTOPOTO
JIMI]a MHOKECTBEHHOT'O0 YMCJIa HACTOSIIETO WIM MPOIIEIIEr0 BPEMEHU («KUMEETe», «BIAJCETE» WUIIU
«OBLTNY, KHAXOAWIIUCHY | T.J.). XapaKTCPUCTUKHU, BEIPAKCHHBIC CIIOBECHO, JTOJIKHBI COTIIACOBBIBATHCS
C HAUMEHOBAHUSMH MPU3HAKOB.

Tekct B ¢gopme TaOIUIBI COACPKUT MH(POPMAIMIO O HECKOJBKUX OOBEKTAaX MO PsIy MPU3HAKOB.
I'padbr 1 cTpoku TaOIUIBI JODKHBI UMETh 3arOJIOBKH, BBIPAKEHHBIC UMEHEM CYIECTBHTEIHHBIM B
MMEHHUTEIBHOM maziexke. [lon3aronoBku u rpadsl CTPOK JOIDKHBEI OBITH COTIACOBAHBI C 3ar0JIOBKAMHU.
Ecnu Ttabnuua nedaraercss Oojee uyeM Ha OJHOW CTpaHulE, rpadpl TaOIWLBl JOJIKHBI OBITH
IIPOHYMEPOBAHBI U Ha CJIEAYIOLIMX CTPAaHUIIaX [€YaTaloTCsl TOJIbKO HoMepa rpad, a B IpaBOM BEpXHEM
yray nucta — «lIpogomkenne Tabmuipl». Eciau JOKYMEHT CONEpKUT HECKOJbKO TaONWIl, TO Hal
TaOnuIEeH cripaBa mevyaTtaeTcs CioBo « Talnuiay u yKa3bpIBaeTCs €€ MOPSIKOBBIM HOMep 0e3 3Haka No.
Hanpumep:  Tabauya 1

OO6mumMu TpeOOBaHUSIMU K CBSI3AHHOMY TEKCTY IOKYMEHTA SIBJISIOTCS JAaKOHUYHOCTh, SICHOCTh W
TOYHOCTh €r0 H3JOKeHUs. TEeKCT AOKyMEeHTa JIOJKEH OBITh M3JI0KEH I'PAaMOTHO B COOTBETCTBHH C
JNEHUCTBYIOIUMU TIpaBuiamMu opdorpadvu W MyHKTyalMd, B OQUIMAIBLHO-JEIOBOM cTmie. [lpu
opOpMIIEHHH TEKCTa JOKYMEHTa Ha JByX M 0OoJjiee CTpaHMIIaX MepBas CTpaHUIA JOKYMEHTa He
HyMepyeTcs, a BTOpas M MOCIEYIOUIUEe CTPaHUIlbl JOJDKHBI ObITh MpoHyMepoBaHbl. [lopsiakoBbie
HOMEpa CTPAaHMII MPOCTABISAIOTCA apaObCKUMM LHUdpamMu MO LEHTPY BEPXHEro MoJisl TOKyMeHTa 0e3
3HaKa TOYKH.

Tepmunonorus, ymnorpebnsiemass B JOKYMEHTaX, JOJKHA COOTBETCTBOBATH TEPMHHOJOIHH,
YCTaHOBJIEHHOM 3aKOHOJATENbHBIMH U JPYTMMHU HOPMAaTUBHBIMU akTamMu. K TepMuHaMm, KOTopbie
MOTYT OBITb HEMOHSTHBI aJpecary U MPUMEHEHHE KOTOPBIX HEOO0XOJAMMO B TEKCTE TOKYMEHTa,
JOJDKHBI OBITh JTaHBI pa3bsiCHEHHS B ckoOkax. CremyeT m30eraTh HEONpaBIaHHOTO YHOTpeOICHUS
MHOCTpPaHHBIX CJIOB. B TekcTe JOKyMEHTa AOMYCKaeTCsl UCIOJIb30BaHNE OOLIENPUHATHIX COKpAIllCHUH,
YCTaHOBJIEHHBIX JIEHCTBYIOIIUMH NpaBuiiaMu opdorpaduu, cTaHIapTaMu.

Hanpumep: ron — 1., ThiCAYa — ThIC., METP — M, YJIULIA — YII. U T. [I.

B odopmnenun pexBusutoB «Anpecy u «lloanucey» cokpanieHus: He JOMyCKatOTCs.

Wuunmanel, Kak mpaBuilo, pacroiaratorcs nepen gpamuineit (B Tekcte, B pekBusure «lloamucey).

B mporokonax u BBIMUCKAX W3 HUX MpPU MEpeuuciieHnd (aMuinil B mopsike aiadaBuTa MHUIIHATIBI
clielyeT pacrosaraTh nocie GpaMmuini.

CokpanieHue HaUMEHOBAHMM MPEANPUATHHN, YUPEKICHUM, OpPraHu3aluil JOJDKHO IOJHOCTBIO
COOTBETCTBOBATh COKpPAILEHUSIM, YCTAaHOBJICHHBIM YUYpPEAUTEIbHBIMU JOKYMEHTaMH (IOJIOKEHUSIMH,
yCTaBaMM) 3THX OpraHU3aIUi.

2.5.20. TekcT [OKyMEHTa COCTOUT, KaK IMpaBWJIO, U3 JBYX uacTeil. B mepBoil (BBOAHOI,
KOHCTaTUPYIOIIEeH) YacTH yKa3bIBAIOT MPUYMHBI, OCHOBAHUSA W IIEJIM COCTABIIEHUS JOKYMEHTa, BO
BTOPOH (3aKTIOUUTEIBHOM) — PEIIeHNs, BBIBOIbI, MPOCKOBI, MPEI0KEHUSI, PEKOMEHTIAIIH.

TekcT noKyMeHTa MOKET COJIEPKaTh TOJIBKO OJTHY 3aKJIFOUUTEIbHYIO YaCTh.

Hanpumep:

[Tpuka3bl — pacnopsAUTENBHYIO YacTh 0€3 KOHCTATUPYIOIIEH;

MUChMa, 3asBJICHUS — IPOCHOY O€3 MOSCHEHHUS;

CIPaBKH, TOKJIAIHbIE 3aIUCKU — OIIEHKY ()aKTOB, BBIBO/IBI.

B TekcTe moxkymeHTa, NOJArOTOBIEHHOTO HAa OCHOBAaHMHU JOKYMEHTOB JPYIMX OpraHu3aluil Wik paHee
W3JIaHHBIX JTOKYMEHTOB, YKa3bIBAIOT UX PEKBU3UTHI: HANMEHOBAaHUE JOKYMEHTA, HANMEHOBAHHE
OpraHM3alii — aBTOpa JOKYMEHTa, JaTy JOKYMEHTa, PErucTpPallMOHHBIA HOMEp JOKYMEHTa,
3aroJIOBOK K TEKCTY.

Ecnu TekcT cofepKUT HECKOJIBKO PEIICHUM, BHIBOJIOB | T. [., TO €r0 CIIeyeT pa30uBaTh Ha Pa3/elbl,
MOAPA3/IEINbI, TYHKTHI, IOAMYHKTHI, KOTOPBIE HyMEPYIOT apabckumu nudpamu:

1. Pa3nen.

1.1 llogpaznen.

1.1.1 ITyHKT.



1.1.1.1 [loamyHKT.
A03a1pl BHYTPHY HOJIIYHKTOB HE HYMEPYIOTCSI.
[lepeuncnenuss BHYTpH ITyHKTOB (IIOJITYHKTOB) HUINYTCS TOCJTE JBOETOYHS CO CTPOYHOW OYKBBHI,
HAUMHAIOTCS C KPAaCHOW CTPOKH JAe(UCOM, 3aKaHUYMBAIOTCS TOUYKOW C 3amsTOH, KPOME IOCIIEIHETO,
KOTOPBIM 3aKaHYMBAETCS TOYKOM.
B nuceMax uCnose3yroT cieayonme GopMbl U3TI0KESHHS:
— OT IIepBOro JIMIA MHOKECTBEHHOIO 4Yuciaa («IIPOCHM HAlpaBUTh), «HANpaBisieM Ha
paccMOTpeHHe»);
— OT MEPBOro JIMIA €AUHCTBEHHOTO YUCIIA («IIPOLIY MOATOTOBUTEY, KIIPOIILY IIPEAOCTABUTEY);
— OT TPETHETO JIMLA €AUHCTBEHHOTO Yncia (KKOMUTET HE BO3PAXKAETY, «AIMUHUCTPALIUS YUPEKIACHUS
HaIpPaBIIET?).
JIOKYMEHT C OrpaHMYEHHBIM CPOKOM JEMCTBUS JOJKEH UMETh COOTBETCTBYIOIIYIO CCHUIKY B TEKCTE.
CBeieHHs 0 CPOKE UCTIOTHEHUS KaKUX-THO00 NeUCTBUH (MEPONPHUATHIA) IOMENIAIOTCS B Havaje TeKCTa
Y MOTYT OBITh BBIJICJICHBI CAMOCTOSITEILHBIM MpeIokeHreEM (0e3 ab3ara).
Odopmienne pyKONMMCHOTO TEKCTa JOKYMEHTOB JOJDKHO COOTBETCTBOBATH —YCTAHOBJIEHHBIM
TpeOOBaHUAM K O(POPMIIEHHUIO TOKYMEHTOB. PyKONKCh MUIIETCS] YETKO U pa300punBO HA CTaHIAPTHBIX
aucTax Oymaru 4YepHWIaMHM YEpHOTO I[BE€Ta, HE JIOMYCKaeTcss MucaTh KapaHJalloM, YepHUJIaMU
KpacHOT0, 3€JI€HOT0 WM JPYruX I[BETOB, OYEHb MEJKUM IOYEPKOM U [eJaThb MHOTOYHCIIEHHbIE
BCTaBKH, CHOCKH, UCTIPaBJICHHUSL.
2.5.21.TTomnuce.
[Toanuce sBAsieTCst 0043aTENbHBIM PEKBU3UTOM JOKYMEHTA M PacIoJiaraeTcs ¢ MHTEPBAJIIOM HE MEHee
IBYX CAHTUMETPOB TMOJ TEKCTOM JOKYMEHTa. JIOKyMEHThl MpEJICTaBISIOTCS Ha MOANUCH
COOTBETCTBYIOIIUM JIOJDKHOCTHBIM JIMIIAM, UCXOJI U3 UX KOMIETEHIIUH, TIOJTHOCTHIO O(POPMIIEHHBIMH,
MIPOBEPEHHBIMH, COIVIACOBAHHBIMM, BMecTe ¢ [IpunokeHHssMM W MarepuaizamMu, Ha OCHOBaHUH
KOTOPBIX JOKYMEHT FOTOBHWJICS.
JlokyMeHTBl HH(POPMAITMOHHO-CIPABOYHOTO WM aHAJIMTUYECKOTO XapaKTepa MOTYT OBbITh MOJIMUCAHbBI
HEIMOCPEACTBEHHBIM COCTaBUTENIEM JOKYMEHTA, €CJIM PELIAEMbIE BOIIPOCHI HE BBIXOAAT 3a IIPEEIbI €r0
KOMIIETEHIIU Y.
[ToanuceiBaroTCs 3K3eMILIAP JOKYMEHTA, OTCBUIAEMBIN aJpecary, U 3K3eMIULIP JTOKYMEHTa, KOTOPBIiI
ocraercss B Jjene otnpaButend. l[lpu odopmiieHHH [OKYMEHTa, HaIMpaBiIIEeMOTO HECKOJIbKUM
azpecaram, HO He OoJiee 4, IOIMUCHIBAIOTCS BCE AK3EMILISAPHI JOKYMEHTA.
[Ipu maccoBoil paccbulKe KONUM JOKYMEHTa IOANMCBHIBAETCS TOJBKO HK3EMIULIP JOKYMEHTAa,
OCTaBJISIEMBIIl B Jiel€ OTIPABUTENA, A aJpecaTaM pPacChUIAIOTCS €r0 Pa3MHOKEHHBIE U 3aBEPEHHbBIC
KOIIHMH.
B cocraB pekBusuta «llognuce» BXOIAT: HAaUMEHOBAHUE JAOJHDKHOCTHOIO JIMIA, IMOAMMCABLIETO
JOKYMEHT; JINYHAas MOJIMTUCh; pacIIu(PpOBKa MOAIUCH.
[Ipn odopmieHun nOoKyMeHTa Ha OJaHKE COOTBETCTBYIOIIETO OpraHa MM JOJDKHOCTHOTO JIMIA
JOJDKHOCTh 3TOro Jjmua B pekBusute «lloamuce» yka3blBaeTcs COKpAIEHHO, a €CIU JOKYMEHT
odopmIIeH He Ha OaHKe, MPUBOAUTCS MOJTHOE HAUMEHOBAHHUE JTOJDKHOCTH.
Hanpumep:
He Ha OJaHKe:
Hupexrop I'BOY «Cpennssa mxkona Ne 33 I'.O. Mapuynomns» JInynas noanuce

M.H. 1BanoBa
Ha OJaHKe
Jupekrop JInynas monmuck M.H. NBanoBa
IIpn noanucaHuy JOKyMEHTa HECKOJIBKUMH JIOJDKHOCTHBIMU JIMIIAMU MX MOANMCH PACIOJIaraloT OIHY
IO/ IPYTroM B MIOCIIEN0BATEIBHOCTH, COOTBETCTBYIOIIEH 3aHUMAEMOM TOJKHOCTH.

Hanpumep:
Jupekrop MOAIUCH M.N. BanoBa
3amectutens aupekropa no YBP  moanuce B. K. Ky3nenosa

B nokymeHTe, COCTaBIEHHOM KOMHMCCHEH, YKa3blBalOT HE JOJDKHOCTH JIUIL, IOJIMCHIBAIOLINX
JOKYMEHT, a 00s13aHHOCTH B COCTaBE€ KOMUCCHH B COOTBETCTBHUHU C X PACIIPEACTICHUEM.
Hanpumep:
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[Ipencenarens komuccuu JInuHas noanuck C. C. Cugnopos
3amecTuTeNb NpeceaTelss KOMUCCUN JInynas noanuce B. K. Ky3nenosa
Cekperapb KOMUCCUU JInunas noanuce M. M. MakapoBa
UsieHbl KOMUCCHH: Jlnynas moANUCH JI. A. Anekcees
JInynas noanuck b. b. Ceprees
JInunas noanuce B. B. Muxaiinos

B cnydae oTCyTCTBHS JOJDKHOCTHOIO JIMIA, KOTOPO€ JOJDKHO TMOANMCHIBATH JOKYMEHT, €ro
MOANMUCKHIBAET JIMIO, WCIOJIHAIOIIEE €ro OOA3aHHOCTH, WJIM €ro 3aMecTurenb. B Takom ciiyyae
00s13aTeIbHO YKa3bIBAIOTCS (paKTH4ecKas JAOJDKHOCTh, WHUIMAJB (MHUIMAT UMEHH, (paMUIIUs JIUIA,
MOJMTUCABIIETO JIOKYMEHT (MCIIpPaBJIEHUE BHOCAT PYKOIMCHBIM HIJIM MALIMHOMCHBIM CIOCOOOM, €CIIH
JOKYMEHT HEBO3MOXXHO IeperneyaTarh). /loGaBieHne HauMEHOBaHHE JOJDKHOCTH JUPEKTOpa CIIOB
«Ucnonusirommii o6s3aHHOCTH» MM «l.0.» ocyiiecTBiaseTcss B ciyyae 3aMEUIeHHs] TUPEKTopa o
MpHKa3y (pachopsKEHHIO).

[Ipu sTOM mEpen HaMMEHOBaHHEM JOJKHOCTH HE JOMYCKAeTCsl CTaBUTh MPEIOr «3a», HaAMUCh OT
PYKH «3aM.» WIH KOCYIO YEPTY.

Hamnpuwmep:

N.o. mupekropa

3amectutens qupekropa no YBP MO JITUCH B. K. Ky3nenosa
B noanucanHble TOKyMEHTHI He JOMYyCKaeTCsd BHOCUTh KaKue-Tu00 U3MEHEHUS WK JONOJHEHUSI.
[Ipuka3 6e3 moAnucH He UMEET FOPUINIECKON CHUITBI.

OTTHCK meyaTH 3aBepsieT MOJJIMHHOCTh TOAMHCH JOJDKHOCTHOTO JiMIla Ha JOKYMEHTaXx,
YIOCTOBEPSAIOIIUX TpaBa JINL, (PUKCUPYIOIINX (aKThl, CBA3aHHbIE C (DUHAHCOBBIMU CpPEACTBAMHM, a
TaKKe Ha JOKYMEHTax, IpelocTaBiisieMblx 3a mpeaensl OY M mpeaycMaTpHUBAIOIIUX 3aBEPEHUE
O UTMHHOM noanucu (npunoscenue 6).

OTTHCK TMe4yaTu CTaBUTCS TakuM 0Opa3oM, YTOOBI OH OXBaTbIBal IIOCIEAHHE HECKOJIbKO OYKB
HaVMEHOBaHUS JOHKHOCTH JIULA, TOIUCABIIETO JOKYMEHT.

2.5.22. OY MokeT 3aBepsATh KOMHHU TOJIBKO T€X TOKYMEHTOB, KOTOPBIE CO3MIAlOTCS B HEH, a TakkKe B
cllydasix, TpEAYyCMOTPEHHBIX B a03ale BTOpOM Hacrosimiero myHkra. Komust 1okymeHTa
M3TOTABIIMBAETCS U BBIJAETCS TOJIBKO C pa3pelIeHUsl JUPEKTOPA, €ro 3aMECTUTENEH.

B cnyyae moAroToBKM TOKYMEHTOB JIsi MPENOCTaBIEHHUS CyAEOHBIM OpraHam, MpU pPEeLICHUH
BOIIPOCOB MO MPUHATHUIO JIUI] Ha paboTy, 00ydyeHHe, yIOCTOBEPEHHS UX TPYJOBBIX U IPYTUX MpPaB BO
B3auMooTHomeHusix ¢ OV, a Takxke npu (OpMUPOBAHUM JMYHBIX Jel1 paboTHHKOB OY MoxeT
W3rOTABJIMBATh KOMUHU JOKYMEHTOB, BBIJIaHHBIX APYTUMHU YUPEKICHUSAMHU (KOMHH JOKYMEHTOB 00
00pazoBaHUM U JIp).

[Tometka «Konus» npocTaBiIsieTcsl Ha JIMIIEBOM CTOPOHE B BEPXHEM IIPABOM YIUIy IIEPBOTO JIUCTA
JOKYMEHTA.

Hannuce o 3aBepeHMM JOKyMEHTa COCTaBIAIOT M3 ciioB: «Komusi BepHa», HaMMEHOBaHUS
JOJIKHOCTH, JIMYHOM MOJIHCH JIULA, YIOCTOBEPSIONIET0 KOMHUIO, €r0 HHUIIMAIOB (MHUIMAIA UMEHH) U
dbamunuu, AaThl 3aBEpEHHS] KOMMH M MPOCTABISETCS HIDKE pekBu3uTa AokymeHta «lloamuchby,
HarpuMmep:

«Konus BepHa»

Hupekrop I'bOY «Cpennsia mkona Ne 33 I'.O. M» JInynas noanuce M.H.
HBanoBa

00.00.2017

3aBepeHue NOANKCH MeYaThio.

2.5.23. OtmeTka 00 UCTIOJIHUTEIIE.

OtmeTka 00 HCHOTHHUTENE IOKYMEHTa HeoOXoauma Uis ONEpaTHBHOW CBSI3U C HHUM C IENBIO
pa3bsACHEHUS M YTOUHEHHS 3aTPOHYTHIX B JOKyMEHTE BOIIPOocoB. OTMETKa 00 UCTIONHUTENE JOKYMEHTa
BKJIIOUaeT ero ¢amwinio (Uau QamMuidio, UMs, OTY4ecTBO) W Homep TenedoHa. Ormerka 00
WCIIOJIHUTENE TOKYMEHTA PacrloJiaraeTcsi B COOTBETCTBHH CO CTaHIAPTOM Ha JIMIIEBOM MM 0O0OPOTHOM
CTOpPOHE MOCJIEAHETO JIMCTA TIOKYMEHTA B JIEBOM HUKHEM YIIIy.

Hanpumep:

ITerpos nma  Ilerpos Bacwinii IBanOoBUY
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34-13-14 34-13-14
2.5.24. Otmetka 00 HCIIOJHEHUH JOKYMEHTA U HAIPaBJICHUH €T0 B AEJIO.
OTtmerka 00 MCHOJHEHWHU JOKYMEHTAa W HAIpPABICHHUU €ro B JEJ0 BKIIOYAET CICAYIOIIME JaHHBIE:
CCBUIKY Ha JIaTy U HOMEp JAOKYMEHTa, CBUJIETENICTBYIOIIETO O €0 UCIIOJIHEHUH, WIH, IPU OTCYTCTBUU
TaKoOro JIOKyMEHTa, KpaTKue cBeJeHHUsl 00 ucrosiHeHuu; cioBa «B neno Ne ...» (yka3biBaeTcs HOMeEp
7ena, B KOTOPOM OyZeT XpaHUThCs JOKyMeHT). OTMeTKa 00 MCTIOTHEHHH JOKYMEHTa W HarpaBlICHUU
€ro B JIeJI0 J0JDKHA OBbITh MMOANKCAaHA U TaTUPOBAaHA UCIIOJHUTEIEM JOKYMEHTA WIH JUPEKTOPOM.
2.5.25. Bce kHMrHM H JKypHalIbl (KpOME KIACCHBIX), KoTopblie Bexmyrcss B OV, NOCTpaHUYHO
IIPOHYMEPOBBIBAIOTCS, MPOILIHYPOBBIBAIOTCS M MOAMMCHIBaIOTCA AupekropoM. Ilonmuce aupexropa
3aBepseTCs NeYaTbio y4eOHOTO 3aBEACHUS.
2.5.26. Kuuru peructpanuy BBIJTAHHBIX JOKYMEHTOB OO0 OCHOBHOM OOIIEM H CpeIHeM oO0IeM
oOpa3oBaHMM M MX JAYOJNMKATOB, BbIIAHHBIX Menaned «3a ocoOble yclexu B YUYEHUU»
MIPOLIHYPOBBIBAIOTCS, IPOHYMEPOBBIBAIOTCS, CKpeIUIsitoTca nedarbio OY u XpaHsrcs Kak JTOKYMEHT
CTPOTOM OTYETHOCTH.
2.5.27. Tlpuka3pl IO OCHOBHOHM JIESTEIFHOCTH H MO KaJPOBBIM BOMPOCaM O(QOPMIISIOTCS B TIEYaTHOM
BuJie. [locne noanucanust AMPEKTOPOM PErUCTPUPYIOTCS B KHUTAX PETUCTPALlU PUKA30B.

Kuuru perucrpanuu nprkasoB 0 OCHOBHOH N1€ATEIbHOCTH (aAMHHUCTPATUBHO-XO3SIICTBEHHBIX
BOIIpOCaM), MO KaJapoBbIM BoOIpocaM (JMYHOMY COCTaBYy) JOJDKHBI COJAEPXKATh CIEIYIOLIYIO
nH(GOpPMALHIO: HOMEp NPHKa3a, JaTa PerucTpalny, 3arojJoBoK (KpaTKOe coepiKaHue).

2.6. UcmpaBieHuss B JeJIOBOH JOKYMEHTAIWH, JOIYCKAIOTCS B HWCKIFOYUTEIBHBIX —CIydJasX,
YIOCTOBEPSAIOTCS MOAMKUCHIO PYKOBOIUTEINS U IIeUaThio 00111e00pa30BaTeNIbHOM OpraHu3aluy.
2.7. Bes nenoBasi JOKyMEHTALMsl XPaHUTCS B CHEHAIbHO 000PYJOBaHHBIX MOMEIICHUAX, MKa(ax uin
ceribax ¢ coOmogeHuem TpeboBanuii denepanpHoro 3akona PD ot 27.07.2006 N 152-d3 «O
MEPCOHATBHBIX JAaHHBIX).
2.8. TexHonorun aBTOMATU3MPOBAHHOW 00pabOTKM wuHGOpMaMK B  0O0IIe00pa30BaTEIbHON
OpraHu3aliy JI0JKHBI OTBeUaTh TpeOOBaHUSIM HacTosel MHcTpykumu.
2.9. IlpuioxkeHusi K JAOKYMeHTaM, KpOME€ MPHJIOKEHUH K COMPOBOAUTEIHHBIM IHCHMaM,
COCTaBIISIIOTCSA C LENbIO JOMOJIHEHUS, O0bSICHEHHSI OTAEIbHBIX BOIIPOCOB JOKYMEHTA UM JOKYMEHTA B
LEIOM.
2.9.1. Tlpunoxxenust opopMIIIOTCS, KaK MpaBUIiIo, Ha JIucTax Oymaru opmara A4.
2.9.2. [Ipu HanMU4YUK HECKOJIbKUX MPUIIOKEHHUN Ha HUX YKa3bIBAIOTCS MOPSAIKOBBIE HOMEpA, HAIIpUMeED:
Ipunoosicenue 1, Ilpunoscenue 2 u 1.1. 3HaK «Ney mepen nuPpoBEIM 0003HAYCHHUEM HE CTABHTCA.
2.9.3. B cnyuyae eciau MNPUIOKEHUS HAIPABISIIOTCS C COMPOBOIUTENIBHBIM IMHUCHMOM, OTMETKAa O
HaJIMYUU TPUIIOKEHUH pacroiaraercs mocie TeKCTa MuchMa nepe] MOoANIChI0, HAIPUMED:
Ilpunooicenue: na 5 1. 6 2 9K3.
2.9.4. Ecnu TOKyMEHT UMeeT MPUIIOKEHUS, TOTHOE HAUMEHOBaHHE KOTOPBIX B TEKCTE HE MPUBOAUTCS,
TO HMX HEOOXOJWMO TMEPEYUCTUTH IOC/Ie TEeKCTa C YKa3aHHEeM KOJIMYeCTBa JIMCTOB B KaXKIOM
MIPUJIOKEHUU U KOJIMYECTBA UX SK3EMIUISIPOB, HAIPUMED:
[Tpunoxenus: 1. CripaBka o mearorudeckoM crake Ha 1 . B 1 2k3.

2. I'padux pabotsl Ha 1 1. B 1 3K3.

3. Ilpuem u perucrpanus 10KyMeHTOB

3.1. Bce xoHBepTHI ¢ MocTynaromei KoppeclnoHIeHIneH (KpoMe KOHBEPTOB C HAAMHMCHIO "MTUYHO')
BCKPBIBAIOTCSL TUPEKTOPOM, MPOBEPSIETCS HAINYHME BIIOKEHHBIX B HHUX JOKYMEHTOB, MPaBHIBHOCTH
JOCTAaBKH U LIEJIOCTHOCTh KOHBEPTOB.

3.2. Peructpamuu mojyiexar BCe JOKYMEHTHI, TpeOylolue ydyeTa, HCIIOJHEHUs, MCIOJIb30BaHUS B
CIPAaBOYHBIX LEJAX, KaK IMOCTYMNAIOIIME W3 JPYTUX OpraHu3alliid M OT YacTHBIX JIUL, Tak U
oOpasytomuecs B aestenbHoctd OY. JlokymMeHTHI peructpupyrorest 10 16.00 yacoB 1atoif Tekyuiero
nHs, a ¢ 16.00 — natoit cienyroniero JHs.

He mnopnexar perucrpauuu NO3/ApaBUTEIbHbIE NMHUCbMA, TEJIErpaMMbl, MPHUIIACUTENIbHbIE OWIIETHI,
uHbopManus Uil CBEJCHU, OyXrajaTepcKkue JOKYMEHThl MepBUYHOrO ydera. J[is HUX cocTaBisieTcs
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MepevYeHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

3.3. Perucrpammsi JOKyMEHTOB MPOW3BOAMUTCA C IENbI0 OOECHedeHUss WX ydeTa, KOHTPOJsS 3a
WCIIOJIHEHUEM U OIEPAaTUBHBIM  HKCIOJB30BaHMEM HWHpOpManuu. Perucrpamuss JIOKYMEHTOB
MIPOU3BOIUTCS B JIEHb UX MOCTYIUICHUS.

3.4. 3apeructpupoBaHHBIE IOKYMEHTHI IEPENAIOT B JIEHb WX IOCTYIUICHHS HA PACCMOTPEHHE
TupeKTopy. Pe3ynbrarel paccMOTpeHHs] JOKYMEHTOB 1O CYIIECTBY COJIEPXKAIIMXCS B HUX BOMPOCOB
OTPAKAIOTCS B PE3OJIIOIUSAX PYKOBOJCTBA M COTJIACHO PE30JIIOLUSM HAMPABIISIIOTCS HA MCTIOJHEHUE
pabotaukam QY. damuiids HCIOIHUTENSI, TEKCT PE3OJIIOIMHA M BCE IMOCICIYIOMUE OTMETKH O
MIPOXOKJACHUH U UCTIOJTHEHUU JOKYMEHTA BHOCSTCS B PETUCTPAIIMOHHBIN JKypHAaJ.

3.5. Bce KOHBEpTHI C MOCTYIAIOMICH KOPPECHOHICHITNEH (KpOME KOHBEPTOB C HAIIHUCHIO «JTHYHO)
BCKPBIBAIOTCS, TPOBEPSIETCS HAJIMYUE BJIOKEHHBIX B HUX JOKYMEHTOB, MPABHJIBHOCTb JOCTaBKUA M
1IETTIOCTHOCTh KOHBEPTOB.

Ha makerax ¢ momerkoil «JIM4HO» MpPOCTABISETCA TOJIBKO JaTa TMOJIy4eHHUS, U OHU NEPEeAarOTCs
azpecaty 0e3 BCKPBITHS, HE PETUCTPUPYIOTCS M HE MOJIJIEKAT YUETY.

3.6. [lommyckaeTcsi OTMETKY O TOCTYIUICHHH JOKYMEHTa B OPTaHU3AIMIO MTPOCTABJIATH B BHJIE IITAMIIA
WJTU OT PYKH B HMYKHEW YaCTH JIMIIEBOM CTOPOHBI MIEPBOTO JIMCTA JOKYMEHTA UM Ha €ro 000poTe.

3.7. Kaxaplii TOKYMEHT JIOJDKEH PETUCTPUPOBATHCSA TOJBKO OJUH pa3; BCs MEpPEeIrcKa 1Mo BOMpocaM
MEPBUYHOTO JOKYMEHTA BEACTCS IO/ OJHUM PETUCTPAIIMOHHBIM HOMEPOM.

3.8.  Perucrpamnmsi JOKyMEHTOB 3aKJIFOYASTCSl B BEJICHUH 3aIFCH YUCTHBIX JAHHBIX O JOKYMEHTE 10
YCTaHOBJICHHOM pPETHCTpalMOHHON (popme, KOTOPhIM hUKCHpYeTCs (PakT CO3qaHus, OTIPABICHHS WITH
MOJTYy4YeHHUST JOKYMEHTa MyTeM IMPOCTABJICHUS HA HEM PETUCTPAIMOHHOTO MHAECKCA C TOCIETYIOIIeH
3aMMChIO B YKa3aHHBIX (hOpMax HEOOXOIUMBIX CBEICHUM O JOKYMEHTE.

3.9. enoBble Oymaru, KOTOpHIC IIOCTYNMAalOT B 0OIIE00pa3oBaTeIbHBIC OPTraHU3allud HIH
OTMPABJISIIOTCS M3 HHUX, PErHCTPUPYIOTCS B JKypHajaxX pPErUCTpallMd BXOAAILIEH JOKyMEHTalUu
(npunosicenue T) WK UCXOIAIIECH JOKYMEHTAIMK (npuioxcenue 8). B ucxoasineii KOppeCoOHICHIIUN
(ucxondiei TOKyMEHTalM1) UCTIPABICHUS HE JOITyCKaOTC.

3.10. JloxyMeHTBI PETHCTPUPYIOTCS MO TpynnaM B 3aBUCUMOCTH OT Ha3BaHHWS BHUA, aBTOpa H
COJIep’KaHUs TOKYMEHTOB.

OTIenbHO PErUCTPUPYIOTCS:

- aKThl OpPraHoB TOCYAApCTBEHHOM BIIACTH, MOPYYEHUS BBICHIMX JOJDKHOCTHBIX JIMII, 3alpOChl,
MIpeJICTaBJICHHUS], IPEANUCAHNS OPraHOB HA/130pa U KOHTPOJIS, a TAKXKE TOJYyYeHHAss KOPPECTIOHACHIINS;
- mpuKasbl (pacmopsKEHHs]) [0 OCHOBHBIM BOINpOCAM JIEATEIbHOCTH 0OIIe00pa3oBaTeIbHOM
OpraHu3aIuiy;

MIPHUKA3bI IO KaJPOBBIM BONPOCcaM (JIMYHOMY COCTaBY);

aKThl peBU3UN (PUHAHCOBO-XO35MCTBEHHOMN A€ATEIHHOCTH;

- Oyxranarepckue JOKYMEHTHI,

- oOpaleHus rpaxaaH.

3.11. OcHoBHBIE 3Tanbl pabOTHl ¢ MCXOAsilIell KOppecOHAeHIMeH 3aKII0YaloTCs B CIEAYIOIIEM:
MpOBEpKa TMPAaBUIBHOCTU aJpecoBaHus M Hamuuus [IpunokeHuii, perucrpaius, COpPTHPOBKA,
COCTaBIIEHUE TIOYTOBOTO PEECTPa, BJIOKEHHUE B KOHBEPT, 3aKJICHMBaHUE M MApKUPOBAHHE, TOMEIICHUE
KOIMUU JOKyMEHTa B Aeno. Heckoiabko ITOKYMEHTOB, OJIHOBPEMEHHO OTIPABISEMBIX B OJIMH aJpec,
JIOJI’KHBI BKIIAJBIBATHCS B OJIMH KOHBEPT.

3.12. OTBETCTBEHHOCTH 3a MPABUIHHOCTH O(DOPMIICHHS TOKYMEHTA HECET HUCIOJHUTENb, TOTOBUBIIUN
3TOT JOKyMeHT. HemnpaBuIbHO OQOPMIICHHBI JOKYMEHT BO3BpallaeTcss UCHOTHUTENO s
JTOpabOTKH.

3.13.3aKoHUEHHBIE JEIOMPOU3BOJICTBOM JOKYMEHTHI B 1 5-THEBHBIN CPOK JOJKHBI OBITH O(POPMIIEHBI U
CIHCaHbl UCTIONHUTENEeM «B neno» ¢ pacumdpoBKoil cBoel MOAMUCH, OTMETKON O PEIIEHUH BOIpOCa,
YKa3aHHWEM JIaThl ciicaHusl. B perucTpaiMoHHbIN K ypHal BHOCUTCS OTMETKA O CIIMCAHUM JOKYMEHTA
«B neno». Cam JOKYMEHT MOJIIMBAETCA B MANKy C COOTBETCTBYIOIIMM HOMEHKIATYPHBIM KOJOM.

3.14. JIokyMeHT AOJHKEH MOMEIIAThCS B JIENO0 TOJIBKO TMOCIE WCIOIHEHHS M CHATHS C KOHTPOJS C
COOTBETCTBYIOIIIMMHU OTMETKAMU O XOJ€ UCTIOJTHEHUSI.

3.15. JlokyMeHTBI, epeaaBaemMble MO JIEKTPOHHOM MOYTe, PETUCTPUPYIOTCS OTAEIBHO OT JIPYTHX
JIOKYMEHTOB C YKa3aHUEM 3JIEKTPOHHOTO aJipeca OTIPABUTEIIS U aJpecara.



13

OpuruHan JOKyMEHTa, KOTOPBIA MOCTYNWJI TMociie (hakcorpaMMbl HIJIM MO 3JEKTPOHHOM IOdTe,
PETUCTPUPYETCS B COOTBETCTBUHU C IIyHKTOM 3.7. [lonoxenus.

3.16. Bo Bpemsi peructpanuu €My HpPUCBAUBACTCA YCIOBHOE OOO3HAYEHHE — PEruCTPaAllMOHHBIN
UHJIEKC.

Jljig BXOAAIUX JOKYMEHTOB PErMCTPALIMOHHBIN HHIEKC COCTOUT U3 MOPSIKOBOIO HOMEpa U NHJEKca
Jena.

Hanpumep: Ne 25/01-23

Y ucxoasmero JOKyMEHTa pPETHCTPAllMOHHBIM WHIEKC MOXET pa3Melarbcss B 0OpaTHOMU
MIOCJIEI0BATEILHOCTH — UHJEKC JI€Ia U MOPSIAKOBBII HOMED.

Hanpumep: Ne 01-23/25

3.17. B OY MoOXeT NpUMEHAThCS >KypHAJIbHAs WM aBTOMAaTH3MpPOBaHHAs (C HWCIOJIb30BAHUEM
CHeIHaIbHBIX KOMIIBIOTEPHBIX MTPOrpaMM) (opMa perucTpaluu J0KyMEHTOB.

3.18. IlpumepHBIii IepevYeHb JOKYMEHTOB, HE TIOJISKAIINX PETUCTPAlu, U3NIoXKeH B Ilpunoxcenuu

9.

4. KoHTpPOJIb 32 CPOKAMM MCTIOJIHEHUSI IOKYMEHTOB
4.1. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KAUECTBEHHOE MCIIOJTHCHUE JIOKYMEHTOB HECYT JUPEKTOP,
CeKpeTaphb M MCIIOJTHUTETb.
4.2. Bes nmoctynaromiast B OY TOKyMEHTAIUs UCIIOHSASTCS B COOTBETCTBHU C TEMHU CPOKAMHU, KOTOPBIS
YKa3aHbl B PE30JIIOIMH JUPEKTOpa. ECiu cpok He ykas3aH, TO JOKYMEHT JIOJDKEH OBITh WCIIOJHCH B
Cpok - 1 Mecsi; >kanoObl, 3asABJICHHS - B TEUYCHHWE MeECAIa; TejerpaMMbl - He Oojiee 4eM B
JIBYXHEJIETbHBIA CPOK.
4.3.JIOKyMEHT CUUTaeTCs WCIIOJHEHHBIM, €CJIM pa3pellieHbl MO CYIIECTBY BCE MOCTaBICHHBIE B HEM
BOIPOCHI, B )KypHajaxX perucTpaiuu JejaeTcss OTMeTKa 00 MCIOIHEHUH, T.€. 3allucaHa JAaTta OTIPaBKU
U HUCXOJAIIMKA HOMEpP OTBETHOTO JOKYMEHTa, HAaWUMEHOBaHUE ajpecara, NOJLKHOCTh M (aMHIIHs
WCIIOJIHUTEIS, TIOAMUCABIIETO OTBET.
4.4 Ecnmu Bce, TOCTAaBJICHHBICE B JOKYMEHTE BOIPOCHI, PEIIEHHI B OINEPAaTUBHOM Topsjake, 0e3
HaMMCaHUs OTBETA, UCIIOJHUTENb Ha IOKYMEHTE JIeIaeT KPaTKYIO 3aliCh O PEIIeHUH BOMPOCa, CTaBUT
JIaTy ¥ TOJIHCh, MOCNEe Yero IOKYMEHT momemaercss B jaeno. Eciu mo paspermiaemomy Bompocy
OKHJaeTcs OTBET, TO C COIJIacHUs CEKpeTaps-MAlIMHUCTKU MOCTYMHBIIMM OTBET BMECTE C KOMHEU
OTBETa MOKET HAXOAUTHCS y UCIIOJIHUTENS] HA KOHTPOJIE.
4.5.JIOKyMEHT CHUMAETCS C KOHTPOJISl TIOCJIE€ €0 UCIIOJIHEHUS.

5. IToaroroBka U opopmiieHHe OCHOBHBIX BHI0B JOKYMEHTOB
JlokanbHble HOPMaTUBHBIE aKThl 00Pa30BaTEIbHOM OpraHU3aluy MOTYT U3JaBaThCs B Pa3HbIX GopMax,
U 3TU (OPMBI JTUPEKTOP ONPEIEISAET CaMOCTOATENBHO. JTO MOTYT OBITh MOCTAHOBJIEHUS, IMPUKA3bI,
pacnopsKEHUsI, THCTPYKLUH, TI0JI0KEHHS, IPpaBUIIa, CTaHAAPTHI, PETJIaMEHTHI U JIp.
5.1. IMono:keHHe — TOKYMEHT, ONPEeIIAIONINA NOPsI0K 00pa3oBaHus, IPAaBOBOE I0JIOKEHHE, MpaBa,
00513aHHOCTH, OpraHu3anuio padoTsl. [lonoxenus MoryT ObITh TUIIOBBIMU U MHAMBUAYalbHBIMU. [Ipu
HAJIMYMU TUIIOBOTO MOJIOKEHHSI HA €r0 OCHOBE pa3padaThIBAIOTCS MHIAUBHLyalbHbIE ITOJIOKEHHS.
5.1.1. Obs3arenbHbIMU pekBU3uTaMu lo0KeHNs SABIAIOTCS: HAaUMEHOBaHHUE BHUJIAa JOKYMEHTa, JlaTa U
HOMEp JIOKYMEHTa, MECTO COCTABJIEHUS, 3ar0JIOBOK K TEKCTY, MOAINUCH, TpU( YTBEPKICHUS.
5.1.2. C yTBep>KAECHHBIM MOJIO)KEHHEM B 00s3aTEIBHOM MOPSJIKE CleIyeT 03HAKOMHUTh PaOOTHUKOB
oy.
5.1.3. Kaxxplit HOBBIM paboTHUK OV B cBOi mepBbli pabounii AeHb JTODKEH U3YYUTh BCE MOJOKEHUS
U MHCTPYKIMH, [0 KOTOPBIM €My IpUJeTcs paboTaTh.
5.1.4. Buza o3HakomieHHs O(OpMISeTcs MO aHAJOTHMM C BU30M COIIacOBaHMSA, HO BBINOJHSAETCS
COOCTBEHHOPYYHO: paOOTHHK YKa3blBa€T CBOIO JIOJDKHOCTb, PAaCHHUCHIBACTCS, paciIu(ppoBBIBACT
IIOJIHUCH U YKa3bIBACT JaTy O3HAKOMIICHHUSL.
5.1.5. TlonoxeHue sBusieTcs OECCPOUHBIM TIOKYMEHTOM U JIEHCTBYET C MOMEHTA CBOETO YTBEPKJICHHS
0 OTMEHbl WMJM 3aMeHbl HOBBIM. Ilepmonmdecku (pa3 B HECKOJBKO JIET) IOJIOKEHHE HYXKHO
nepecMaTpuBaTh U P HEOOXOJMMOCTH BHOCUTh B HETO aKTyaJIbHbIe N3MEHEHHUS.
5.1.6. OT™MeHa M0JI0’KEHNs, €r0 3aMEHa WK BHECEHUE B HETO M3MEHEHUN NPOU3BOIATCS NIPUKA30M 110
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OCHOBHOH J€STENbHOCTU. B cilyyae 3aMeHBbl WM BHECEHUS M3MEHEHUH, NPUJIOKEHUE IOJIOKEHUS K
IIPUKa3y HE JeJIaeTCsl.

5.2. Ilpuka3 — TmpaBOBOH JIOKAJBHBIH HOPMATHUBHBIA AaKT, KOTOPBIA M3JAa€TCS E€AUHOJIUYHO
pykoBojutesnieM OVY U ynocToBepsieT peLIeHUs OpraHU3alHMOHHO-PACIOPAIUTENIBHOTO XapakTepa
(npunoxcenue 10).

5.2.1. TIlpuka3el W3JAIOTCA 1O OCHOBHBIM BOMPOCAaM JACATENbHOCTH, aJIMHUHHCTPATUBHO-
X0351MCTBEHHBIM BOIIPOCAM M KaJIpOBBIM BOIIpOcaM (JTUYHOMY cocTaBy) OVY.

5.2.2. Bece npuka3ssl, uznaBaembic B OY MOKHO YCJIIOBHO pa3OuTh Ha 2 OJ0Ka:

- Kanpsl (inunblii cocTaB);

— OcHOBHas AeSATEIBHOCTD

5.2.3. Tlpuka3pl HyMEpPYIOTCS B MOPSAIKE UX M3/aHUS B MpeeniaX KaJeHAApHOTO Toja; MPUKa3bl 10
OCHOBHOM JIeTENIbHOCTM M IO KaJpOBBIM BompocaMm (JIMYHOTO COCTaBa) HMEIOT OTIENIbHYIO
MOPSIIKOBYIO Hymeparnuto. [Iprkasel Mo kKaapoBbIM BompocaM 0003Ha4aloTcs OYKBON «K» (Harpumep,
npuka3z Ne 120-k), mpukassl M0 OCHOBHOW JEATEIBHOCTH 0003HA4YalOTCS OYKBOW «0O» (HaAmpumep,
npuka3 Ne 35-0)

5.2.4.TIpuka3 BCTynaer B CHIIy ¢ MOMEHTA €ro Honucanus qupekropom OV, eciii B TEKCTE He
yKa3aHOo APYroro cpoka.

5.2.5. Tlpwuka3 moAmMchHBaeTCS B COOTBETCTBUH ¢ TyHKTOM 2.5.21. manHoro [Tonoxenwus.

5.2.6. Tlpwuka3, kak mpaBmio, oopmisiercs Ha omanke OY.

Copep:xaHue MpHKa3za KpaTKO HM3JIaraercs B 3arojioBKe, KOTOPbIM HauumHaeTcs ¢ mpemiora «O» u
COCTaBIIIETCS € TIOMOMIbIO OTIVIArOJBHOTO cyliecTBUTeNbHOro («O0 yTBepkaeHuu...», «O
CO3/IaHUU...») WIH CYIIECTBUTEIHHOTO («O0 uTOTaxX...»).

5.2.7. Tekct mpuKasa 1o BOIPOCaM OCHOBHOM JIEATEILHOCTH 00111e00pa30BaTeIbHON OpraHU3au U
aIMAHUCTPATUBHO-XO3SIMCTBEHHBIX BOMPOCOB COCTOMT U3 [JIBYX YacTel - KOHCTATHPYIOILIEH
(mpeamOyIIBl) ¥ PaCTIOPSATUTEITHHOM.

B xoHcTatHpyloliei 4acTy OTpakaroTCs LU U 3aa4i MPEANUChIBAEMbIX JEHCTBUM, PUYHUHBI
W3JlaHusl TIpUKa3a, JaeTcsl CChUIKa Ha JOKYMEHT, MOCTYKMBIIUNH OCHOBAHHMEM ISl TMOJATOTOBKHU
MpHKa3a. YKa3aHHas 4acTh MOKET HauMHATbcs co ciloB «Bo wucnonnenue...», «C 1enbl0...» U TOMY
nopo6Hoe. Eciu 1OKyMEHT wW3/laeTcss Ha OCHOBAHUU JIPYrOro pacropsguTeNIbHOIO JTOKYMEHTa, B
KOHCTaTUPYIOILIEH YacTH yKa3blBae€TCsS Ha3BaHUE BUJA ATOTO JOKyMEHTa, ero aBTop (MuHHCTEpPCTBO,
CoBeT MUHHUCTPOB U [p.), JaTa, HOMEpP U 3aroyioBoK. Touyka B KOHIIE KOHCTAaTUPYIOIIEH YacTH HE
CTaBUTCS.

PacnopsiautensHas yacTh npukasza HaunHaeTcs: co ciioBa [IPUKA3BIBAIO, koTopoe neuataercs
C HOBOIl CTpOokH OOJbIIMMU OyKkBaMU 0€3 OTCTYIUIEHHS OT JIEBOTO MOJII U KaBBIYEK, MOCIE YEro
CTaBUTCS IBOETOYHE.

PacniopsimuTtenbHas 4acTh JIENUTCA HA MYHKTHI U MOJMYHKTBHI, KOTOPhIE HYMEPYIOTCS apaOCKUMU
uuppamu. B KaXIOM MyHKTE€ JOJDKHBI OBITh yKa3aHbl HCIIOJHHUTENH, KOHKPETHBIC 3aJaHUs
(mopy4eHusi) U CPOKH WX BBIMOJHEHHs. VcmonHuTenn Moryr ObITh Ha3BaHBI TaKke OOOOIIEHHO:
«PYKOBOJIUTENSIM METOJUYECKUX OOBEIUHEHHID», «3aMEeCTUTENsIM JupekTopa». I[Ipm sToM, Kak
MpaBWJIO, HE MPUMEHSETCS HANKUCaHWE HEKOHKPETHBIX IMOPYYEHUH, KOTOpBIE COJAEp)KaT CJoBa:
«YCKOPUTBY», «YIYUIIUTH», «AKTUBU3UPOBATh», «OOPAaTUTh BHUMAaHHUE», «COBEPIICHCTBOBATHY,
«TIPOJIOJDKUTEY U T.IL.

5.2.8. OtnenbHble 3ajaHus (HampUMep, 3aJaHus, CcojJAepkamue U(pPOBbIe JaHHBIE) MOTYT
opOpMIITECST B BHUJIE MPHUIOKEHUS K MPHUKA3y CO CCHUIKOM Ha HUX B COOTBETCTBYIOIIUX MYHKTaxX
MpHUKa3a.

Ha nepBoM nucTe npuioxeHus B IpaBOM BEPXHEM YTy J€IaeTCsl HAAMMKCh:

Ipunoxcenue x npukasy (1,2....)

om 11.02.2017 Ne2

[Tpn HaNMUYMKM HECKOIBKUX MPHUIIOKEHUN Ha KaXKIOM U3 HUX MPOCTABIISETCS IOPSIKOBBIM HOMED.

Ecnu B mpunoxeHuu K MpuKasy JaHbl JOKYMEHTBI JPYroil OpraHu3alyd, TO B TIPaBOM BEPXHEM YTy
JAHHOTO MPHJIOKEHNUS JEJIAETCsl COOTBETCTBYIOIIAS 3AIIUCH!

IIpunoorcenue k npuxasy
om 02.02.2017 Nel?2



15

CTpaHuIpl IpuKasza u NPUIOKEHUH HyMEPYIOTCS KaK €MHBIN TOKYMEHT.

5.2.9. Tlocne moanucaHus MpUKa3a U3MEHEHHS M /WM JOTIOJHEHUS B HETO BHOCATCS ITyTEM W3JIAHUS
HOBOT'O MPMKa3a O BHECEHUN U3MEHEHUI W/WIH JONOJTHEHUH.

5.2.10.Ecnu  mpuka3oM  OTMEHSIETCA  NPEAbIAYIIMHA  pacHoOpsAMTENbHBIA  JOKYMEHT, B
pacropsIUTEeTbHON YacTH yKa3bIBAETCS IMYHKT, KOTOPBIM JOJDKEH HAauMHATBhCA co cioB: «IlIpu3Harh
YTPATHUBIIUM CHITY...».

5.2.11. I3MeHeHHs, BHOCHUMEBIE B TIPUKa3, O(GOPMIIIOTCS OTIEIBHBIM IPUKA30M, KOTOPBIA JOJDKEH
UMETh TaKoOW 3aroyioBok: «O BHECEHHHM M3MEHEHUH W/WIM JIOTIOJIHEHWH B TPUKA3 ...» C yKa3aHHUEM
JaThl, HOMEpA, 3arojoBKa pacIOPSIUTEIBHOTO TOKYMEHTa, B KOTOPBIA BHOCSTCS W3MEHEHHUS.
PacniopsianTenbHas yacTh MpUKa3a HAUMHACTCS C TAKOTO ITyHKTA!

1. BHECTH U3MEHEHHS B MIPUKA3...

Jlanee OTAENBHBIMH TOAMYHKTAMH (OPMYIHUPYIOTCS M3MEHEHHS B PACIOPSIUTEIBHBIN JTOKYMEHT,
HaTpuMep:

1) myHKT 2 U3JIOKUTh B CICIYIOIICH PelaKIHH:

2) MYHKT 3 UCKITIOYHTH;

3) ab3air BTOpO# MyHKTA 4 TOTIOJIHUTH CJIOBAMH. ..

Ecmm m3MeHeHus1 B pacriopsaIUTEIbHBIN TOKYMEHT O(QOPMIISIOTCS Ha OTACIBHOM JIMCTEe (JINCTax), B
MIEPBOM ITYHKTE PACTIOPSIUTEIHHON YaCTH NPUKa3a yKa3bIBACTCS:

1. BHeCTH u3MEHEeHus B...

5.2.12. TlocnemHuii MyHKT pacoOpsSIUTEIFHON YacTH B Cilydae HEOOXOJMMOCTH MOXKET COAEPKaTh
peleHre 0 BO3JIOKEHUN Ha JJOJDKHOCTHOE JIAIO (DYHKIIMH 0 KOHTPOJIO 32 WCIOJTHEHUEM IpHKa3a.
5.2.13.Tlpuka3sl MO0 KaJpoOBBIM BompocaM (JIMYHOMY COCTaBy) OQOPMISIOTCA KaKk B
yaupunupoBanno popme (ITocranosnenne 'ockomctata P® ot 05.01.2004 Ne 1 "OO6 yrBepkaeHUN
YHUDUIIUPOBAHHBIX (DOPM MEPBUYHON YU4ETHOW JOKYMEHTAIIMH IO YYeTy TPy/la U €ro OIuiaThl") TaK u
B TEKCTOBO.

JlanHbIi BUJ pUKa30B 0(OpMIISIETCS B BUJI€ MHAUBUIYaJIbHOTO HJIM CBOJIHOTO.

B wunamuBuayanpbHOM TIpHIKaze cOACpKUTCS HHPOpManus 00 OJHOM pPaOOTHUKE, B CBOJHOM - O
HECKOJIbKUX, HE3aBHUCUMO OT TOTO, KaKUE YIPaBJIEHYECKHE PEUICHUS N0 HUM MPUHUMAIOTCS (IIpHEM
Ha paboTy, Ha3HAYCHHUE Ha JIOJDKHOCTD, TIEPEBOJI HA APYTYIO AOJKHOCTH (padoTy), YBOJIBHEHHUE U JIP).
5.2.14. ConeprkaHue WHIUBUIYAJIBLHOTO MPHKa3a MO KaJIPOBBIM BOIPOCaM (JIMYHOTO COCTaBa) KPaTKO
u3JlaraeTcsd B 3arojioBKe, KOTOPbIM HauumHaeTcss ¢ mpemiora «O» M COCTaBISETCS C IMOMOIIBIO
OTIJIaroJILHOTO CYIIECTBUTENbHOr0, Hampumep: «O HazHaueHUH...», «O MNPUHATHH...». B CBOIHBIX
MIPUKa3ax MOXET MPUMEHSTHCS 000OIIEHHBIN 3aroyioBoK, Hampumep: «O KaapoBbIX Bompocax», «O
JUYHOM COCTaBE».

5.2.15. B Tekcre mpukaza IO KaJpOBBIM BOmIpocaM (JIMYHOMY COCTaBy), KakK THIPaBuUIIO,
KOHCTaTUPYIOILlasi YacTh HE OTMEUaeTCsl.

5.2.16. PacniopsiautenpHas 4acTh NMpPUKa3a HAUMHAETCS, KaK MPaBUIIO, C Tjarojia B HEOMPEIEICHHON
dopme: «IIpunare», «Haznauntsy, «I[lepeBectu», «OOBIBUTHY U TOMY MOJOOHOE.

5.2.17. Jlanee yxaspiBaroTcs (aMuius, UMs, OTYECTBO (IIpU HAIM4YMU) pabOTHHKA, Ha KOTOPOTO
pacnpocTpaHseTcs JAeWCTBUE NpUKa3a, W TEKCT MpHuKaza. B cBomHOM mpukaze (aMuinu JHIl B
npejienax MyHKTOB pa3MeNIaoTcs 1o andaBury.

5.2.18.B mpukaze 0 Ha3HAYeHHWU WM YBOJIbHEHMM DPa0OTHMKA yKa3bIBaeTCs IOJHAas jaaTta (Yucio,
MecsiIl, roJl) (aKTHUYEeCKOro BbIXoJa pabOTHUKA Ha paboTy (IpeKpalieHHsl TPYIOBBIX OTHOILEHUIA),
pasMepsl €ro J0JHKHOCTHOTO OKJIaJla COrJIaCHO IITaTHOMY paclyCaHHIo, Haa0aBOK U JI0IIaT.

5.2.19. B cBo/HOM MNpHKa3e MO KaJpOBbIM BOIPOCaM (JIMYHOMY COCTaBY) B paCHOPSAUTENBHYIO YacTh
BKJIFOYAeTCsl MH(pOpMaIHs, KOTopas pa3MellaeTcsi B TaKOM MOCIeN0BaTeIbHOCTU: NIPHEM Ha paboTy,
NepeBO/, YBOJIbHEHHE.

5.2.20. B kaxa0M NyHKTe NpUKaza IO KaJPOBBIM BOINpOcaM (JIMYHOMY COCTaBY) YKa3bIBAaeTCs
OCHOBaHHME OTHOCHUTEJBHO €ro M3gaHus (3asBlieHHE pabOTHHKA, TPYIOBOW JOTOBOp (coriaiieHue),
JIOKJIa/IHas 3amKcKa, PeICTaBIeHNe, X0IaTaliCTBO, pelleHne arTecTaunoHHoi komuccuu OO)  T.1..
5.2.21. Tlpukasbl O KaJpoOBBIM BOIPOCAM, KacaloUIMMCs MpHeMa/yBOJIbHEHUS, MepeBoia Ha JPYryIo
paboTy, moouipeHust pabOTHHMKA, MPEIOCTABIECHHUS OTIycka O(OPMISIOTCS B YHU(DUIIUPOBAHHBIX
dopmax: No T-8, Ne T-5, No T-6, No T-11, Ne T-1.
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5.2.22. K npukasy o npekpamieHuu TpyI0BOro A0roBopa (yBOJIbHEHHUS) 0(hOopMIIIETCS 3aliCcKa-pacueT
no yau¢unupoBanaoit popme Ne T-60.

5.2.23. K npukasy o mpeaocTaBiIeHUH OTIIyCKa 0(OPMIIETCS 3allUCKa-pacdeT 1Mo YHU(DUIIUPOBAHHOMN
¢dopme Ne T-61

5.2.24. Bo BpeMsi O3HAKOMJICHHUSI C TPUKA30M YKa3aHHBIMH B HEM JIMIIAMU Ha TEPBOM SK3EMILIIPE
MPHUKAa3a MPOCTABIISIOTCS TOANKCH C YKa3aHUEM JIaThl 03HAKOMIICHHUSI.

5.2.25. Tlpuka3 BCTymaeT B CHIIy C MOMEHTA €r0 TOIMMCaHMs PYKOBOJHUTEIEM 0011e00pa3oBaTeIbHOM
OpraHu3aIliy, €CIIM B TEKCTE HE YKAa3aHO JPYroro CpoKa.

5.2.23.11puka3bl perucTpUpyrOTCS B KHATE PETUCTPALIUU NPUKA30B (npunoscenue 11).

5.3. Pacnopsxenune

5.3.1.PacniopsbkeHue — pacropsiAUTENbHBIA JIOKAaJIbHBI HOPMATHBHBIM IPAaBOBOM aKT, KOTOPBIN
W3/1aeTCd  PYKOBOJSIIMM  pabOTHUKOM  0O0IIeoOpa3oBaTeibHONM  OpraHu3anuu  (Hampumep,
3aMECTHTEIEM pYKOBOJIUTEINS, PYKOBOJHUTEIEM CTPYKTYPHOTO IIOJIPA3/IelieHHsI) TIO BOMIpPOCaM
WH(POPMAITMOHHO-METOIMIECKOTO M OPTaHNU3aIMOHHOTO XapaKTepa, BXOISIINM B €r0 KOMIIETEHITHIO.
PacriopsbkeHusi coCTaBIsIFOTCS aHajIorn4HO Tpukazam 0Oe3 cioBa «[IPUKA3BIBAIOy (npunoscenue
12).

5.3.2. PacriopspkeHHsST HYMEpYIOTCsL B TIpe/ieNax KaJeHIapHOoro rojaa. PacmopspkeHueM oQopMIISIOTCS
BOTIPOCHI KPaTKOCPOYHOTO XapaKTepa:

— XO3AHCTBEHHBIE BOIPOCHI TEKYIIETO I'0/1a;

— TIOE3JIKH Ha dKCKYPCHUH, MEPOTIPUSATHUS 00YJAFOIITIXCS.

5.3.3. PacnopspkeHHsT pErUCTPUPYIOTCS B KHUTE PETUCTPAILUK PACTIOPSIKCHUH (npunioscenue 13).
5.3.4. PacniopsbkeHHE COCTOUT M3 JIBYX YacTeH:

— KOHCTaTHUPYIOUIEH;

— pacnopsiAUTEIbHOM.

5.3.5. KoHcTarupyromas 4acTb TEKCTa B paCOPSKEHUAX OTAEISAETCA OT PACHOPSAAUTEIBHON YacTH.
5.3.6. B xoHcTaTupyromeli 4YacTH YKa3bIBAlOTCS HOPMATHUBHBIE JOKYMEHTHI, TIOCITY)KHBIIIHE
OCHOBaHMEM Il U3aHusl PacnopspkeHus, OTpakaroTesl LeTIH U 3a7audl MPEeANUCHIBAEMbIX JeHCTBUI,
MIPUYMHBI €70 U3JJAHUS.

5.3.7. PacniopsiaurenbHas 4acTh COAEPKUT MIPEANHUChIBaeMble I€HCTBUSA, (haMHIIMK TOJKHOCTHBIX JIULI,
OTBETCTBEHHBIX 32 X BBIIIOJHEHHUE, U CPOKHU HcnoyiHeHUs. OTAeneHne paclnopsAauTeIbHON YacTH OT
KOHCTAaTUpPYyIOLIE B cly4ae OJHOIO HPENMCHIBAIOILErO JEWCTBUSA OCYLIECTBISAETCS CIIOBOM,
OIpeNIeNAIOIUM 3TO MpeanuckiBatomiee aeicteue — «lIpemararo:», «Pekomennyo:», «O0s3bIBato:»,
«Cuntaro HEOOXOAUMBIM:» M T.II., JUOO IYCTOW CTPOKOH (B TOM ciydae, €CiIM B PaCHOPSHDKEHUU
HMEeTCs HECKOJIbKO MPENIUChIBAIOIINX AecTBUI). PacnopsiiuTenpHas 4acTh TEKCTa paclopsKeHus,
Kak [IPaBUJIO, AEIUTCS Ha IyHKThI, KOTOPbIE HYMEPYIOTCS apaOCKUMHU LU(ppaMu C TOUKAMHU.

5.3.8. Kaxplii myHKT pacmopsiAMTENbHONW YacTH HayMHAeTcs JUOOo ¢ (paMHINM, UMEHH, OTYECTBa
UCIOJHUTENS (B Clydae OJHOTO IPEANUCHIBAIOLIET0 ACHCTBUS), IMOO0 C riaroja B HEONpPEAeICHHON
¢dopme, yKa3bIBAIOLIET0 KOHKPETHOE JeMCTBHUE UCTIOIHUTEIIS.

5.3.9. OrnenbHbIC 3aaHus (HaIpUMeEp, 3adaHus, COoJepKamue MUGPOBbIC WM TaOJIMYHBIE JaHHBIC)
MOTYT 0(OpPMIIATECS B BUJIE IPUIIOKEHUH K PacropsKeHuIo co CCbUIKOM Ha HUX B COOTBETCTBYIOILIUX
nyHkTax Pacnopsokenus.

5.3.10. B 3TOoM citydae Ha EpBOM JIUCTE MPUIIOKEHUS B IPAaBOM BEPXHEM YTJIy JI€NAeTCsl HaIIHCh:
IIpunosicenue Kk pacnopsadicenuro

om«___ » 20 Ne

5.3.11. Ilpu HaMUYMUU HECKOJIBKHUX MPUIIOKEHUH KaKIOMY M3 HUX MPHUCBAUBACTCSA CBOM MOPSIKOBBIH
HOMeEp, KOTOPBIH yKa3bIBaeTcs nocie cioBa «lIpunoxenue».

5.3.12. MuHuUManbHO HEOOXOAMMBIM HAabOp PEKBU3UTOB PacmnopspkeHHs (B MPUMEHEHUH K IIKOJIE):
nosHoe HanmMeHoBaHue OV, Ha3BaHue JokyMmeHTa (PacmopsbkeHue), nata m HOMEp paclopsDKEHus,
Ha3BaHUE JIOJDKHOCTH PYKOBOJSIIET0 paOOTHWKA, MOAMMCaBIIero PacnopspkeHHe W ero MOJIHCH.
Kpome Toro, MoxeT ObITh yKa3aHO Ha3BaHUe PacniopspokeHwus.

5.4. Ilpotokou.

5.4.1. Tlpouecchl NMpUMEHEHHs YNpaBJIEHYECKUX pelIeHHi 001ieo0pazoBaTeabHON opraHu3anueil u
CaMM pelIeHHs JOKyMEHTHPYIOTCS C MOMOIIBIO MPOTOKOJIOB KOH(EPEHIIH, earornyeckiux COBETOB,
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KOMUCCHU U TIp. (nputoscenue 14).

[IpoTokoi cocTaBisieTcss HA OCHOBaHUM 3aIUCEH, CIEJIaHHbIX HENOCPEACTBEHHO BO BPEMS 3acelaHUil,
IIPE/ICTaBICHHBIX TEKCTOB U TE3UCOB JOKJIAJIOB U BBICTYIUIEHUH, CIIPABOK, IIPOEKTOB PEIICHUH.

5.4.2. TIpOTOKOJ MOXKET COCTABIIATHCS KaK B PYKOIIMCHOM, TaK U B IIeYaTHOH (opme.

5.4.3. ]JlaToil mpoTokoyia SBISETCS JaTa TMPOBEACHHs 3acenaHus. Eciam 3acemanue MpoI0sDKaIoch
HECKOJIBKO JTHEH, TO Yepe3 TUPE YKa3bIBAIOTCA IEPBBIN U NIOCIECIHUN JEHb 3aCEIaHMUs.

5.4.4. Homep mpoTOKOja JOJKEH COOTBETCTBOBAThH MOPSIKOBOMY HOMepy 3acenaHus. Hymepanus
IIPOTOKOJIOB BEAETCA B Ipejaenax KaJeHJApHOro rojia OTHAENbHO IO KaXJOW rpynmne MpOTOKOJIOB
3acejaHusl COOTBETCTBYIOLIETO KOJJIETHaIbHOIO OpraHa.

B pexBu3uTE «MECTO 3aceaHUs» YKa3bIBAETCsl HA3BaHNUE HACEJIEHHOTO IYHKTa, B KOTOPOM COCTOSUIOCH
3ace/laHue.

3arojIoBOK K TEKCTy MPOTOKOJa JODKEH OTOoOpa)kaTh BHJ 3acelaHusi (COBeEIlaHue, coOpaHue,
KOH(epeHIMsI U T.M.) WIM KOJUIETHMaJbHOW JAEATeNbHOCTH (KOMHCCHS, COBET, coOpaHue, pabouas
rpymma v T.1.) ¥ BKIIOYaTh Ha3BaHUE BUJIA JOKYMEHTA.

5.4.5. TekcT mpoTOKOJIa COCTOUT W3 BBOJHOM U OCHOBHOM YacTeH.

5.4.6. BBogHass dacTh coaepuT moctosHHyro wuHpopmammio (cmoBa [IPEJJCEHATEJID,
CEKPETAPDH, IIPUCYTCTBOBAJIN) u nepemennyoo (pamMunusi, HHUIMAIBI Mpeaceaares,
CeKpeTaps U mpucyTrcTByromux). [Ipy HE00X0AMMOCTH YKa3bIBAIOTCS AOKHOCTH MPUCYTCTBYIOIINX, a
TaKKe MHULIMAIGL, (aMWIMK JOJDKHOCTU JIMI, TPUTTIAIIEHHbIX Ha coBeuianue. Ilpu komnuectse
ydacTHUKOB OoJiee 10 cocTaBiisieTcs CIUCOK MPUCYTCTBYIOMIMX, KOTOPBIA IpUIaraeTcsi K MpoTOKOJTy.
Ecmun mpotokon odopmisercs B medatHoir (opme, to cioBa [IPEJICEJIATEJIb, CEKPETAPbD,
[MPUCYTCTBOBAJIM mnewaraioT OT HYJEBOTO TMOJIOKEHHUSI TaOynsiTopa, OT 2-TO TOJOXKEHUS
TalynsTOpa CTaBUTCS THpE, MHULIMAIBI U (aMUIMU HUIIYT B MMEHHUTEIbHOM majexe. Damuiun
MPUCYTCTBYIOIIMX pacrojiaraloTcsi B al(aBUTHOM MOPSAKE U TedaTaroTcss depe3 1 MeXCTpOUYHBIN
MHTEpBAJL.

BBonHas yacth mpoToKoJia 3akaHuuMBaeTca noBecTkou nHA. CinoBa «lloBecTka aHS» medaTaroT OT
HYJIEBOTO TIOJIOKEHUsI TaOynaTopa, IOCJIe HUX CTaBUTCSA JABOeToure. Bompockl MOBECTKH IHSA
HyMepyroTcs apabckumu 1udpamu. Kaknabiii HOBBIM BOMpOC TMeyaTaloT OT 1 -TO MOJIOXEHUs
Talynsaropa.

5.4.7. TlocnenoBaTeNbHOCTh PACIOJIOKEHUS BOIMPOCOB OMIPENENSIECTCS CTENEeHbI0 WX BaXKHOCTH.
Bormpocel nepeuncrnsitorcss B UMEHUTENbHOM manexe. Jlokman (otyer, coobuieHue, MHGOpMAIs),
HAauMEHOBaHHE JOJDKHOCTH, MHUIUANBI U (haMUJINIO TOKJIa4iKa MUIIYT B poAUTEIbHOM mazaexe. He
pEeKOMeHAyeTCsl BKJIOYAaTh B MOBECTKY OHS Bompoc «Pasznoey. Kaxaplii Bompoc n0ikeH ObITh
KOHKpeTu3npoBaH. DopMUpOBaHUE BOMPOCOB B MOBECTKE JIHS HaunHaeTcs ¢ npeaiora «O (0O06)».
5.4.8. OcHOBHasg 4YacTb NIPOTOKOJA COCTOUT M3 Pa3leioB, KOTOpbIE JOKHBI COOTBETCTBOBATh
MyHKTaM MOBeCTKU THs. Pa3aensl HymepyroTcs apabckuMu UppaMu U CTPOSITCS M0 TaKOU cXeMe:
CJIYIOAJIN - BBICTVYIIWJIN - PEIIWUJIN (IIOCTAHOBWJIN),

VYka3zaHHbIE CIIOBa MeyaTaroTcsl OOJMpIIMMH OykBamH O3 OTCTyla OT TpaHuIlbl JieBoro mojs. [locme
3TUX CJIOB CTABUTCS IBOETOYHE.

5.4.9.Tlocne cnoBa CJIYIHAJIM yka3siBaeTcsl KPaTKHl TEKCT BBICTYIUICHHS] OCHOBHOTO JOKJIQIYUKA.
@amMunus U MHULMANBl KaXJO0ro JOKJIAJUMKa I1€4aTalTcsi ¢ HOBOW CTpOoKH. Kparkuil Tekct
BBICTYIUICHHS U3JIaracTcs B TPETHEM JIMLE €AUHCTBEHHOTO YUCIIA.

5.4.10. TekcTbl WM TE3UCHI IOKJIAZ0B U BBICTYIIEHUH, 0(OPMIIEHHBIE KaK OT/EJIbHbIE TOKYMEHTHI, B
TEKCT IPOTOKOJIA HE BKIOYaroTcd. [locie cBepeHnii 0 NOKJIaJUUKE CTABUTCA THUPE M YKa3blBaeTCS:
«TekcT nokyaaa (BBICTYIUIEHUS ) IPUIIAraeTcsi K MPOTOKOIY.

5.4.11. Tlocne cnoBa BBICTVYIIMJINA ¢ukcupyroTcs BBICTYIUIEHHS TeX JHL, KOTOpbIE HPUHSIIN
ydyacTue B OOCYXAEGHUHU JOKIana. BeicTyruieHHs o0QOpPMISIOTCS B HPOTOKOJIE C YKa3aHHEM
JOJDKHOCTEH, (paMUIMHA M WHUIMAJIOB BBICTYMAIOIIUX B UMEHUTEIBHOM IaJIeKe, a TaKKe C KPaTKUM
U3JI0’)KEHUEM COJIEp’KaHUs BOIpoca M OTBETOB Ha Hero. ColeprkaHue BBICTYIUIEHMM H3Jaraercsi oT
TPETHETO JIUI[A €IMHCTBEHHOTO YMCIIA.

5.4.12. Tlocne cnoBa PELIMJIN (ITOCTAHOBWJIN) dukcupyeTcss MNPUHATOE pElIeHHuEe To
o0CyX/1aeMOMYy BOIPOCY IOBECTKH JHsS. PerieHue MOMKHO OBITh KOHKPETHBIM U BKIIHOYATh
COCTaBJIAOLINE, KOTOPbIE OTBEYAIOT HA CIIEYIOIINE BOIIPOCHL: KOMY, YTO CHIENATh U B KAKOW CPOK.
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Pemenus, coneprkaliiye HECKOJBKO BOIIPOCOB, MOJAPA3AEISAIOTCS HA IMYHKTHl U HOJIYHKTBI, KOTOpBIE
HyMepyroTcs apabckumu mudpamu. [loanyHKTH HyMepyroTcst nudpaMu ¢ TOYKOH.

5.4.13. B cnydae, Korza Ha 3acelaHUH MPUHUMAETCS pelIeHre 00 yTBEPKACHUHU JOKYMEHTA, KOTOPBIH
oOcyxnancs Ha 3acelaHiM, STOT JOKYMEHT MPHJIAraeTcsi K MPOTOKOJIY U B HEM JEJaeTCsl CChUIKAa Ha
HOMEp U JaTy nporokosa. Ilpu Hamuuuum JOpyrux JOKYMEHTOB, KOTOpBIE paccMaTpUBajIUCh Ha
3acemanuy, U (HakT 0OCYX AEHUS KOTOPBIX OBbLT 3aMKCHPOBAH B TEKCTE MPOTOKOJIA, OHU HyMEPYIOTCS
apabckumu 1udpamu (I[Ipunoxenue 1, Ilpunoxkenue 2). B cOOTBETCTBYIOMIMX MyHKTaX MPOTOKOJIA
JIENIAeTCs CChUIKA Ha 3TU MPUJIOKEHUS.

5.4.14. IIpoTOKO MOANMCHIBAETCS MPEACEIATENbCTBYIOIINM Ha 3aC€AAHUN KOJUIETHaIbHOTO OpraHa u
CEKpeTapeM.

5.4.15.B OV Benmercs KHUTa perucTpanyu IPOTOKOJOB 3aceaHUl MEJarornyeckoro coBeTa
(npunosicenue 15). B kHure npoTokosioB GUKCHpYyETCs X0 OOCYXKICHUS BONPOCOB, BBIHOCUMBIX Ha
3aceJjaHle IMeJaroruueckoro COBETa, MPE/UIoKEHHUs] U 3aMeuaHusl 4jeHOB mezcosera. IIpoTokomabHO
O(pOpMIISIFOTCSL UTOTM PpabOThl IIKOJBI 1O OTAENbHBIM BOIpocamM o00pa30BaTeIbHOro Ipoliecca,
IepeBo/ia U BBITyCKa 00yJaromuxcs.

5.4.16.Beimucka W3 TPOTOKOJIA  COJAEPKUT  CIEAYIOIIHE  PEKBU3HUTH:  HAaWMEHOBaHUE
0011e00pa30BaTEeILHOTO YUPEXKIEHUS, Ha3BaHWE BUJA JOKyMEHTa (BBIMHCKA M3 MPOTOKOJA), AATY
(mata 3acenaHus), UHAEKC, MECTO COCTABJICHUS, 3aroJIOBOK K TEKCTY, TEKCT, MOJMUCH, OTMETKY O
3aBEpPCHHUHU KOTIMH, OTMETKY 00 MCIIOJHEHNH, HAIIPABJICHUH B 1IN0 (npuiioxcenue 16).

5.4.17. IlpuHsAThle pelIeHusl NeJAarori4eckoro coBeta o(GpOpMIISIIOTCS MPOTOKOJIaMH, KakK IMPaBHIIO, B
PYKOIIHUCHOH (opme.

Kaxxap1it mpoTOKOJ MOANUCHIBAETCS IPECEIaTENIeM U CEKPETAPEM TIeIarorn4ecKoro coBeTa.

5.4.18. Kaura mpoTOKOJOB MEJarorudeckoro COBETa NPOHYMEPOBBIBAECTCS, IPOIIHYPOBBIBACTCH,
CKpPEIUISIETCS IOAIMKMChIO TUPEKTOpa U MeYaThIO IIKOJIBI.

5.5. CayxedoHO€e MUCHMO.

5.5.1. Ciy>xkeOHOE TMCHMO COCTABIISIIOTCS € LIETTbI0 00OMeHa HH(OPMAIEH MEXTY YIPEKICHUSIMU:

- OTBETbl O BBINOJHEHUHM 3aJaHMUH, ONpPENENCHHBIX B aKTaX OPraHOB TOCYJapCTBEHHOM BIACTH,
MOPYYEHHUSAX BBICIIUX JOJDKHOCTHBIX JIUIL;

- OTBETHI Ha BBINOJHEHUE IOPYYEHUH BBIIIECTOSIIMX OpraHU3alHii;

- OTBETHI Ha 3aIIPOCHI IPYTUX YUPEKACHUH;

- OTBETHI Ha OOpaIlleHUs TPaKIAH;

- OTBETHI Ha 3aIPOChl HA UHPOPMALIUIO;

- UHUIMATUBHBIE IIHCHMA;

- CONPOBOUTENbHbIE TUCHMA.

5.5.2. CiyxxeOHO€ iucbMo odopmiisiercst Ha O6manke OVY.

5.5.3. IlucbMo MMeeT cienyroUIe PeKBU3UTHI: 1aTa, PETUCTPALIMOHHbBIN HOMEp(UCXOAAIIMIT), CChlIKa
Ha PErucTPallMOHHBIN HOMEp(BXOAALIMIA) M JaTy JOKYMEHTa, Ha KOTOpbIH JaeTcsi OTBET, ajapecar,
3aroJIOBOK, TEKCT, OTMETKA O HAIMYMM IPUIIOKEHUH (B ciydae He0OOXOJUMOCTH), OMNNUCh, CBEIACHUS
06 ucnosuutesne (PHO, koHTaKTHBINA HOMEp TenedoHa) (npunoscenue 17).

Jlatoil mucbMa sBJSIETCS JaTa ero MOAINUCAHMs, KOTopas JIOJDKHA COBIAJAATh C JATOW perucTpanuu
UCXOAIIeH KOPPECTIOHICHIINH.

5.5.4. OCHOBHBIM PEKBU3UTOM CIY>KEOHOI'O MUChMa SIBISETCS TEKCT, KOTOPBIN, KaK MPaBUIIO, COCTOUT
U3 JIByX yacTeil. B mepBoii yacTu ykasbIBaeTcs NMpUYMHA, OCHOBAHME MM 0OOCHOBAaHUE MOATOTOBKH
MUCbMa, TMPUBOJATCS CCBUIKM Ha JIOKYMEHTBI, KOTOpbIE OBIIM OCHOBaHHWEM JUISI €r0 COCTaBJIECHHS.
Bropas yacTh BK/IIOUaeT BBIBOBI, IPEATI0KEHU S, TPOCHOBI, PELIEHHUS U T. I1., KOTOPBIE pa3MeLIatoTcs ¢
a03ana.

5.5.5. Kak nmpaBuJio, B MUCbME 3aTparuBaeTcs OJJMH BOIPOC.

TekcT nmucbMa m3maraeTcss OT IEPBOTO JIMLA MHOXECTBEHHOIO 4YHCIA C HCIHOJb30BAaHUEM CJIOB:
«IIPOCUM COOOIIHUTE...», «PA3bICHSAEM, UTO...».

5.5.6. Ecnu muchMo sBIISIETCSt OTBETHBIM, TO B OJaHKE NMHMChMa YKa3bIBalOTCS HOMEp M JlaTa MuchbMa, Ha
KOTOPBIH Ta€TCs OTBET.

5.5.7. Ecnu nuceMo ajpecyetcst 6oyiee 4eM B YEThIpe ajjpeca, TO UCIOJHUTEIEM COCTABISETCS CIIUCOK
PacChUIKH.
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5.5.8. BHocuTh Kakue-1100 UCTpaBiIeHUs WK J100aBJICHUS B MMOANMCAHHBIC TIICbMA HE pa3perraercs.
JlaToii nuceMa SBJISETCS 1aTa €ro MOAINUCAHUS.

5.5.9. Cnyxe0HO€ MUCHMO MOANUCKHIBAETCS pykoBoauTesem OY.

5.6. CnpaBka.

5.6.1. CrpaBKka — JOKYMEHT, COCTaBJISIEMbIi C LEbI0 OMHCaHus (PaKTOB OCHOBHOH JesiTebHOCTH OY
WM TIOITBEPIKICHUS CBEICHHUI OMOTpaduuecKoro Wik CiiyeOHOro xapakrtepa. (npunoxncenue 18).
5.6.2. CripaBku OBIBAIOT JIBYX BUJIOB:

5.6.2.1. CripaBka /7151 OMUCAHUS MK TIOATBEPKACHUS (haKTOB WM COOBITHH B AesrenbHocTr OY.
CocTaBistoTCs 10 YKa3aHUIO BBILIECTOALICH opranu3auuu uin pykopoautesns OY nns undopmanuu o
BBIIIOJIHEHUH IIJIAHOB, 3a/1aHUM, TIOPYYEHUN U IPEJCTABIIAIOTCS B YCTAHOBJIEHHBIE CPOKH.

Texcm makou cnpasku cocmoum u3 08yx 4acmeti.

B nepBoil wactu wmznararoTcs (pakThl, MOCITY)KHUBIIME IOBOJOM K €€ HAlMCaHUI0, BO BTOPOM —
MIPUBOJIATCS KOHKPETHBIE TaHHbIE. BBIBOBI M NIPE/IOKEHNS B CIIPABKE HE JAIOTCS.

CrpaBka A0/KHA 0OBEKTHBHO OTPaXaTh COCTOSIHUE JIEN, €€ COCTaBJIEHUE TPEOYET TIIaTeIbHOTO cOopa
Y IPOBEPKHU CBEACHUN, MOTYT IPUBOIUTHCS TAOIHIIBI.

CripaBku, coctaBiieHHbIe A1 pykoBoauTens OV, MOANMCHIBAET COCTaBUTEb.

CrpaBkH, KOTOpBIE COCTABJISIOTCSI IO YKa3aHHWIO BBIIIECTOSIIIEH OpraHu3aluy, MOIUCHIBAET
pykoBoguTens OY.

JlaTo¥i cripaBKH SIBJSIETCS AaTa €€ MOAIUCaHUS.

5.6.2.2.CripaBKH, yIOCTOBEpSIONINE MOpUAUYecKHe (AKTBI: TIOATBEPXKIACHHE MecTa paboTHI,
3aHUMaeMOU JOJDKHOCTH, pa3Mep 3apad0THOM TIJIaThl U T.I.

JIJ1 HUX IpUMEHSI0TCS YHUUIMpPOBaHHbIE TpadapeTHble OTaHKH.

Takoro pona crpaBKM BBIJAIOTCS IO 3ampocaM 3aMHTEPECOBAHHBIX JIML (COTPYIHUKOB) WU
YUPEKICHUN U PETUCTPUPYIOTCS] B KHUT'€ PETHCTPAIINU CIIPaBOK (npunosycenue 19).

5.7. JokjagHasi 3amMcKa - JTOKYMEHT, aJlpeCOBAHHBIM PYKOBOJIUTENIO W WHOOPMHPYIONIUN €ro O
CIIOXKHBIIEWCS CHUTYyallUd, MMEBLIEM MECTO SIBIIEHUM WIH (DaKTe BBINOJHEHHOM pabOThl, a TaKke
coJiepKaliuil BBIBOBI M MPEASIOKEHNS COCTaBUTENS.

5.7.1. JlokyiagHast 3aMCcKa MOKET BBITIOTHATHCS PYKOTTMCHBIM CIIOCOOOM.

5.7.2. TexcT NOKJIAHOM 3alMCKU JENIUTCS Ha JBE YaCTH: MepBasi - KOHCTaTUPYIOIIasi, T/ie U3/1aralTcs
MMeBIIHE MeCTO (DaKThl WIIM ONMCHIBACTCS] CUTYAIlUsl, U BTOpasi, B KOTOPOI M3laraercs NpeiokeHue,
nmpocnoa.

5.7.3. TexcTy [IOKIaIHON 3amUCKd 0O0s3aTENIbHO TPEAIIECTBYET 3arojoBOK, HAYMHAIOLIUHCSA C
npemora «Oy», «O06».

5.7.4. loxiagHas 3anucka opopmiisieTcs Ha jucte Oymaru. J[aTol mokiaaHOM 3alucKy sBJSIETCS JaTa
€€ COCTaBJICHUS U MOITUCAHUSL.

5.8. O0bsicHUTeJLHAS 3aMHCKA — JOKYMEHT, OOBACHSAIOIIUNA MPUYMHBI KaKOTO-IHOO JeHCTBUS,
¢dakTa, TPOUCHIECTBHS, COCTaBisieMblii paboTHukoM OY U MNpeAcTaBlISAEMbIl BBILIECTOSIIEMY
JOJIKHOCTHOMY JIUILY.

OObsacHUTeNbHAS 3amKcKa 0(OPMIIIETCS Ha CTAaHAAPTHOM JIMCTEe OyMaru u aJpecyercss KOHKPETHOMY
JNOJKHOCTHOMY juiy. OOs3aTENbHBIMU  PEKBU3UTAMHU OOBSICHUTEIBHOW 3alHMCKH  SBISIOTCS:
HaumeHoBanue OV, nara, HoMep, 3aroJIOBOK K TEKCTY, aJipecar, MOAIMHKCh.

Texkct OOBSACHUTENBHOM 3amMCKU COCTOUT M3 JIBYX YacTei: mepBas 4acTb COJEPKHUT (PaKThI,
MOCITY)KMBIIME MOBOJOM K €€ HalHWCaHWI0, BTOpas — INPUYMHBI, OOBSACHSIOIINE CIIOKHUBLIYIOCS
CUTYaLUIO.

OObsicHUTENbHAS 3allMCKa MOANUCHIBAETCS cocTaBuTeneM. /laToil 00bSICHUTENBHOM 3aIIMCKH SBIISIETCS
JiaTa ee MOANNCAHUS COCTaBUTEIIEM.

5.9. 3asiBiieHMe — JOKYMEHT, aJpECOBAaHHBIN JOJDKHOCTHOMY JIMLY M COJAEpXKaIllMi HpochOy
paboTHHKA.

3asBlieHHE aJpecyeTcs IUPEKTOPY, €ro 3aMeCTHTENI0. 3asBieHue o(opMIIsIeTCss Ha CTaHAApTHOM
mucte 6ymaru. OOs13aTeNbHBIMU PEKBU3UTAMHU 3asIBJICHUS SIBIAIOTCA: HauMeHoBaHue OY, Ha3BaHue
JOKYMEHTa, J1aTa, aapecar, GaMuiIus, UMsl, OTYECTBO U JIOJDKHOCTD 3asBUTEIIS, TOAIHUCH.

Texkct 3asBIeHHMS HAYMHAETCS C M3JIOKEHHsI HEMOCPEACTBEHHOro cymectBa Bompoca («lIpomry
NIEPEBECTH...», «[Ipolry npenocTaBuThb...» U JIp.), 3aTEM U3JIAraroTcs AeTaau 3aTPOHYTOrO BOIIpOCa.
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3asBrieHre MoKeT uMeTh [Ipunoxenus (Harmpumep, K 3asBICHHUIO O MPHEMEe Ha paboTy MpUiIararTcs
MOJTMHHUKK WJIM KOTIMHM JOKYMEHTOB 00 00pa3oBaHWM, aHKeTa, aBToOMorpadust u ap.). 3asBlieHUE
MIOATHCHIBAETCSI ABTOPOM.

5.10. ITaTHoe pacnucaHue — JOKYMEHT, ONpPEACISIOMNN YUCICHHOCTh M JOJDKHOCTHOW COCTaB
pabotarkoB OV ¢ ykazaHWEM JOJDKHOCTHBIX OKJIQJIOB (TMPH HEOOXOAMMOCTH — C YKa3aHHEM pa3psiia
no Exqunoit rapuduoii cerke). llltatHoe pacnucanue odopmisieTcss Ha CTaHAAPTHBIX JIMCTaX OyMmaru
dopmara A4 anmb0OMHOW OpHUEHTAIMM C HaHeCceHHWeM HanMeHoBaHus OV, HaMMCHOBaHUS BHJA
JIOKYMEHTa, JaThl, HOMEpa JTOKYMEHTa, MECTa COCTaBIICHHS, 3aroJIOBKa K TEKCTy, MOAIUCH, rpuda
YTBEPKIACHHUS.

B 3aronoBke K TEKCTy yKas3blBaeTcs roj, Ha KOTOPBIM COCTaBJIEHO IITATHOE paclnucaHue. TekcT
IITATHOTO PACIUCaHMs COCTaBisieTcd B TaOnMuHOM (opme. YKa3blBaloTCAd KOABI M HAaUMEHOBAaHHUS
JOJIKHOCTEH, KOJMYECTBO €IMHUIl MO HITAaTy, JOJKHOCTHOM OKJIaa M MECSYHbIH (QOoHJ 3apaboTHOMU
IJ1aThl IO JOJHKHOCTHBIM OKJIaJaMm.

OTBETCTBEHHOCTD 32 MOJATOTOBKY U YTBEPXKIACHHE IITATHOTO PACHHUCAHUS JIEKUT HA IUPEKTOPE.

5.11. MHcTpyKIMs — JOKYMEHT, COJIEpKalUil TpaBUiia, PEryIUpYIOLUIUe OpraHU3allMOHHbIE, HAYYHO-
TEXHUYECKUE, TEXHOJIOTUYECKUEe, (UHAHCOBbIE U UWHBIE CIEUAIbHBIE CTOPOHBI JESITEIBLHOCTU
YUPEXKJIEHUS, TOKHOCTHBIX JIUIL.

TexkcT MHCTPYKUMH COCTOUT W3 pPa3fesioB, MMEIOUIMX 3arojlOBKM M pa3dUBaeMblX Ha IYyHKTHl U
MOAIYHKTBI, HyMepyeMble apaOckumu 1uppamMu. TeKCT MHCTPYKIUHU JOJKEH HAuMHAThHCS C pasfjena
«O0mue NOoJIOKEHUA», B KOTOPOM H3JIararoTcsl LEAH W TNPUYUHBI W3JIaHUS JIOKyMEHTa, 00JacTb
pacnpocTpaHeHus, OCHOBaHMs Uil Pa3pabOTKU W JApYyrue CBeIeHHs o0Iiero xapakrepa. B Tekcte
WHCTPYKIMU HCTIONB3YIOTCA CIIOBA «JIOJDKEH», «CIEIYET», «HE0O0XOAUMO», «HE OIYyCKaeTcs»,
«3arnpemaercsa» U T. II.

B 3arosoBke K MHCTpyKIMM oOOO3Hauaercs OOBEKT WM KpPyr BOIPOCOB, Ha KOTOpbIE
pacrpoCTpaHsIOTCs ee TpeOOBaHUsL.

Hanpumep: IHCTpYKILIUS O BEJJCHUH JIEIONPOU3BOJCTBA B 00Pa30BATEIBHOM YUPEKICHHUH.
WHCTpyKIns NOIUCHIBAETCSA U YTBEPXKIAECTCS AUPEKTOPOM.

JIOKyMEHTBl MHCTPYKTHBHOTO XapakTepa MOryT Takxke HasbiBaTbes: «lIpaBunay, «IlonoxxeHue»,
«ITopsgox».

5.12. IlnaH — AOKYMEHT, YCTaHABIMBAIOIIUN [E€PeYeHb HAMEUEHHBIX K BBIOJHEHUIO MEPOIPUSTHIl,
UX HOCJIEeI0BaTeIbHOCTb, 00BEM (B TOM WJIM MHOHM (opme), CPOKH, OTBETCTBEHHBIX HCIIOJHHUTENEH.
dopma 1IAHOB, Kak MmpaBwio, TaOnuuHas. ['padamm Tabuuubl SABIAIOTCA: HAUMEHOBAaHUE
(comepxanue) pabOTBl WIM MEpOIpPHUATHS C yKa3aHMEM HOMepa WIM MHJIEKca; rpaduk
¢buHaHCHUpOBaHU (IIpU HEOOXOAUMOCTH ); UCIIOJIHUTEINb; CPOK UCHOJIHEHHUS; IPUMEYaHUe UM OTMETKA
00 ncnosaHeHuu (KOHTpouib). Kaxplii U3 MepeunciIeHHbIX 3JIEMEHTOB, B CBOIO OUEpPE/lb, MOXKET UMETh
cocraBHble yacTu. HanMeHoBanue (cogep:kanue) paboThl WIIM MEPOIPUATUS MOXKET COCTOSITh U3 JABYX
COCTaBHBIX 4YacTeil: HaMMEHOBaHUS MPOOJIEMBl, TEMbl WM BOIPOCA U OTAENbHBIX 3TanoB. ['pada
«VcnomHUTENb» MOXET COCTOSITh W3 JIBYX COCTaBHBIX YacTei: OTBETCTBEHHOTO WCIOJIHUTENA U
KOHKPETHBIX HucnojHuTened. CpoK HCHOJIHEHUS MOXKeT 0003HauaTbCs KaK CpPOK Hayala M CpPOK
OKOHYaHU$ BBIIOJHEHUS 3aIUIAaHUPOBAHHOTO MEPOIPUSATHS.

OO0s3aTenbHBIMM PEKBU3UTAMM IUIaHA SBIISAIOTCSA: HauMeHoBaHue OV, Ha3BaHMe BUAA JOKYMEHTa,
Jata, HOMEp JIOKyMEHTa, MECTO COCTaBJI€HHs IUIaHA, 3arojloBOK K TEKCTYy, MOAMHUCh, Tpud
yTBepkJeHUs. [lmanel OQOpPMISIOTCS Ha CTaHAAPTHBIX JHUCTaX OyMard C HaHECEHHEM BCeX
HEOO0XOAUMBIX PEKBU3HUTOB.

ITopsinok cocraBieHus W (GoOpMa KOHKPETHBIX Ppa3HOBUIHOCTEH IUIAHOB pPErJIaMEeHTHPYIOTCS
UHCTPYKUMSMU M YKAa3aHUSAMH COOTBETCTBYIOLUIMX MHHHUCTEPCTB, BEIOMCTB MJIM BBIIIECTOSALINX
OpraHoB.

5.13. Pemienne — npaBoBOi aKT, IPUHUMAEMBIH KOJUIETHAIBHBIMU M COBEIIATEIbHBIMU opranamMu OY
B LIEJIAX pa3pelieHns HanboJsiee BaXKHBIX BOIIPOCOB UX JESATEIbLHOCTH.

PemenussmMu Ha3pIBalOTCS TaKKE COBMECTHBIE PACHOPSAIUTENBHBIE JTOKYMEHTBI, NPUHUMAEeMble
IByMss M 0Oojiee HEOAHOPOJHBIMU OpraHaMH, JCWCTBYIOUIUMH Ha OCHOBE KOJUIETHAIbHOTO U
€IMHOJIMYHOTIO NIPUHATHUS PELICHUN.

5.14. ®akcorpamma (tenedakc, akc) — momyyaemas Ha OyMa)KHOM HOCHTEJE KOIMUS JOKyMEHTa
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(MUCHMEHHOTO, TpadUIecKOro, U300pa3UTEIHLHOTO), IEPEIAHHOTO N0 KaHalaM (haKCHMUIILHOW CBSI3U
(mpu momotH (haKCHMIIIEHOM anmaparypsl).

dakcorpamma mpu coOII0ICHIH YCTaHOBIICHHBIX POLEAYp 00Ja1aeT IOPUANYECKON CHIIOH, B 3TOM €e
OCHOBHOE OTJINYHE OT KCEPOKOIIHH, HYXKAAIOLIEHCS B CIIEIMATIbHOM 3aBEPEHUH.

He cymectByer kakux-mub0 CrielualbHBIX TPeOOBaHUN K 0(OPMIICHUIO TOKYMEHTOB, IEpPEIaBacMbIX
no Qakcy; OHH JOJDKHBI O(QOPMIISITECS B COOTBETCTBHM C TPEOOBAaHMSIMH, HPEIBABISEMBIMH K
COOTBETCTBYIOIIEMY BUIY JOKYMEHTA: MI€YaTaThCs YSTKUM, KOHTPACTHBIM IIPHUPTOM.

He momyckaercs BoJHHCTOCT, WM AedopMamnusi MaTepHaJbHOTO HOCUTENS OTIPABISEMOTO
nokyMeHTa. Ha nuieBod CTOpOHE MOJJIMHHHKA HE JIOJDKHO OBITh MOPIIWH, ISITCH, W3TMO00B W
penbedoB OT HaAmUceil Ha 000POTHON CTOPOHE.

5.15. Tenedonorpamma — 000OIIEHHOE HAa3BaHHME PA3IUYHBIX [0 COJEPKAHUIO JIOKYMEHTOB,
BBIJIETISIEMBIX B CBSI3M C OCOOBIM CIIOCOOOM TIepeladd TEeKCTa: IMEepelaeTcs YCTHO IO KaHallaM
Tene(OHHOM CBS3U U 3aMMChIBACTCS (TIeYaTaeTcsl) MoaydaTesieM.

TenepoHorpaMMa BKITFOUAET CIETYIONINE PEKBU3UTHI:

- Jara,

— TEeKCT,

— TOAIHKCH,

—  (baMuTUM JIATT, TPUHSBIINX U TIEPEIABIINX TeJIe(hOHOTPAMMY.

OO0s13aTeNbHBIME PEKBU3UTAMH TEJIe(HOHOTPAMMBI SIBIISIFOTCS: UCXOJSIIMNA PETHCTPAIMOHHBIA HOMED
OTIIPaBIsIEMON TelneQOHOTPaMMBI; HAMMEHOBAHWE JIOJDKHOCTH; (aMIUIUS, WMs, OTUYECTBO JIWIIA,
OTIIPaBHBIIETO TeNe(OHOTpAMMYy; IOANUCH JIMIA, TPUHSBIIETO TeleGOoHOTpaMMy; BXOISIIHHA
pErucTpaioHHbIM HOMED MOJIy4€HHOH TeaeOHOrpaMMBI.

B Ttekcre TenmedoHOrpamMmel HE MODKHO ObITH Oosiee 50 cioB, mpW 3TOM ClenyeT H30eratrh
TPYOHOTIPOM3HOCUMBIX CJOB M CJIOXHBIX 000poTOB. TenedoHorpamma cocTaBisieTcss B OJHOM
SK3eMIUIIpE M TMOAMMCHIBAETCS JAUPEKTOPOM WM  OTBETCTBEHHBIM HCIHOJHUTENeM. Eciu
TeneoHOrpaMMa MepenaeTcsi HECKOJIbKUM aJpecaTtaM, K Hel HMpuilaraercs CIUCOK OpraHM3aluil u
MPEeNNpUATHI, KOTOPbIM €€ HalpaBJIAIOT, U HOMepa TeledOHOB, MO KOTOPHIM OHa JOJDKHA OBITh
nepenana. /s 3anucu TenedoHOrpaMm IeraecooOpa3HO HCIOJIb30BATh CHEIHAlbHbIE ONIAHKU WU
KypHAIIBI.

[Ipunumaemasi TeaedoHOrpaMMa MOXKET ObITh CHayalla 3alucaHa OT PYKH, 3acTeHorpadupoBaHa WId
3amMcaHa ¢ MOMOIIbIO 3BYKO3aNMCHIBAIOIIEH ammaparypbl, a 3aTeM paciiu@poBaHa M OTIEYaTaHa.
Crnenyer mpoBepATh NPaBWIBHOCTb 3alUCH TOBTOPHBIM UYTEHHEM TeJleOHOTpaMMBbl B KOHIE €€
nepeavm.

[ToctynuBmiass TtenedoHOrpaMMa [OJDKHA HMMETh TE€ JK€ PEKBU3UTHI, YTO M OTHpaBiseMas, 3a
UCKITIOYCHHEM TMOMKCH.

5.16. J1eKTPOHHOE MUCBMO — DIIEKTPOHHOE cooOIIeHre (MH(POPMALMOHHBIN MOTOK), MepeaaBaeMoe
yepe3 TEeJICKOMMYHHUKAIMOHHBIC CETH W y3JIbl OT OTHPABUTENS K TMoJyiydarenio (npunoxycenue 20).
DNEeKTPOHHOE MUCHbMO COCTOUT M3 3arojioBKa (KOHBEPTA), COJIEPIKAIIEro CIy:keOHYI0 HH(OPMALIHIO, U
TeJa MUChMa, COJIePIKaIero nepeaaBaeMyro HHPOpMaIHi. DIEKTPOHHbIE TUChMa PETUCTPUPYIOTCS B
KHHUTE PETUCTPALIMH IICKTPOHHBIX MTUCEM (npunodicenue 21).

5.17. AKT — JOKYMEHT, COCTaBJCHHBIN Ui TOATBEPXKICHHSI YCTAHOBJICHHBIX (PAKTOB, COOBITHH,
NeHCTBUH (npunoscenue 22).

5.17.1. CymecTByeT MHOXECTBO pPa3HOBUAHOCTEH AaKTOB C TOUYKHM 3pPEHHMS HX COAEPKaHUS MU
Ha3HaYeHUs. OTO AakThl cHauu-npueMKku (paboT, MaTepUalbHBIX IIEHHOCTEH, JOKYMEHTOB);
oOciiefioBaHusl (COCTOSIHMSL TEXHUKU O€30MacHOCTH, MOXKapHOW Oe30MacHOCTH, YCJIOBUH Tpyna,
pEe3yNbTaTOB  JIEATENBHOCTH); HWCMBITAaHUKA (00pa3loB, CHCTEM, TEXHOJIOTHU); TpueMa-cAadu
(MaTepuanbHBIX IIEHHOCTEH, TOKYMEHTOB); MpHeMa-mepeaayn (7en); PEeBU3HH, WHBEHTapU3AllHU;
paccieoBaHusI aBapuil, HECYACTHBIX CTy4aeB; TMKBUAAIMN OPTaHU3AIMH U T. [I.

5.17.2. AKTBI IpOBEPOK, 00CIIEIOBAaHNMN, pEBU3UI U Jp. HE TOJIBKO (PUKCUPYIOT YCTAHOBJIEHHBIE (DAKThI
Y COOBITHSI, HO U COJIEPKAT BHIBOJIbI, PEKOMEHAINH H MPEATI0KEHUSL.

5.17.3. AKTBI COCTaBISIOTCS KOJUIETHAJIBHO (HE MEHEE JIByX COCTABUTEINEH ).

5.17.4. Hepenko akThl COCTaBISIIOTCSA CHEMAIbHO CO3/aBa€MbIMH KOMHCCHSMH, COCTaB KOTOPBIX
YTBEPXKAACTCA PACIOPSIAUTENBHBIM JOKYMEHTOM JHUPEKTOPOM. AKTBI MOTYT COCTaBIATHCS U
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IIOCTOSIHHO JIEHCTBYIOLIMMU Ha PETYJISIPHON OCHOBE KOMUCCHUSIMMU.

5.17.5. Akt odopmmsieTcs Ha obmem Oianke OV win Ha crienUaaTbHOM OJIaHKE aKkTa, KOTOPBI MOKET
cojepkarb M yHUUIMPOBaHHYIO (OpMYy TEeKCTa (JUII aKTOB C TIOCTOSHHO IOBTOPSIOLICHCS
uHpopMmanuei), Ha cTaHnapTHOM Jucte Oymaru popmata A4.

5.17.6. OO6s3aTenbHBIMU PEKBU3UTAMU aKTa SBIIIOTCS: Ha3zBaHue Buaa nokymenta (AKT), mata u
HOMEp JOKYMEHTa, MECTO COCTABJICHHUS, 3aroJOBOK K TEKCTy, OTMeTKa 0 Hauuuyuu [Ipmiioxenui,
MIOJIITUCH, TPU( YTBEPKICHUS.

5.17.7. 3aroi0BoOK K aKkTy JIOJDKEH TPaMMaTUYECKH COTJIACOBBIBATHCS CO CIIOBOM «aKT».

Hanpumep:

— AKT 1IpoBepKH (prHAHCOBO-XO3SIIICTBEHHOH JEATEIFHOCTH 00pa30BaTEIBHOTO YUPEKIACHUS;

— AKT CIIMCaHUsl MaTE€PUATbHBIX LIEHHOCTEH.

5.17.7. 1aToii aKkTa sIBIsieTCsl JaTa COOBITHS (MMPOBEPKHU, 00OCTIEA0BAHUS, IKCIIEPTU3HI U T. I1.).

5.17.8. TekcT akTra COCTOUT W3 JIBYX YacTeil: BBOJHON M OCHOBHOH (KOHcTaTupytouieil). B BBogHOMH
YacTH aKTa YKa3bIBAe€TCS OCHOBAHME JUISI €TO COCTaBJIEHMsI (IOTOBOP, PACHOPSAIUTENbHBIN TOKYMEHT,
HOPMAaTUBHBIM JOKYMEHT C yKa3aHHEM €ro HOMepa U JaTbl), a TakXe KEM COCTaBJ€H akT
(npencenatenp, 4jaeHbl KOMHUCCHN). B OCHOBHOMN 4acTu M37araroTcsi CyLIHOCTb, XapakTep, METOAbI U
CPOKH TPOJIENIaHHOM paboThI, yCTaHOBJIEHHBIE (DAKTHI, @ TAK)KE BBIBOJIBL, MPEAJIOKEHUS U 3aKIIIOUEHUSI.
CopepxaHue akTa MOXET OBbITh pa3lieIeH0 Ha MYHKTB, MOXET cojepXkaTb MarepHal,
Mpe/iCcTaBiIeHHbIH B BuAe Tabmuuel. I[lpu HEOOXOAMMOCTH JOMyCKaeTcsl BKJIIOYAaTh B akT
3aKIIIOUUTENBHYIO YacTh, KOTOPAsl I0JKHA COJEPKATh PELIEHUs, BBIBOIbI MU 3aKIIIOYEHUS] KOMUCCHH,
cocTaBMBILEH ero. B KoHIIe TEKCTa aKTa yKa3bIBaeTCsl KOJMYECTBO COCTABIIEHHBIX SK3EMIUISIPOB U UX
MecToHaxoxkJeHne. KonnyecTBo AK3eMIISIPOB aKTa OIpeesieTcsl KOJIMYECTBOM 3aMHTEPECOBAHHBIX B
HEM CTOpPOH WJIM HOPMATHBHBIMHU JOKyMeHTaMmH. [lociie OTMETKH O KOJIMYECTBE 3K3EMIUISIPOB aKTa
cienyer oTMeTKa o Hannuuu [IpuinokeHuii K akTy (eciu OHU UMEIOTCS).

5.17.9. Tlpu cocraBlieHMH aKTOB PEBU3MH W OOCIEIOBAaHUN HMX COJEP)KAHHE COTJIACOBBIBACTCS C
JOJKHOCTHBIMU JIMIIAMH, AEATEIbHOCTh KOTOPBIX OTPa)KaeTcsi B aKTe. AKT CUMTAETCS MPUHATHIM U
BCTyNMaeT B JCICTBHE MOCJIE €ro MOJAMUCAHUS BCEMH YJEHAMH KOMHCCHUU WM BCEMHU JIMLIAMH,
Y4acTBOBABILIMMU B €T0 COCTaBJIE€HHUH. JIUI0, HE COTTIaCHOE C COJIepP>KaHUEM aKTa, 00513aHO TOIUCATD
€ro ¢ OroBOpKOH 0 cBoeM Hecoriacuu. Ocoboe MHEHHE ujeHa KOMHUCCUHU cienyeT o(opMIsTh Ha
OTJIeIbHOM JIUCTE U MPUJIaraTh K aKTy.

5.17.10. AKTBI YTBEpKIAIOTCA IUPEKTOPOM WJIM PYKOBOJUTEJIEM BBIIIECTOSIIECH OpraHu3aluu, Io
pacnopsKEHHIO KOTOPOTO MTPOBOAUIUCH IEHCTBHUSA, 3aBEPIIUBIINECS COCTABJICHHEM aKTa.

5.18. TpyaoBasi KHM:KKA SBJIIETCS OCHOBHBIM JOKYMEHTOM O TPYAOBOW AEATEIHLHOCTU pabOyux U
CITy’KaluX.

5.18.1.TpynoBele KHWXKA BEIyTCS Ha BCEX COTPYIHUKOB OOpa30BaTEIBHOTO YYPEKICHUS,
MpopabOTaBIINX CBBIIIE STHEH.

[Toctynaromue Ha paboTy 00s13aHBI IPEABIBUTH AUPEKTOPY TPYJAOBYIO KHIDKKY (ISl COBMECTUTEINS -
KOIHIO TPYAOBON KHUXKKH), 0(DOPMIICHHYIO B YCTAHOBJICHHOM HOPSIKE.

5.18.2. [Ipuem Ha paboTy 6e3 TpyIOBOM KHUXKKH HE IOMYCKAETCS.

5.18.3. PykoBoactBom mns pykoBoautens OO sBnsercs MHCTpyKnus MO 3alOJHEHUIO TPYIOBBIX
KHIDKEK, yrBepxkaeHHas IlocranoBiennem Muntpyna Poccum ot 10.10.2003 N 69 (pen. ot
31.10.2016)

5.18.4. B oOpa3oBaTenbHOI OpraHU3aIllii BEIETCS KYpHaJ y4yeTa TPYAOBBIX KHIDKEK U BKJIQJBIIICH K
HUM.

6. YueOHO-neqaroruyeckasi J0KyMeHTALUsI
6.1 O6mme M0J10KEHUA
6.1.1.YuyeOHast 1OKyMeHTalusi — 3TO KOJMYECTBEHHAs W KadeCTBEHHAs XapaKTEPUCTHKH COCTOSHUS
y4eOHOi, MeTOJMUECKON U BocUTaTeNbHOM paboTel OY.
6.1.2. IllkonbHBIE AOKYMEHTHI JOJDKHBI O(OPMIIATHCS CBOEBPEMEHHO, YETKO, pazbopuuBo, 0Oe3
IIOYHUCTOK, IOMApOK, BBI3bIBAIOLIUX COMHEHHE B IIPABUIIBHOCTA BHECEHHBIX JIaHHBIX.
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6.1.3. 3amucu B TOKyMEHTaX JOJKHBI IIPOU3BOAUTECS MIAPUKOBOM PYUKON CHHErO WJIM YEPHOTO IIBETa,
a IrJe MMEeTcs BO3MOXKHOCTb NMPUMEHEHUS KOMITBIOTEPHOM TEXHHKH - JOIYCKAeTCsl COCTaBJICHHUE,
pelaKTUPOBAaHKE U pacreyaTKa TEKCTOB C MX TTOMOIIBIO.

6.1.4. OmmOka, nomymeHHas B TEKCTe WM NHU(POBBIX MAHHBIX JJOKYMEHTa, WCIIPABISETCS
CIENyIOUMM 00pa3oM: OMMOOYHBIE CIIOBA WM LUQPHl 3a4E€PKHUBAIOTCA TaK, YTOOBI MOXHO OBLIO
MIPOYECTh 3a4EPKHYTOE, a CBEPXY, JIMOO psiioM, TMOO HA IMOJIAX MUIIYTCS YTOYHEHHBIC MaHHbIe. Bee
BHECCHHBIE HCIIPABICHHUS JOJDKHBI OBITh OTOBOPEHBI M 3aBEPEHBI MOJNHUCSIMH JIHI, O(GOPMHUBIIHX
JTOKYMEHT. 3a I0CTOBEPHOCTh CBEJICHUI, COJEPIKAIIMXCSI B IOKyMEHTaX, HaUIeKalee UX opopMIIeHHe
HECYT OTBETCTBEHHOCTbH JIOJKHOCTHBIE JIMIIA, TIOANKCABIINE JOKYMEHT.

6.1.5. K o0s3arenbHOl y4eOHO-TIeJarOTHYeCKO JOKYMEHTAI[H OTHOCSITCS:

- andaBUTHAs KHUra 3alIUCU 00yJaroIuXCs;

- KHHTa JIBIKEHUS 00yJaIOIUXCs;

- KJIACCHBIE JKypHAJIBI;

- JIMYHBIC JIeJIa 00yJaronuXCs;

- OCHOBHbIE 00pa30BaTeNbHbIE IPOTPaMMbl O0IIETO 00pa30BaHUS;

- pacmmcaHue YPOKOB M BHEYPOUHOH JIESTEIFHOCTH;

- KHHTa MPOTOKOJIOB 3aCeIaHu MMeAarornaecKoro COBeTa;

- KHHTa ydera OJIJAaHKOB aTTEeCTaTOB 00 OCHOBHOM 00111eM 00pa30BaHUM W/HIIN CIICIUATILHBIN peecTp;

- KHHTa ydera OJIJAaHKOB aTTECTaTOB O cpeaHeM o0I1eM 00pa30BaHUM H/WIIH CTICIIMATIBHBIN PEeCTp;

- KHUTa Yy4yeTa CBHJETENbCTB 00 OOy4eHHM W/WiIM CHeUaIbHbIM peecTp (IpU HAIWYUHU
00yJarommxcs);

- KHHTa PErHCTPAllUH BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM 00IIIeM 00pa30BaHUU;

- KHUTa perucTpaiuy BbIJAaHHBIX JJOKYMEHTOB O cpeHeM o0IIeM 00pa30BaHuY;

- KHUTa perucTpaluy BbIJaHHBIX Meael «3a 0coOble YCIeXy B YUEHUNY,

- KHHTAa PETUCTPAIMU BBIJAHHBIX CBHUAETEIHCTB 00 OOYYEeHHWHM M WX NYyOJUKATOB (TIpH HATWIUHU
oOyuaroumxcs);

- KHUTa ydeTa BbIJIa4M IMOXBAIbHBIX JUCTOB «3a OTIMYHBIE YCTIEXH B YUCHUI;

- KHHWra ydeTa BBIJIaYd TIOXBAJIBHBIX TPaMOT «3a o0coOble YCIeXH B H3YyYECHHH OTIEIBHBIX
IPEIMETOBY;

- JKypHQJ PErucTpaluu 3asBICHUI BBIMTYCKHHKOB 11 KiaccoB Ha ydacTHE B TOCYIapCTBEHHOM
UTOTOBOM aTTeCTalluu 00YYarONINXCs, OCBOMBIIUX OCHOBHBIC 00pa30BaTelIbHbIC IPOTPAMMBI CPEITHETO
o01rero oOpa3oBaHus;

- OKypHQJl PETUCTPAIlMH 3asSBJICHUI BBITYCKHUKOB 9 KIIACCOB HAa ydYacTHE B TOCYAapCTBEHHOM
UTOTOBOM aTTecTalMd OOYYalolIMXCsS, OCBOMBIINMX OCHOBHBIC 0O0Opa30BaTeNbHBIC MPOTPAMMBbI
OCHOBHOTO 00I11eT0 00pa30BaHMS;

- KYpHal O3HAKOMIJICHUA C PE3YJIbTaTaMH C€IUHOI'0 roCyaapCTBCHHOI'0 3K3aMCHa BBIITYCKHHUKOB 11
KJIaCCOB,

= XKYpHal O3HaKOMJICHUA C PpPE3YJIbTaTaMH 35K3aMCHOB FOCYHapCTBeHHOﬁ HTOTOBOM aTTcCTaluu
BBIITYCKHUKOB 9 KJIaCCOB,

- JKypHaJl KOHCYJbTAllUH MeIarora-rncuxoJiora;

- JKypHaJl MHIMBUAYaJTbHBIX KOPPEKIIMOHHBIX YU€OHBIX 3aHATHH (IIPY HAJTMYNU CTICLUAIIUCTA);
- JKypHaJl COLMAIBHOTO Nearora o0meoopa3oBaTelbHON opraHu3anuu (Mpu HATUYUH

- CIeIUajIuCTa);

- JKypHaJ Ipuema 3asBlieHHH (Ha oOyueHue);

- MeIUIMHCKUE (aMOylaTOpHBIE) KapThl JAETeH;

- JKypHaJl y4era MpOMyIIEHHBIX U 3aMEIEHHbIX YPOKOB;

- JKypHaJ TpYyHIbl OIPOAJICHHOTO JHS (IPU HAJIMYMN);

- JKypHAJIbl JJIEKTUBHBIX YU€OHBIX IPEIMETOB, (PaKyIbTaTUBHBIX 3aHATUHN (TIPH HATUYHHN);

- JKypHaJl MHIMBUAYyaJTIbHOTO 00yueHus (Ipy HAJTMYUH);
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- JKypHaJ y4eTa BHEYPOUYHOH IEATEIbHOCTH;
- JKypHan y4dera paboThlI Iearora JOMOJHUTEIHFHOTO 00pa3oBaHus (IPU HATTUYHHN);

- 1Iad paboThI HIKOJIBI HA TEKYLIUH yu4eOHbIH roI.

6.2. AnpaBuTHaAsI KHUTa 3aNIUCH 00YyYaKOIIMXCS

6.2.1. AndaBuTHas KHUTA 3aMUCH YYaIUXCsS BEIETCS Kak O0O0S3aTelbHBIM JOKYMEHT B KaXIOW
00pa3oBaTeNbHON OPraHU3aUH U SBISIETCS TOKYMEHTOM JUTUTENIHHOTO XPaHEHUSI.

6.2.2. B KHUTY 3alHCHIBAIOTCA BCE OOydYaromIuecs IIKOJbL. ExXeromHo B Hee 3aHOCATCS CBEACHUS 00
o0ydJaromuxcst HOBOTO MpUeEMa.

6.2.3. OOyuaromuecsi B CIIMCOK 3aHOCATCS B aJ(aBUTHOM TOPSJKE, HE3aBUCHUMO OT KIJIACCOB, B
KOTOPBIX OHHM ydarcs. [y kaxmoil OyKBbI andaBuTa OTBOAATCS OTAEIBHBIC CTPAHHIIBI, U MO0 KaKIOH
OykBe BeJleTCsl cBOs MopsAakoBas Hymepauus. [lopsakoBeiii HoMep 3amucu 0Oy4aromierocss B KHUTE
SIBJISIETCS OJJTHOBPEMEHHO HOMEPOM €ro JMYHOro jAena. Ha auuHoM fene 3TOT HoOMep NMpOoCTaBiseTcs B
BHJIe OYKBEHHO-IIU(PPOBOI 3aMMUCH.

Hanpumep, Ne K-5 o3nauaer, yto oOydaromuiicsi 3aHeceH B aipaBUTHYIO KHUTY 1oJ Ne 5 Ha OykBYy
«K».

6.2.4.BrIOBIBIIMMH CIIEYET CYMTATh O0YJArOIIUXCS, MPEKPATHBIINX MOCEIICHNE IIKOJIBI BCIEACTBUE
MEPEMEHbl MECTa JKUTENbCTBA, IMEPEIIeqIINX B APYryl IIKOJYy WM HHOE yueOHOE 3aBeleHHE,
MCKJTIOYEHHBIX U3 IIKOJIbI, @ TAK)KE€ OKOHYUBIINX IIKOJTY.

6.2.5.Be10bITHE OOydJaromerocss (B TOM 4YHCIIE, NMPH OKOHYAHWU IIKOJIBI) O(OPMIIIETCS MPHUKA30M
JUPEKTOpa C yKa3aHUEeM MPUUYUHBI BBIOBITHS; OJTHOBPEMEHHO B COOTBETCTBYIOLIEH rpade andaBUTHON
KHHUTH 3aHOCSITCSI HOMED U JlaTa IIpHUKa3a, a TAK’Ke YKa3bIBA€TCs MPUUMHA BBIOBITHSL.

6.2.6. Ecnm paHee BBIOBIBIIMI OOYYAIOMIMIACSA, YXOJZ, KOTOPOTO OQOPMIIEH MPHKAa30M, CHOBA
Bo3Bpatwics B OV, To JaHHbBIE O HEM 3aMUCBHIBAIOTCSA KaK Ha BHOBb MTOCTYIHBIIIETO.

6.2.7. Ilpu ucmonb30BaHUM BCEX CTpaHUI] al(aBUTHON KHUTH HA Ty WIW WHYIO OYKBY MPOJIOJDKEHUE
3amuceil MPOU3BOJAUTCS B HOBOM KHUTE B MOPSIKE MOCISAYIONUX HOMEPOB IO KaXKI01 O yKBeE.

6.2.8. UcnpaBnenust B KHUTEe OGOPMIIIOTCS B YCTAaHOBJIEHHOM TIOPSJIKE U CKPEIUISIOTCS IO IMHCHIO
JIUPEKTOpA.

6.2.9. Knura mocTpaHMYHO MPOHYMEPOBBIBAECTCS, MPOIIHYPOBBIBACTCS U CKPEILISETCS TMOAMHCHIO
JTUPEKTOPa U MEYaThIO IIKOJIbI.

6.3.Knura nBuskeHus1 y4ammxcst

6.3.1. Kaura nBwkeHus BEACTCS C IEJIbI0 yueTa KOHTHHIeHTa oOydatomuxcs B OV,

6.3.2. Kaura 3amnoJiHseTcsi B COOTBETCTBHH C YCTAaHOBJICHHOM (POpMOii.

6.3.3. YyeT KOHTHHTEHTa OCYIIECTBISACTCS B 00sA3aTeIbHOM Topsjke 1mo coctossHuio Ha 01.09.m Ha
01.07. Tekyrmiero yueOHOTO T0J1a, O YeM JIeJIaeTCsl 3aIMCh Ha CTPAHUIIE KHUTH.

Hanpumep: na 01.09.2017 r Bcero 867 yu.

Br10b1310 32 O (4eTBEpTh, OMyroaue)- 45 yu.

[TpubsL10 32 oA (4eTBEpTh, MOTyroaue)- 15 yd.

Ha 01.07.2018 r-837 yu.

[Ipu nmpueme 3asBnenuid B 1-blif kiacc Ha Oyaymuii yueOnslit rog (¢ 01 deBpans Tekymero roga) B
TeyeHue 7 AHeH m3naeTcs npukas o 3auucieHud B OO nepBOKIACCHUKOB Ha OyAyIIHi y4eOHBIN Toj.
JanHble oOyyaromuecs BkioyatroTces B KOHTHHIEHT OO tosbko ¢ 01 ceHTsa0ps HOBOro yueOHOTo roja.
6.4. KHuru perucrpanMy BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM 001IeM M cpeaHeM o0uieM
0o0pa3oBaHuM M X Ay0JHMKATOB, BLIIAHHBIX MeAaJiel «3a oco0ble ycrexu B y4eHUn»

6.4.1. /Ins y4yera BBIIAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM U cpelHeM o00IeM 00pa3oBaHUH,
MPUJIOKEHUH K HUM U UX AyOnukaToB (manmee — aTtectarsl) B OY BeayTcs NBE KHUTH PETHCTPAIHH
BBIIaHHBIX JIOKYMEHTOB 00 00pa30BaHUM OTAEIbHO MO KaXJAOMY YPOBHIO 00IIero oOpa3oBaHMS:
(npunoscenue 22)

- «KHura perucrpanuy BoIAAHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUI»;

- «KuHura perucrpani BbIIAHHBIX JIOKYMEHTOB O cpeaHeM oOImieM oOpa3zoBaHMM»(Iajiee - KHUTa
perucTparym).

6.4.1.1. Kuaura peructpanyu B OY coIepuT cieayromue o0s3aTebHble CBEACHUS:

- HOMep Y4eTHOM 3anmucH (10 MOPsIKY);

- amuns, UMs1, OTYECTBO (TIPU HATMYHH) BBITYCKHUKA,
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- laTa POXKICHUS BBITYCKHHKA;

- HoMep OyaHka arrectara (OJlaHka qyOJIMKaTa aTTecTara), Mocle HETO CIIOBO «IIPUIIOKCHHEY;

- HAaMMEHOBAHHUS YYEOHBIX MPEIMETOB (CTPOTO B COOTBETCTBUU C YYEOHBIM IUIAHOM) W HUTOTOBBIC

OTMETKH BBIITYCKHUKA 110 HUM;

- 1aTy 1 HOMeEp MpHKa3a O Bbljaye arrectara (Ay0JMKara aTTecTara);

- TIOJIMUCH yroJHOMOo4YeHHOTO Juiia OY, BbIAaBIIEro arrectar (qy0iHMKaT aTTecTara);

- IOJMKCH OJIyYaTessl arTecTara (€CIu JOKYMEHT BbIJIaH JIMYHO BBITYCKHUKY JIMOO MO JJOBEPEHHOCTH)

00 Jary W HOMEp NOYTOBOTO OTHpaBJICHHs (€CIIM JOKYMEHT HAalpaBlieH dYepe3 OIepaTopoB

MMOYTOBOM CBSI3U OOIIETO MOJIH30BaAHUS );

- 1aTy BblJauyu aTTecraTa (JIyOnuKara aTTecrara).

6.4.1.2.B KHUTY pErucTpalii CHUCOK BBHIYCKHHKOB TEKYIIETO YYeOHOTO TOJa BHOCHUTCS B

an(paBUTHOM TOPSIKE OTIEIBHO MO KKIOMY KJIaccy (CO CKBO3HOW HymMmepaluel B TE€YEHHE OJIHOTO

rojia), Homepa OJaHKOB - B BO3PACTAIOIIEM MOPSIJIKE.

6.4.1.3.Homep yd4eTHOW 3amucH JOJKEH COCTOSTh M3 JIBYX YHCEN, 3allMCAaHHBIX Yepe3 JIpodb —

MOPSIIKOBBIM HOMEp U TOcCJeNHue J1B€ IMU(PHI roja, KOrjaa BblaaBajca JOKYMEHT (Hampumep, 26/16

03HA4aeT, YTO BBIJAHHBIA JOKYMEHT 3aperuCTpUPOBAH B KHUTE MOJ HOMepoM 26 u BblaaH B 2016

roay).

Takum oOpa3om, KakJIOMy BBIITYCKHUKY OYyJ€T MPUCBOEH CBOW MHIMBUAYAJIbHBIN NOPSAIKOBBIA HOMED,

1 HOMEpa YUYETHBIX 3alucell y BHITYCKHUKOB Pa3HbIX JIET HE OyAyT COBMAaTh.

6.4.1.4. 3ammucu B KHUTE PErHCTPAIlUH 3aBEPSAIOTCS MOAMUCIMH KJIACCHOTO PYKOBOJHUTENSI, JAHPEKTOPA

OV u neyaTsro yupexIeHHs OTIEIBHO M0 KaKJI0OMY KJIaccy.

6.4.1.5. Tlpu oOHapyXeHHH ONIMOOK, JOMYIICHHBIX IPH 3alOJIHCHUW aTTecTaTa WM OJHOTO W3

MPUJIOKEHUH B TOJl OKOHYAHUSI BBIITYCKHUKOM 00111€00pa30BaTe/IbHON OpraHu3aluy, Bbliadya HOBOTO

aTTecTtaTa WIM NMPHIOKEHHsS B3aMEH HCIOPYEHHOTO (UKCUPYETCS B KHUTE PErHCTpalM 3a HOBBIM

HOMEpPOM Yy4eTHOM 3amucH. [Ipu 3ToM HanpoTHUB paHee CIETaHHOW YYETHOM 3aMKCH JIeTaeTCsa MOMETKa

"HCTIOpYEH, aHHYJIMPOBAH, BbIJIaH HOBBIM aTTecTar" ¢ yKa3aHMEM HOMEpA YYETHOM 3alucu aTTecTara,

BBIJJAHHOTO B3aMEH UCIOPYEHHOTO.

6.4.2. 3anucu o BbIIa4Ye Iy0JUKATA aTTecTaTa U Ay0JIMKATA NMPUJIOKEHUS

6.4.2.1. Tlpu Bblmave myOimKara aTTrecTaTa M AyOJuKaTa MPUIOKEHHS K aTTECTaTy OTMEUYaloTCA

YUETHBIM HOMEp 3alKCH U JaTa BblJayl OpUTrMHaa, HyMepanus OJ1aHKa OpuUruHaia.

6.4.2.2. 3amuck 0 Bblaye AyOJIMKaTa aTTecTaTa BHOCUTCS MO/ CIEIYIOIIUM HOMEPOM TEKYIIEro roja.

[lepen BHeceHueM o00s3aTeNbHBIX CBEICHUI dYepe3 Bce rpadbl aenaercs 3amuch: «Jlydomukary.

Hanpotus cBenenuii o Bbigaye qy0nukaTa cTaBUTCS OTMETKA: «BbljaH B3aMeH yTepsIHHOTO OpUTrHHaja

No , BBIJIaHHOTO qucna Mecsa rojila, HOMEp Y4YeTHOW 3aIucH
»,

OTtmeTKa o0 Bbljaue AyOIuKarTa aTTecTara JejacTcs TakKe HalPOTHUB YYETHOTO HOMEpa 3alkCy BbIaYu

opuruHana «Bpigan ny0nukar artectara, HOMEp HOBOM y4ETHOM 3almucu _ ».

6.4.2.3. Kaxpgas 3anuch O BbIJauye OyOiMKaTra arTecTara, AyONUMKaTa HPUIIOKEHUS K aTTecTary

3aBepseTcs NoAnuckio qupekropa OV, BbIIABIIEro aTTecTaT, U CKpEeIUsieTCs MeYaTbio OpraHu3aluu.

6.4.3. 3anucu 0 BbI1aye aTTeCTaTa M NPUJIOKEHHS K aTTECTaTy IKCTePHAM:

6.4.3.1. BeimyckHHUKaM, OCBOUBIIINM OCHOBHBbIE 00pa30oBaTeIbHBIE MPOrPAMMbI OCHOBHOTO OOIIET0 U

cpenHero obmero obpasoBaHus B (opmax cemeilHOro o00pa3oBaHHUS WM CamMOOOpa3OBaHUS,

IpoIIeIUM 3KcTepHOM (4. 9 1. 1 c1. 33 273-03) rocyjapcTBEHHYIO UTOTOBYIO aTTectanuio B OY u

MOJIyYMBILIUM YJIOBJIETBOPUTENbHBIE PE3YJIbTaThl, B aTTECTAT BBICTABISAIOTCS OTMETKH, MOJTy4YeHHBIE

UMH Ha TPOMEXYTOYHOW aTrecTauuu, mpooaumoi OV, mo BceM mpeaMeraM ydyeOHOTO IJIaHa.

3anucu "3a4TeHo", "He n3ydan" He JOIyCKaKTCs.

6.4.3.2. ®opma nostyyeHus 0Opa3oBaHuUs B aTTeCTaTax U MPUIIOKEHUAX K HUM HE yKa3bIBaeTCs.

3anuch O BbIaYe€ aTTECTATOB 3KCTEPHAM BHOCHUTCS IOCIIE BCEX BBITYCKHHMKOB TEKYILLEro roja IMoJ

CIIEAYIOIIUM HOPSAAKOBBIM HoMepoM. Ilepen BHeceHHEM 00s3aTENIbHBIX CBEICHUN — JIeNaeTcs 3aIluCh:

«OKCTEPHBI».

6.4.3.3. Bce 3anucu B KHUT€ PETUCTPAIMM JOJKHBI BECTUCH MIAPUKOBON WIIM KaIWIISIPHOU PYYKOH,

aKKypaTHBIM, YETKUM, Pa300pUHBBIM IIOUEPKOM.
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WcnpaBieHus, AONYLIEHHbIE NPU 3all0JIHEHUM KHUTHU DPETUCTPALMH, 3aBEPSIIOTCS PYKOBOIUTEIEM
OpraHu3alluy, OCYLIECTBISIOMIEH OO0pa3oBaTEeNbHYIO JIEATENbHOCTh, BBIAABIICH aTTecTaT, |
CKPEIUISIIOTCSA T€YaThi0 OpraHU3allly, OCYIIECTBIIIONICH 00pa3oBaTelIbHYIO MAEATEIbHOCTh, CO
CCBIJIKOM Ha HOMEp YYETHOM 3aIUCH.

6.4.3.4. Kaxngas kHATa W3Ja€TCS M3 IUIOTHOW Oymard, B MPOYHOM KapTOHHOM TIEpeIvieTe |
paccuuThIBAa€TCSI Ha MHOTOJIETHEE Hcrosib3oBaHue. He nomyckaercsi MCIO/Ib30BaHUE OTAEJbHBIX
pacne4YaTaHHbIX JUCTOB.

6.4.3.5. JIuCTBI KHUTH PErHCTPaliy MPOHYMEPOBBIBAIOTCS, KHUTA PETHCTPALMU TPOLITHYPOBBIBACTCS,
ckpemisiercss nedarbio OY, oCylIecTBIAIOMIEr0 00pa30BaTEIbHYIO JESTEHOCTh, C YKa3aHHUEM
KOJIMYECTBA JIUCTOB B KHUT'€ PETUCTPALUHU.

6.4.3.6. Knuru perucrpanuy BKIIOYAIOTCS B HOMEHKIATypy naen OV, XpaHSTCS Kak JOKYMEHTHI
CTPOTOM OTYETHOCTH U MEPENAIOTCS MO aKTy MpU cMeHe aupekTopa OVY.

6.4.3.7. Cpox xpanenust Kauru perucrpanuu cocrasiser 50 ner.

6.4.4. Kuuru perucrpainuu BbIIaHHBIX MeaJieil «3a oco0ble ycnexu B Y4eHUI

6.4.4.1. Jlna ydera BBIIAHHBIX Mefaneid "3a ocoOwle ycrexu B ydeHHH'" (majee - Menanb) B
OpraHM3aliM, OCYLIECTBIISIIOIIEH 00pa30BaTENbHYIO JAEATENbHOCTh, Benercss «KHura perucrpanuu
BBIJJAHHBIX MeJaiel «3a 0coOble ycrexu B ydeHUN» (J1ajiee - KHUTa perucTpaiuy Meaanei).

6.4.4.2. Kaura peructpaiiiu Meaajiei CoACPKHUT CIEAYIOIINE CBEACHUS (npunoxcenue 24):

- HOMEp y4eTHO 3anucu (1o MopsiKy);

- pammIns, UMs1, OTYECTBO (TIPU HAJIMYKMU) BBIITYCKHHUKA;

- J1aTa pO>KJIEHUS BBITYCKHUKA;

- 1aTa ¥ HOMep MpHKa3a O Bblaue MeJalu;

- MIOJMKCH YIIOJIHOMOYEHHOTO Jintia OV , BbIJABILIEro Meanb;

- MOJMKCH MOJTydaTeNss MeJallu;

- JlaTa BbIJA4d MeJallu.

6.4.4.3. B KHUTY perucrpaiuu Mefalied CIHUCOK BBITYCKHUKOB TEKYIIET0 Y4YeOHOro Troja,
MOJIYYMBIIUX MEJAIH, BHOCUTCS B aI()aBUTHOM HOPSIKE OTIAECIBHO MO KaXJA0MY Klaccy (CO CKBO3HOM
HyMeparuei).

6.4.4.4.3anucu B KHUTE PETUCTPAIIMH MEJAle 3aBEPSIFOTCS TOMAMUCSIMH KJIACCHOTO PYKOBOIUTEIS,
pykoBoautens OV U neyatrbro OpraHu3aluu OTACIBHO 10 KaXI0MY KIIaccy.

6.4.4.5. UcnpapieHus, JAONYIICHHbIC MPU 3aMOJHEHUU KHUTH PETMCTpallMy MeJaiei, 3aBepsioTcs
noanuceio aupexkropa OV, BblIaBIIero Menaib, U CKpeIusitoTes nedarbio OY co cChUIkoil Ha HOMEp
YYETHOM 3aIMCH.

6.4.4.6. Bce 3anucu B KHWT'e PETUCTPAIlMU MEJAJICH JTOJDKHBI BECTUCh IMIAPUKOBOM WIIM KaIWLISPHOMN
PYUYKOH, aKKypaTHBIM, YETKUM, pa300pUUBBIM IO TYEPKOM.

6.4.4.7. Kuaura peructpauuyd Menaneil u3JaeTcss W3 IUIOTHOW Oymard, B MPOYHOM KAPTOHHOM
MeperieTe U pacCUUTHIBACTCS Ha MHOTOJIETHEE HCIIOIb30BaHHE.

6.4.4.8. Knura perucrpainuu Menaneid BKIOYaeTcss B HOMEHKIATypy Aen OV, XpaHuTcs Kak JOKYMEHT
CTPOTOl OTYETHOCTH M MepeiaeTcs Mo akTy Mpu cMeHne nupekrtopa OY.

6.4.4.9. Cpox xpanenust Knuru perucrparnuu meaaneid cocrasiseT 50 jer.

6.4.5. Knuru perucrpanuu BbIIaHHBIX CBH/IETEJHCTB 00 00y4YeHNH U X Ay0IUKATOB

6.4.5.1. CBuzerenscTBa 00 00yueHHH BBIAAIOTCS OOYYArOIIMMCS C OIPAaHUYEHHBIMU BO3MOXKHOCTSAMHU
3JI0pOBbs (C pa3aMYHBIMU (pOpMaMU YMCTBEHHON OTCTAJIOCTH), HE MMEIOIIUM OCHOBHOT'O OOLIETo M
CpEIHETO obmero  obOpa3oBaHus, oOyJyaBmIUMCS IO aJIalITHPOBAHHBIM  OCHOBHBIM
o0mieo0pa3oBaTebHBIM ~ [IPOrpaMMaM, OpPraHM3aLUsAMH, OCYILECTBIISIONIUMH  00pa30BaTENbHYIO
JeATeIbHOCTb, B KOTOPBIX OHU 00Y4YaJIUCh.

6.4.5.2. JInst yueTa BBIJAHHBIX CBUIETENBCTB 00 00y4eHUH U AyOnuKaToB cBUAETeNbCTB B OV Bepercs
«Kaura perucrpanuu BbIJAYd CBUACTETLCTB 00 0OydeHuW» (majgee — KHUTA PETUCTPAINH
CBHJICTENBCTB) (npunoicenue 25).

6.4.5.3. Kuura peructparuu cBuaeTenbecTB B OY CONEPKUT CIEAYIOINE CBEICHUS:

- YUETHBII HOMep 3amucH (10 MOPSIIKY);

- HoMep OJaHKa CBUETENbCTBA,;

- amMuIIKIO, UMSL, OTYECTBO (TIPU HATMYKH) BBIMTYCKHUKA;
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- IaTy PO’KJCHUS BBIITYCKHUKA;
- HAMMEHOBAHUs Y4EOHBIX MPEIMETOB U OTMETKH, MOJTY4YEHHBIE BHIITYCKHUKOM 10 HUM;

- IaTy ¥ HOMEP paclopsIUTEIbHOTO akTa 00 OTYHCICHUH BbITycKHUKA U3 OV,

- IOJMKCH MOJIy4aTelIsl CBUJIETENIbCTBA;

- J1aTa MOJY4YEHHUs CBUJIETENIbCTBA;

-CBeJICHHs O BbIgaue nayonukata (HoMep OnaHka pyOnMKaTta CBHIETENbCTBA, JaTy W HOMEP
pacropsIUTEeILHOTO aKTa O BbIJave AYOJHMKaTa CBUACTENBCTBA, ATy BBIAAYM TyOJIMKaTa, Y4ETHBIN
HOMEp 3aIllHUCU BbIIAHHOTO yO/IHKaTa).

6.4.5.4. B KHUTY pErUCTpaliil CIMCOK BBITYCKHUKOB TEKYIIEro y4eOHOTO Troja BHOCUTCS B
asi(haBUTHOM TOPSZKE OTICIBHO MO KaXJI0MYy Kiaccy (CO CKBO3HOH Hymepalueld B T€YEHUE OHOTO
rojia), Homepa O6JJaHKOB - B BO3PAcTalOIIEM MOPSIIKE.

6.4.5.5. YderHbIii HOMEp 3allUCH JOJDKEH COCTOSTh M3 JBYX YHCEN, 3allMCaHHBIX 4Yepe3 Ipodb —
MOPSIIKOBBIM HOMEp U TOCJeNHuEe J1B€ IMU(PHI roja, KOrjaa BblaaBajca JOKyMeHT (Hampumep, 12/16
03HA4aeT, YTO BBIJAHHBIA JOKYMEHT 3aperuCTpUpOBaH B KHHMre moj HomepoMm 12 u Bbiaan B 2016
roay). Takum o0pa3oMm, KaKJJOMY BBIITYCKHUKY OyJeT MPUCBOEH CBOW WHAWBHIYALHBIA MOPSIKOBBII
HOMEp, 1 HOMEpPA YYETHBIX 3aMUCell y BBIIYCKHUKOB Pa3HBIX JIET HE OyAyT COBIAIATh.

6.4.5.6. 3anmcu B KHWTIE PETUCTPAIMM BBIJAYM CBHJIETEIBCTB 3aBEPSIOTCS IMOAMUCSIMH KIACCHOTO
pykoBoauTend, gupekropa OY U neyaThio yUpeKIeHHs OTIENBHO M0 KaXJA0MYy KIIaccy, CTaBsATCS JaTa
1 HOMEp PacHopsAIUTENILHOTO aKkTa 00 OTYMCIEHUH BhITycKHHUKA 13 OVY.

6.4.5.7. Ucnpasienusi, TOMyIIEHHBIE TPU 3aMOJHEHUA KHHUTH PETUCTPAIlUH BBIIAYM CBUJICTEIIHCTB,
3aBepsATCs TUpeKTopoM OV U CKpeIuIsitoTCsl MeyaThlo CO CChUIKOM Ha YUYETHBIM HOMEp 3alKCH.
6.4.5.8. Jlo BbIaYM CBUJICTEIHCTBA 3allOJHCHHBIH OJAaHK JOJDKEH OBITh TINATEIBHO TPOBEPEH Ha
TOYHOCTb U 0€301IMO0YHOCTh BHECEHHBIX B HEro 3amucell. biiaHk cBHIETENbCTBA, COCTABIEHHBIN C
OLIMOKaMU WM MMEIOUIMHA MHbIE Ne(PEKThl, BHECEHHbIE IIPU 3alOJHEHUH, CUMTACTCS] UCIIOPUYEHHBIM
IPU 3al0JHEHUU U MOJUIEKHUT 3amMeHe. VIcropueHHble NpHU 3aloJHEHUM OJaHKH CBHUAETENIBCTB
YHUYTOXAIOTCA B YCTAaHOBJIEHHOM IopsAake. B3aMeH wucnopueHHOro OJaHKa CBHJIETEIbCTBA
o0Opa3oBaTeNIbHONW OpraHu3alMell BbIIAETCS CBUAETENILCTBO Ha HOBOM OsiaHke. Bbimada HOBOro
CBHU/IETENILCTBA B3aMEH UCIOPYEHHOTO PETUCTPUPYETCS] B KHUT'€ PETUCTPALMU CBUAETENILCTB 32 HOBBIM
YYETHBIM HOMEpoM 3amucH. IIpu 3TOM HampoTUB paHee CIETaHHOTO YYETHOIO HOMEpa 3alucu
JieNaeTcsl MOMETKa «HUCIIOPYEHO, AHHYJIMPOBAHO, BBIAAHO HOBOE CBMJIETEIBCTBO» C YKa3aHUEM
YUETHOI'O HOMEpa 3allUCH CBUJETENbCTBA, BBIJAHHOTO B3aMEH UCIIOPYEHHOTO.

6.4.6. 3anucu o BbIIavYe Ay0JIMKATA CBHAETEIbCTBA

6.4.6.1.1Ipu BeIgaue nyOnMKaTa CBUAETENILCTBA B KHUIE PETMCTPALMU CBUJETENbCTB TEKYLIETo roja
JieTIaeTCsl COOTBETCTBYIOIIAs 3alKCh, B TOM YHCIE, YKa3bIBAIOTCSl YYETHBIM HOMEp 3alUCH M JaTa
BbIJIaYM OPUTHHAJIA CBUIETENILCTBA, HOMEp OJIaHKa CBUJIETENbCTBA.

6.4.6.2.3anuch 0 BblJaue AyOJIMKaTa CBUJETEIbCTBA BHOCUTCS HOJ CIEAYIOIIMM HOMEPOM TEKYIIEro
roja. Ilepen BHeceHneM 00s3aTeIbHBIX CBEICHUM uepe3 Bce rpadpl nenaercs 3amuch: «Jlyomukary.
HanpoTus cBeneHuii o Beliaue AyOnMKaTa CTaBUTCS OTMETKA: «BbllaH B3aMeH yTepsIHHOI'O OpUruHaa
Ne , BBIJIAaHHOT'O qucia Mecsna rojia, HOMep y4eTHOH 3anucu ».
Kaxnas 3anmuce o Bbljaue AyOiMKaTa CBUAETENbCTBA 3aBepsieTcs NOANMChbI0 aupekropa OV u
CKpEIUISIETCS IeYaThbo.

B cnywsae BpemeHHoro otcyrcTBus aupektopa OV 3amucu B KHUTE pPErHCTpallMyd  BblAud
CBHU/IETENILCTB TOANUCHIBAIOTCS JIUIIOM, HCIOJHSAIOUIMM B YCTAaHOBJEHHOM HOpsAKE OOS3aHHOCTH
nupekropa OVY.

6.4.6.3. CBueTeNbCTBA, HE TIOTyYeHHbIE BBITYCKHUKaMU B roj okoHYaHus OV, xpausatcs B OV 10 ux
BOCTpeOOBaHMSL.

6.4.6.4. Bce 3amucu B KHHMI€ PErUCTpAllMM CBHJIETEIbCTB JIOJDKHBI BECTUCH IIAPUKOBOW WM
KallWJUIIPHOM PYYKOH, aKKypaTHBIM, YETKUM, pa300pUMBBIM MO TYEPKOM.

6.4.6.5. Kaxgas kHura wusgaercs M3 IJIOTHOW Oymard, B MpPOYHOM KapTOHHOM TMeperieTe u
paccuuThIBaeTCs Ha MHOTOJIETHEE HCIIOJIb30BaHHUE.

6.4.6.6. Kuuru perucrpanuu BKIIOYAIOTCS B HOMEHKJIATYpy Jiell 0Opa3oBaTelbHOM OpraHu3aluu,
XpaHATCA KaK JIOKyMEHTBI CTPOTOM OTYETHOCTH W MEPEAaloTCs MO aKTy MPH CMEHE PYKOBOIUTEINS
OpraHu3aIuH.
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6.4.6.7.Cpox xpanenus: Kuuru perucrparun cocrasisier S50 Jier.

6.5. ’KypHaJ ydyeTa nponyuieHHbIX 1 3aMellleHHbIX YPOKOB.

6.5.1 XypHan ydera MpOMYyIIEHHBIX M 3aMEIICHHBIX YPOKOB BEIETCS B INKOJIE 3aMECTUTENEM
JIMPEKTOpa Mo y4yeOHO-BOCIUTATENbHON pabore. B HEro 3aHOCATCS CBEACHUS O NPOIYIIECHHBIX U
3aMEIICHHBIX YPOKaXx.

6.5.2. 3anucu Mpon3BOAATCS TOJIBKO HA OCHOBAHHMU O(OPMIICHHBIX JJOKYMEHTOB (ITPUKA30B IO IIKOJIE,
JMCTOB HETPYAOCTIOCOOHOCTH, 3aMKCceil B KIIACCHBIX KypHaJlaX U T.1.).

6.5.3. 3anmcu B KypHaie OOJDKHBI COOTBETCTBOBAThH 3alHCAM B Tabene ydeTa HCIOJIb30BAHHOTO
pabouero BpeMeHH.

6.6. Kuura (;kypHaJ) 3anuceii pe3yJibTaTOB BHYTPHIIKOJIbHOI0 KOHTPOJIA

6.6.1. Knura 3ammceil pe3ynbTaToB BHYTPHIIKOJBHOTO KOHTPOJIS SIBJISETCS OJHUM M3 JOKYMEHTOB,
MOITBEPXKTAIONINX OCYIIECTBICHHE KOHTPOJS 3a KAa4eCTBOM M pe3ylbTaTaMu 00pa3oBaTEeIbHOMN
JEeATETBbHOCTH U 00EeCTIEYeHUEM YPOBHS ITOATOTOBKH O0YYaIOIIIIXCS.

6.6.2. Kuurn BemyTcsi BCeMH WICHAMH AJMHUHHUCTPAIMH, KYPUPYIOIMIMMH Y4eOHO-BOCIIUTATEIHHBIN
mporecc B 00meoOpa3oBaTeNbHON OpTraHU3allii, B HUX (UKCHPYIOTCS — pPe3yJbTaThl MOCEHICHUS
y4eOHBIX, BHEKJIACCHBIX 3aHSATHH, BOCIIUTATELHBIX MEPOIIPHUATHH U TIp. KHUTH TpOHyMEpOBHIBaIOTCH,
MPOIIHYPOBBIBAIOTCS, CKPETUISIOTCS IeYaThio  0011e00pa30BaTebHON OpraHu3aIiH.

6.6.3.3anmcu  BexyTcss B yHOOHOW Juis  Tocemiaromero ¢gopme (CXeMaTHYHO, B TaOJHUIE
wm «portorpadusdy ypoka W Tp.) C OINpEINeICHHEeM IMeeld TOCEIIeHUs] W BBIBOJAMH COTJIACHO
nocraBlieHHOW 1enu nocereHus (cM. [Ipunoxkenne k muckMy MOUM PKot 22.01.16 Ne 01-14/179
«MeTorueckie peKOMEHIANNH 110 aHAJIM3Y COBPEMEHHOTO YPOKay).

ITocemarommuii  00s13aH O3HAKOMHUTH  NE€JAarOrm4ecKoro paboTHHKA C BEIBOJJAMU u
PEKOMEHAALUAMHU [0 UTOTaM aHAJIU3a YPOKa, MEPOIPUSATHUS TOJI TIOITUCH

6.6.4.Tlocemennst y4eOHBIX 3aHITHH W PaA3IAYHBIX MEPOMPUATHUH JOJKHO COOTBETCTBOBATh
OCHOBHBIM TPHUHIMIIAM BHYTPHUIIKOJBHOTO KOHTPOJS: IUIAHOBOCTh, CHUCTEMHOCTb, HAy4YHOCTb,
aKTYaJIbHOCTh, TJIaCHOCTh, TU(DPEpEeHIIMPOBAHHBIN TTOAX0T B padOTe C KaJApaMH.

6.6.5. Knura 3amuceld BHYTPUIIKOJIBHOTO KOHTPOJIS BEACTCS B TEUEHHWE YYEOHOTO roja W TOJICIKUT
XpaHEHUIO Ha MPOTSHKEHUU S JIET.

7. CocTaBiieHHe HOMEHKJIATYPbI U (hopMHUpOBaHUe 1€
7.1. HomeHnkmarypa nen - 3To OOs3aTeNbHBIA I KaXJI0W o0meo0pa3oBaTebHON OpraHu3aIuu
CUCTEeMAaTHU3UPOBAHHBIA MEpeueHb HANMEHOBAaHUM (3aroJIOBKOB) e, KOTOpble (OPMUPYIOTCS C
yYKa3aHHUEM CPOKOB XPaHEHUS JEll.
7.2. Homenkiatypa Jenl NpeqHa3HaueHa /Jisi YCTaHOBKM B 0O0IIe00pa3oBaTeIbHON OpraHu3aluu
€IMHOTO MopsAaKa (popMUpoBaHUS e, OOECIeUeHuUs X y4yeTa, ONEPaTUBHOTO MOUCKA IOKYMEHTOB I10
WX COAEPKaHHUIO U BHJY, OTPEIENICHUSI CPOKOB XpaHEHHS NI U SBISETCS OCHOBOM JJISi COCTaBJICHUS
OMHCeH Jed MOCTOSHHOTO W JUIMTeIbHOro (cBbimie 10 7eT) XpaHeHus, a Takke I ydera Jen
BpeMeHHOro (70 10 JieT BKIIOYUTENBHO) XpaHEHUS.
7.3. llpumepHas popmMa HOMEHKIATYpPHI JIen 0OILIe00pa30BaTeNbHON OpraHU3ally IpHUBEACHA B
Ilpunoscenuu 26.
7.4. 3aroyoBOK Jeja J0JDKEH YeTKO B CkaToil 00001IeHHol (hopMe 0ToOpaxaTh COCTaB U COACpKAHHE
JOKYMEHTOB JieNa.
B 3aronoBkax JHUYHBIX U APYTUX A€, COACPKAIIUX JOKYMEHTHI IO OJHOMY BOMPOCY, YIOTpebaseTcs
tepmuH JIEJIO.
B 3aronoBkax jgen, coaepiKalluxX IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO, yYKa3bIBaeTCs MepHoj (Mecsil,
KBapTaa, TMOJYrogue, TrojA), B KOTOPOM IUIAHUPYETCS CO3JaHHE JOKYMEHTOB WM TEpPHOJ WX
(haKTUYECKOTO BBITIOJTHEHUS.
Bo Bpemsi pa3MereHusi 3arojIOBKOB Jie1 B HOMEHKJIAType YYUTHIBAETCS Ba)KHOCTh JOKYMEHTOB,
BKJIFOUEHHBIX B JIeJ0, UX B3aUMOCBs3b. B Hauanme pacmoiararoTcs 3arojoBKH Jel B OTHOIICHHUU
JOKYMEHTOB, TIOCTYMUBIIUX OT OPraHOB BBICHIETO YPOBHS, Jajee - 1O OpraHU3alMOHHO-
paclopsSAUTENFHON  JOKYMEHTAllUM, TUIAHOBO-OTYETHOW JAOKYMEHTAllUM, TEepPernucke, YYeTHO
CIPaBOYHBIM BUJAM JTOKyMEHTOB. B Kaxmol M3 3TUX TPYII AOKYMEHTHI TaKKe pa3MeEIIaroTcs ¢
y4ETOM 3HAYMMOCTH U CPOKOB XpaHEHHUSI.
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7.5. ®opma HoMeHKIIaTyphI Aei1 OV U ykazaHHs 10 €¢ NIPUMECHEHHIO (npunoxcerue 27).

7.6. ®opmMupoBaHHEe €T - 3TO TPYNIUPOBKA UCIIOJIHEHHBIX JOKYMEHTOB B Jl€Jla B COOTBETCTBHHU C
HOMEHKJIATYPOU AEII.

7.7. Bo BpeMs (hopMUpOBaHUA A€ CIEAYET NPUACP)KUBATHCS TAKMX OOIIUX MPABUI:

- TOMeIaTh B Jiela TOJBKO WCIIOJHEHHbIE JOKYMEHTHI B COOTBETCTBHM C 3aroJIOBKaMH el B
HOMEHKJIATYpE;

- TpYIIUpPOBaTh B JieJIa JJOKYMEHTHI, BBIIIOJHEHHbIE B T€UEHUE OJHOro KajeHaapHoro roga (01.01-
31.12), 3a “CKIIIOUEHUEM MEPEXOISIINX €] (BEAYTCA B TEUEHUE HECKOJIBKHUX JIET), JINYHBIX JIET;
-IIOMEIIAaTh B JeJa TOJILKO OPUTHHAIBI WJIH, B CIIydae UX OTCYTCTBUS, 3aBEPEHHBIC B YCTAaHOBJICHHOM
MOPSIKE KOMTUHM JOKYMEHTOB;

- HE JOIMyCKaTh BKIIOYCHHUS B JeJla YEPHOBBIX, JIMYHBIX JIOKYMEHTOB, PAa3MHOKEHHBIX KOTHH M
JTOKYMEHTOB, TOJUICKAIIUX BO3BPATY; Pa3/leibHO T'PYNIIMPOBATH B JieNa JTOKYMEHTHI IMOCTOSTHHOTO U
BPEMEHHOTO XpaHECHHUS;

-0 00BeMy Aeno He J0JkHO npesbimarh 250 muctoB (30-40 MM TOJIIIMHON).

7.8. PacnonoxxeHne DOKYMEHTOB BHYTPH JeJl TPOM3BOJUTCS B XPOHOJOTHYECKOM TIOPSIIKE, TPU
KOTOPOM HauOoJiee paHHUE JOKYMEHTHI PaclojaraloTcsl B Havae Jena.

7.9. [lomosxenusi, MpaBuia, HHCTPYKIUHU | T. II., YTBEPXKICHHBIE PACTIOPSIIUTEIBHBIMEI JTOKYMEHTAMH,
TPYIITUPYIOTCS BMECTE C YKa3aHHBIMH JIOKYMEHTaMHU.

7.10. Tlpuka3pl IO OCHOBHOHM JAEATEIHHOCTH (OPMHPYIOTCS OTIECIBHO OT MPHKA30B IO KaJAPOBBIM
BOIpocaM (JINYHOMY COCTaBy) (Ha3HauY€HUE, IepeMEIIeHNE, YBOJIbHEHHE COTPYIHUKOB) U OT MMPUKA30B
00 oTImycKax, KOMaHIUPOBKAX U T.1.

7.11. TIpoTokosibI 3aceAaHHWil KOJUIETHAIBHBIX OPraHoB o0O0Ieo0pa3oBaTebHONW OpraHU3aluN
IPYNIUPYIOTCA B JieJa B XPOHOJIOTHYECKOM MOPSJIKE U 110 HOMEpPaM B Ipejesax KaJeHJapHOTro roja.
JIOKyMEHTBl K 3acellaHUsIM YKa3aHHBbIX OpPraHOB CHCTEMAaTH3MPYIOTCS [0 JaTaM M HOMepam
IIPOTOKOJIOB, a B Ipefesax TpyHibl JOKYMEHTOB, KOTOpbIE KacaroTCs OJHOTO IMPOTOKONa, — IO
MIOBECTKE JHS 3aCeaHusl.

7.12. TlopyyeHus BBIIECTOSIIIUX OPraHU3alUi M JOKYMEHTHI, CBSI3aHHBIE C HUX BBIIOJHEHHEM,
IPYNIUPYIOTCS B JIeNa [0 HAIIPABICHUSIM JESITEIbHOCTH YUPEXKICHHUS WM 10 aBTOpaM MHULIMATUBHBIX
JNOKYMEHTOB. JIOKyMEHTbI B HEOOJBLIOM KOJIMYECTBE TIPYNIUPYIOTCI B OJHO J€I0 U
CHCTEMaTU3UPYIOTCS 110 JAaTaM MOPYyYCHHH.

7.13. Ilepenucky cienyer rpynnvpoBaTh B Jiesia 3a NEpUOJl KaJleHIapHOro roja. B neno nepenucku
IIOMEUIAI0TCS BCe JOKYMEHTBI, BOHUKIINE B X0/1€ pelieHus Bomnpoca. [lepenucka cucremaruzupyercs
B XPOHOJIOTUYECKOH MOCIE0BATEIbHOCTH; JOKYMEHT - OTBET IIOMELIAETCS 3a JIOKyMEHTOM-3aIIPOCOM.

8. [loaroroBKa JOKYMEHTOB K Nepeadye B apXUB
8.1. INoaroToBKa MOKYMEHTOB K Iepefaye B apXvB BKIIFOYACT IKCICPTH3Y HAYYHOW U MPAKTUYCCKOM
LEHHOCTH JJOKYMEHTOB, O()OPMIICHHE JIeJI, COCTABJICHUE OIHUCH.
8.2. DkcriepTr3a EHHOCTH JJOKYMEHTOB.
8.2.1. DkcrnepTr3a IEHHOCTH JOKYMEHTOB - OINPEICICHHE IICHHOCTH JIOKYMEHTOB C IIeNIbI0 0TOOpa UX
Ha XpaHEHHE U YCTAHOBJICHUE CPOKOB XPaHCHHUSI.
OKcnepTu3y LEHHOCTH JOKyMEeHTOB B OV oOCyIlIecTBIIsS€T IMOCTOSIHHO JeHCTBYIOLIas SKCHEepTHas
KOMUCCHSL.
8.2.2. DkcnepTHas KOMHCCHS Ha3HAYaeTcs MpUKa3oM aupekTopa. B cocraB DK BkIOYaroT HE MeHee
Tpex coTpyaHukoB. CekperapeM DK Ha3zHaualOT ceKkpeTapsi-MallnHUCTKY.
DKcriepTHasT KOMHCCHS Ha 3acelaHdsAX paccMaTpuBaeT: HOMeHkmatrypy nen OV, ommcu aen
MOCTOSIHHOTO XPaHEHUs U TI0 JUYHOMY COCTaBY, aKThl Ha JIOKYMEHTHI, BBIJEIAEMbIE K YHUUTOXKECHHIO.
8.3. Odopmienue nen.
8.3.1. Jlena mMOCTOSIHHOTO XpaHEHHs TOJIIMBAIOTCS B TBEPAYIO OOJIOKKY CYpOBBIMH HUTKAMH WU
MePerieTOM Ha IMJIACTUKOBYIO MPYXKUHY. JIMCTHI HyMEpYIOTCS, TPOIITHYPOBBIBACTCS €KEKBAPTAIbHO.
Jlena moAMMUCHIBAIOTCS PYKOBOJUTENEM U Ha3HAYCHHBIM I BEJICHUS JCTOBOM TOKYMEHTAIMH JIUILIOM.
B koHIie gena Ha OTIACTBHOM JIUCTE€ COCTABIISACTCS 3aBEPUTENIbHAS HAINMKUCh (npunodicenue 28).
[Tonmucu 3aBepstoTCs MevaThio 0011eo0pa3oBaTeIbHON OpraHu3aIiHy.
8.3.2. O6noxku nen opopmisitorcest B coorBeTcTBur ¢ [OCT 17914-72. Ha 06moxKke Ael MOCTOSTHHOTO
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XpaHEHUs JIOJDKHBI OBITH TMPOCTABJICHBI CIEAYIOIINE PEKBU3HTHI: TOJHOE HA3BAHUE BBHIIIECTOSIICH
opranusanuu, HazBanue OV, HoMep (MHJIEKC) Jejla 10 HOMEHKJIAType, 3arojIOBOK Jieja, KOJIUYECTBO
JUCTOB, CPOK XpaHEHUS WJIM OTMETKa "XpaHWThb IIOCTOSIHHO", HOMep (oHAa, ONUCH, Jena
(npunoxycenue 29).

8.3.3. Ilo oxkoHUaHWH JAEIOTPOM3BOJICTBEHHOTO roja B O(OpMIIEHHBIE OOJOXKKH JIeNl MOCTOSTHHOTO
XpaHEHUsI BHOCSATCS HEOOXOIMMBIC YTOUHEHUS: B 3arOJIOBKU JIEN, COJCPIKAIIUX PaCHOPSANTEIIbHBIC
JOKYMEHTBI (IIPUKa3bl, MPOTOKOJIBI), BHOCATCS HOMEpPA; €CIU JEJI0 C TEPENHCKON COCTOUT U3
HECKOJIBKUX TOMOB, B KaXXIOM TOME YKa3bIBAaeTCS KOPPECHOHJCHT, aBTOP, TEPPUTOPUS U Ip., U B
KaX/IOM TOME yKa3bIBaeTcs JaTa (YMCIo, MECSI, T0Jl) Hayajla U OKOHYAHUS KaXIOro Toma. TouyHbIe
JaThl TPOCTABISIOTCS Ha OOJIOKKAaX sl OBICTPOTO TOWCKAa JOKYMEHTOB B TIOCIEAYIOIIEM; U3
3aBEPHUTEIHHON HAIMHICH Ha 00JI0XKKY JIeIa BEIHOCUTCS KOJMYECTBO JIUCTOB B JIEIIE.

8.3.4. Hamnucu Ha 00710KKaX e MOCTOSTHHOTO U JIOJITOBPEMEHHOTO XPaHEHUSI CIIEAYET MPOU3BOIUTh
9YETKO, CBETOCTOMKIMH YEPHIJIAMH.

8.3.5. Jlns yuera KonM4yecTBa JIMCTOB B JieNie U (PUKCAIIMU 0COOEHHOCTEH NX HyMEpalnuy Ha OTACIHHOM
JIMCTE COCTABIISICTCS 3aBEPUTEIIbHAS HAIUCH.

B 3aBepuTenbHON HAIMHCH YKA3bIBA€TCS KOJMYECTBO JHMCTOB (IU(PpaMU M TPOMHCHIO) B JIEIeE.
[TonmuceIBaeTCS COCTaBUTENEM C YKa3aHUEM €T0 JOJDKHOCTH M JaThl COCTABJICHUSI.

8.3.6. BHyTpeHHsISI ONUCh COCTABIISETCS K JiejlaM MOCTOSIHHOTO W BpeMeHHOTOo (cBbimie 10 jier) cpoka
XpaHeHus1, cGOPMUPOBAHHBIX TT0 PAa3HOBHIHOCTSIM JJOKYMEHTOB, 3ar0JIOBKH KOTOPBIX HE PACKPHIBAIOT
KOHKPETHOE COJCpKaHUE TOKYyMEHTOB (0C000 IIeHHBIE, TUYHBIC JIeNa U JIp.).

8.3.7. Jlenma BpeMEHHOTO XpaHEHHUS O(POPMIISIFOTCS YIPOIICHHO: OHM HE IMOIMIUBAIOTCS, JIUCTHI B HAX
HE HyMEpYIOTCS, YTOYHEHHE Ha 00JIOKKaX He MPOM3BOJHUTCS, OTMCH Ha Jiella He COCTABIISIOTCS, YUET
BEJIETCS 110 HOMEHKJIaType JIell.

9. XpaHeHHe ¥ YHHYTOKeHHE JOKYMEHTOB
9.1. JloxymeHTHI (ze71a) ¢ MOMEHTa co3maHus (TMoJydeHus)) Wik (OPMHUPOBAHMS XPaHATCS B
OpraHu3aIuy JI0 TIepeaadrl apXUBHOMY YUPEIKACHHUIO.
JlupexTop U crenuaibHO Ha3HAYE€HHOE JIMIO (JIUIa), 00s3aHbl 00SCIICYNTh XpPaHCHHE JOKYMEHTOB M
Jedt.
9.2. Jlena NODKHBI XPaHUTHCS B BEPTUKAIBHOM IOJIOKEHUH B 3aKPBITHIX IMIKadax, MpeaoXpaHs FOIIIX
UX OT IBLIH, BO3JCUCTBUS COJIHEYHOTO cBeTa. Ha kopemikax 00JI0kKeK JIe YKa3bIBAOTCS HHIICKCHI eI
9.3. Beigaua e BO BpeMEHHOE 10J1b30BaHue paboTHHKaM OY 3aBelleHHs OCYIIECTBISIETCSI C YCTHOTO
paspelieHus TUPEKTopa, a IPYrUM YUPEXKICHHSIM — C €ro MMChbMEHHOTO pa3perieHus. Ha BbigaHHOE
JIETI0 COCTABIISICTCS KAPTOUYKa — 3aMEHHTEIb. B KapTOuKe yKa3bIBAIOTCS MHIEKC Jielia, 3ar0JIOBOK JieNa,
JaTa ero BBIIAAYH, JIUI0, KOTOPOMY JIeJI0 BBIJIAHO, JaTa €ro BO3BpaTa, MOJIMUCH JIUI, KOTOPHIC BBIIAIH
Y TIPUHSITA JIEJIO.
[Ipenocrarienue Jiey BO BpEMEHHOE I0JIb30BAHHE OCYLISCTBISIETCS He 00Jiee YeM Ha OJTUH MECSII.
9.4. UzbsATHE NOKYMEHTOB W3 Jieja IOCTOSHHOTO XPaHEHWS 3ampeiacTcs. B HCKIFOUUTENbHBIX
cllydasiX U3bSITHE TOKYMEHTOB JIOIYCKAETCS C pa3pellieHus] JUPEKTOpa ¢ 00s3aTeIbHBIM OCTAaBICHUEM
B JIeJIe 3aBEPEHHBIX JOJDKHBIM 00pa3oM KOTIHH.
9.5. Tocne okOHUYAHMS CPOKAa XpPaHCHHUs JOKYMEHTOB, KOTOpBIC HE MMOJUICKAT Iepefade apXUBHBIM
YUPEKICHHUSIM, TOKYMEHTBhI CIUCHIBAIOTCS KoMmuccueid OY Mo MpoBENEHUIO SKCIEPTH3bI [IEHHOCTH
JOKYMEHTOB, KOTOPYIO Ha3zHayaeT AUpeKTop. Ha crnucaHHy0 JOKYMEHTAIMIO SKCIIEPTHAsT KOMUCCHUS
COCTaBJISICT COOTBETCTBYIOIINH akT. CricaHHas TOKYMEHTAIUS YHUITOXAeTCs (npunoscenue 30).

Jlokanvhulit akm Odelicmeyem 00 €20 3aMeHbl HOBbIM
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Ipunoxenue 1
K [TonoxxeHuro 0 IeIonpon3BOICTBE U
HOMEHKJIATYPE JIeIT B IIIKOJIC

Ilepedyennb 00513aTeJILHOM 1€J10BOI JOKYMEHTALINH,
oOpasymoueiicsl B mpouecce J1eiTeJIbHOCTH 0011e00pa30BaTeIbHOI0 YUpesKIeHUs
¢ omnpejejieHHEeM CPOKOB XpaHEHUsI

No
wn Ha3zeanue ookymenma Cpok xpanenus Ilpumeuanue
1 2 3 4
YcTaB oOpa3oBaTenbHON OpraHU3aluu ITocTossHHO
CBHUIOETENBCTBO O  BHECEHMHM  CBEOEHUUA O ITocTossHHO

IOPUAMYECKOM JIMIE B ENHMHBIA rocynapCTBEHHBIN
peecTp IPUANYECKUX JIULL

CBI/II[GTCJ'ILCTBO O MOCTAHOBKEC Ha y4€T pOCCHﬁCKOﬁ ITocTtosiHHO
OpraHu3allii B HAJOTOBOM OpraHE IO MECTYy €€

HaXO0XJICHUA

Jlunen3us Ha OCYHICCTBJICHUC O6paBOBaTeJIBHOI71 IToctosiHHO
JACATCIBHOCTH

CBI/I,Z[GTCHLCTBO 0 I’OC}’I[&pCTBCHHOfI AKKpeIuTannuunu IToctosiHHO

00pa30BaTENILHOTO YUPEXKICHUS

CBI/I,Z[CTCJ'ILCTBO Ha IpaBO ONICPATUBHOI'O IToctosiHHO
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No
wn Has3zeanue 0okymenma Cpok xpanenusn Ilpumeuanue
YIPaBJICHUS
7 JIOKyMEHT Ha TMpaBO IOJIb30BAHMSI 3E€MEJILHBIM [Tocrosinno
Y4aCTKOM
8. KoJnexkTuBHbBIN TOTOBOP ITocrosiHHO
9 [IpaBuia BHyTpEeHHET 0 TPYA0BOTO pacropska 1 ron [Tocne 3ameHsl
HOBBIMU
10. JloJKHOCTHBIE MHCTPYKITUU paboTHUKOB OO 3 roga [Tocne 3amenbl
HOBBIMU
11, KypHanm peructpanuu nIpUKa30B IO OCHOBHOM [TocrosiHHO
JeSITEIbHOCTH
12 Knura nprka3oB 110 OCHOBHOH J€SATEIBHOCTH [TocrosiHHO
' (O UTMHHUKH)
13, KHura npoTokos0B 3acejaHui 1e1aroru4eckoro 5 et
COBeTa
14, KHura npoToko0B COBENAHUIN NPHU TUPEKTOPE 5 ner
15, Kuura (>xypHaun) 3anuceit pe3yinbTaToB 5 nmer
BHYTPHIIIKOJIHHOTO KOHTPOJIS
Kuura npoTokosoB o6mux codpanuit ITocTostHHO
16. (koH(pepeHnnii) paboOTHUKOB 00pa30BaATEIHLHON
OpraHu3anun
Knura npoTokos0B 3acenaHuil MONeUYUTEIbCKOTO Ha nepuon
COBETAa, YIPABJISIIOIIETO0 COBETa, HAOIIOIaTEIbHOTO necTBus
17. COBETa, COBETa O0OYUaAIOIIUXCS, COBETA POJIUTEICH U
JPYTUX KOJIJIETUATBHBIX OPraHOB YIPaBJIECHUS,
npeaycMoTpeHHbIX YctaBoM OO (Ipu HATMYWN)
18. KypHain mpoTOKOJIOB POIUTENHCKUX COOpaHUi I{aPepHon
JeCTBUS
19, KypHansl peructpaiuy BXOJsA1ed U UCXO A EH 3 roma
JOKYMEHTalluu
20 KypHan perucrpanuu noceTuTenei o 3ameHnbl
' 00pa3oBaTeNIbHON OpraHu3aluu HOBOM
21. Kypnan perucrpanun oOpameHnii rpakiad 5 et
29 XKypHan peructpanuyd NPUKA30B MO KaJIpOBHIM 75 ner,
BOIIpOCaM
Knura npuka3oB no KaJgpoBbIM BOIIPOCaM 75 ner,
(TuyHOMY cocTaBy) (TIOUTHHHUKH ) 1TTpuka3sbr 06 OT-
mycKax,
KOMaH/I1-
23. pOBKax,
MOOLLPEHU-X,
HaJIOKEHHUH B3bI-
CKaHUU U U JIp. —
3 roga
24. KHura yyera nuyHoro cocraa pabotHukoB OO 75 ner
o5 Kuura yHeTa JBIKEHHS TPYIOBBIX KHIDKEK H [TocrosinHO
BKJIAJIBIIIEH K HUM
26 JInunble ena COTPYAHUKOB, TIMYHBIE KAPTOUKU 75 ner
(@12
27, Kuura apmkenus oOyyaronuxcs o 3aMeHbl

HOBOU
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No
" Has3zeanue 0okymenma Cpok xpanenusn Ilpumeuanue
28. AndaBuTHas KHUra 3aMCH 00YJaIOITIXCS 50 ser
29, Knura yyera 61aHKOB aTTeCTaToB 00 OCHOBHOM 50 ser
o0mieM 00pa3oBaHUM W/WIIN CHCIUATBHBIA PEecTp
30, Knura yyera 6aHKOB arTecTaTtoB 00 CpeHEM 50 ner
o0m1emM 00pa30BaHNUN W/WIH CIICIIUATBHBIA peecTp
31 KHuura yuera cBuaerenscTB 00 00y4eHUN W/Win 50 et
CHEIMAJIbHBIN peecTp (MpU HATMYUK YYaIIHXCS)
30 Kuura peructpanmuu BBIAAHHBIX JOKYMEHTOB 00 50 ner
' OCHOBHOM 00111eM 00pa30BaHUU
33 KHuura perucrpanuu BbIIJaHHBIX JOKYMEHTOB O 50 ner
' cpenHeM o01ieM 00pa3oBaHUM
34 Kuura perucrpanuu BelIaHHBIX Menanen «3a 50 ner
] 0Cco0bI€ YCIIEXH B YUEHUN)»
Knura perucrpanuu BelJaHHBIX CBUIETENIBCTB 00 50 ner
35. 0o0yueHuu 1 UX AyOnuKaToB (MpU HATUYUHU
yyamxcs)
36. Knura ydera BbIJ1Tauu IOXBAJIBHBIX JINCTOB «3a 50 ner
OTJIMYHBIC YCTIEXH B YUCHUN»
Knura ydera BbIJTauM NOXBAJIBHBIX IPaMOT «3a 50 ner
37. 0co0ble yCrieXH B U3yYeHUH OTAEIbHBIX
IPEeIMETOBY
KypHan perucrpanuu 3asBJIeHUN BBITYCKHUKOB 11 Jlo 3ameHnbl
(12) xmaccoB Ha y4acTHe B TOCY/IapCTBEHHOM HOBBIM
38. WTOTOBOM aTTeCTalluy 00YJArOIINXCsI, OCBOUBIIINX
OCHOBHbIE 00pa30BaTeIbHbBIE POTPAMMbI CPETHETO
001rero 0Opa3oBaHus
Kypnan perucrpanuu 3asBjieHUN BbIITYCKHUKOB 9 Jlo 3ameHnbl
KJIACCOB Ha y4acTHE B TOCYAapCTBEHHON UTOTOBOM HOBBIM
39. aTTecTtaluu oOy4yarouxcs, OCBOUBIINX OCHOBHbIE
oOpa3oBaTelibHbIE TPOrPAMMBI OCHOBHOTO 00IIIEr0
00pazoBaHus
KypHan o3HaKOMIIEHHS C pe3yabTaTaMH €IUHOTO Mo 3ameHbl
40. roCy/IapCTBEHHOTO 9K3aMeHa BBITYCKHUKOB 11(12) HOBBIM
KJIaCCOB
XKypHan o3HaKOMIIEHHS C pe3yabTaTaMH 3K3aMEHOB Mo 3ameHbl
41. roCy/IapCTBEHHOW UTOTOBOW aTTECTALUU HOBBIM
BBIMTYCKHUKOB 9 KIJIacCOB
42, XKypHan koHCynbTaIMil lefarora- MCUXoJaora Ha nepuoz
JecTBUs
43, XKypHan MHIUBUAYaIbHBIX KOPPEKIIHOHHBIX Ha nepuon
y4eOHBIX 3aHATHH JIEUCTBUS
a4, Kypnan couuansHoro neagarora OO Ha Pepnoz[
JecTBUs
45, XKypnan npuema 3asBienuii B 1 kiacc Jlo 3ameHbl
HOBBIM
46. JInunble fena o0yyaromuxcs 3 roma
47, Menunackue (aMOyIaTopHbIe) KapThl AeTei MOCTOSIHHO Jlo BeIOBITHS U3
IIKOJIBI
48. Kuaccubie xypHanst (1-4 knaccsl, 5-9 knacesl, 10- 5 jmer ITocne
11 kmaccor) A TUIETHETO
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No
wn Has3zeanue 0okymenma Cpok xpanenusn Ilpumeuanue
XpaHEHUs u3
JKypHaia
M3BIMAIOTCS
CTPaHUIIBI co
CBOOOTHBIMU
JTAHHBIMU
yCIIEBAEMOCTH U
nepeBoja
yuamxcs
JTAHHOTO KJIacca.
CdopmupoBaHHbIe
Jena  3a  Troj
XpaHATCS He
MeHee 25 JieT
49. Kypnain ydera nponymeHHbIX U 3aMEIIeHHbIX 5 nmer
YPOKOB
50. KypHan rpynnsl npoJyieHHOTo AHs ( IpY HAJIUYUH) 5 nmer
51 XKypHanbl 3IeKTUBHBIX YU€OHBIX MPEIMETOB, 5 nmer
' (hakynbTaTUBHBIX 3aHATHH (ITPU HATHYUN)
52 XKypHan uHauBUyanbHOTO 00ydeHus (mpu 5 nmer
' HaJTUYIHH )
53. Kypnan ydera BHEYpOUHOU JIE€ATETLHOCTH 5 et
54 Kypnan ygera paboTsl iefarora 5 nmet
) JOTIOJTHUTEILHOTO 00pa30BaHUs
55. [Tnan paboThI HA TEKYITUN TOJT 1 rox 777
56. VY4eOHbIH TI71aH
OcHoBHbIe 00pa30BaTeNbHbIE TPOrPAMMBI [TocTosinHO,
57 Ha4yaJbHOTO 00IIEero, OCHOBHOTO OOIIEro, CPeTHEro B T€UCHUE
o011ero, TOMOJIHUTEIHLHOTO 00pa30BaHUs nepuoja
NEUCTBUA
CrartucTuueckue oTueThl 0 padboTe 5 ner
58. 00111600pa30BaTEIIBHOTO YUpEKACHHS ((HOPMBI
OllI-1, OII-3, OII1-6,0111-9, 3-dx, 83 PUK u ap)
59. Pacniucanue yueOHBIX 3aHATUN 1 ron
60. Pacniucanue BHEYpOUHOU NESTENbHOCTH 1 ron
[Tacnopt OO ITocrosanHO [Tepenaercs B roc-
61. apXWB NPH JINKBU-
naun OO
62 [Tacopt 6e30macHOCTH (C MacCOBBIM ITocTtosiHHO
' npeObIBAaHUEM JIIOIEH)

WuBeHTapHast KHUra y4eTa OCHOBHBIX CPEJICTB 3 roma [Ipu ycnoBun
3aBEPILICHUS
pEBU3UH, B CiIy4ae
BO3HUKHOBEHUS

63. Copos,
pa3HOIJIacHid,
CJI€/ICTCTBEHHBIX

U CyJeOHBIX el -
COXPAHSIFOTCSI JI0
BBIHECEHUS
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Ne
" Ha3zeanue 0okymenma Cpok xpaunenus Ilpumeuanue
OKOHYATEJIbHOTO
penIeHHs
64 Knura ydera X0341CTBEHHOTO UMYILECTBA U 3 roma IIpu 3aBepuieHnn
MaTepHAJIOB pPEeBU3UU
65. Kuura cymmaproro ydera 0ubarorednoro Gonaa [TocrostHHO
66. WHBeHTapHasi KHUra 6M0IMOTEKU ITocTosiHHO
67 Knura yyera 6ubnmmoTedHoro (oHa MIKOJIBHBIX [TocTosiHHO 5 ner mocne
y4eOHHUKOB 3aBepUICHUS
68 AKXTBI IpueMa U nepeaayu o0pa3oBaTeIbHOM ITocTostHHO
] OpraHu3aIun
69. AKTBI IpueMa, c/1ayu U CIIUMCaHUs UMYIIIECTBA 3 roma
70, [lItatHOE pacnucanue oOpa3zoBaTeILHOM
OpraHu3aIu
71, AKTBE peBI/ISI/II\/'IvI/I IIPOBEPOK (PUHAHCOBO-
XO3SCTBEHHOH IS TEIIbHOCTH

Ipunoxenue 2
K [TonoxeHuro 0 IeIopPOn3BOICTBE U
HOMEHKJIATYpE JIeJT B IIKOJIC

TPEBOBAHUSA
K 0(popMJIeHHS] JOKYMEHTOB, KOTOPble H3rOTOBJISIIOTCS € MOMOIIbIO MEeYaTAIOIIHUX CPEICTB WIH
KOMIIbIOTEPHOI TeXHUKH

0. lns meyaTtu TEKCTOB CHIYKEOHBIX JOKYMEHTOB HcCHoOjb3yercs rapHutypa Times New Roman,
mpudT paszmepoMm 12-14 meuarHeix nyHkra. Ilo3Bossiercss mcmonb3oBaTh HIpUPT pazmepoM §-12
NeYaTHBIX MYHKTA JUIA NedaTH pekBu3uTa «PamMuiIns UCHOJIHUTENS U HOMEp ero TenedoHa», CHOCOK,
OOBSICHUTENBHBIX HA/IMUCEH K OTAEIBHBIM AJIEMEHTAM TEKCTa JIOKYMEHTa MJIM €ro PEKBU3UTOB U TOMY
noJ06Hoe.

Bo Bpems neuaTH 3aryiaBuil o3BOJIETCS UCHOIB30BATh NOTYKUPHBIN MPUPT(IPAMOI NIH KYpCHB).

1. Texct nokymeHnToB Ha Oymare ¢gopmara A4(210 x 297 MHWIMMETPOB) PEKOMEHJIOBAHO IeYaTaTh
yepe3z 1-1,5 mexcrtpouHoro wuHTepBana, a Qopmara AS5(148 x 210 mumwmmumerpoB) - uepes 1
MEXCTPOUHBII HHTEPBAJL.

JIOKyMEHTBI JIOJDKHBI UMETh TaKUe T10JI HE MEHEe, MM:

neBoe - 20; mpaBoe - 10; Bepxnee - 20 HikHee - 20

PexBU3UTHI TOKyMeHTa (KpOMe TEKCTa), KOTOPhIE COCTOSIT U3 HECKOJIBKUX CTPOK, IedaTaroTcs yepes |
MEXCTpOUHbII MHTepBai. CocTaBHBIE YaCTH PEKBU3UTOB «Anpecar», «['pud yrBepxaeHus», «I'pud
COTJIaCOBAHUS» OTACIAIOTCA OJMH OT JPYroro 4yepes 1,5 MeXCTpoyHOro MHTEpBAIA.
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PexkBU3UTHI TOKyMEHTa OTIEISIFOTCS OJUH OT ApYroro uepes 1,5-3 MeXCTpOUHBIX MHTEPBAJIOB.

2. Ha3Banue BuJa TOKYMEHTA IleyaTaeTcsi OOJIbIIMMHU OYKBaMH.

3. PacmmdpoBsiBanue noanucu B pekBusute «lloamucey nedataercs Ha ypoBHE MOCIEAHENH CTPOKH
Ha3BaHMsI JOJDKHOCTH.

4. He pnemaercss OTCTYIJIEHMS OT TIpaHMLbI JIEBOTO IOJsA s PEKBU3UTOB «/laTta nokymeHTay,
«3armaBue K TEKCTy JOKyMeHTa», «Texct» (0e3 ab3ameB), «OTMETKa O HAIMYUH JIOTIOJHEHUID»,
«DaMuIUs WCTIOJNHUTENST W HOMEp ero TenedoHa», HAMMEHOBAHUS JOJDKHOCTH B PEKBU3UTAX
«[logmucs» u «I'pu¢ cormacoBanus», 3aBepurenbHoi noanucu «BEPHO», «KOIINA BEPHA»,
TaKXKe CIIOB «CJIYHIAIIN Y, «BBICTVYIINJIN», «PEIINJINy, «I TOCTAHOBUJIN»,
«[TPUKA3BIBAIO».

5. Ilpu HanmuuMM HECKOJBKUX IpU(OB YTBEP)KJIEHUS U COTJACOBAHMS OHU Pa3MEIAIOTCS Ha OJHOM
YpOBHE BEPTUKAIBHBIMU CTpokamu. [lepBbiii rpud - OT rpaHUIBI JEBOTO MMOJIsA; BTOpOH - uepe3 104
MUJUIUMETpa OT TPaHMIIbI JIEBOTO TOJIS.

6. Bo Bpems odopmiieHHs JOKYMEHTOB Ha JABYX M OOJbIIE CTPAHWIIAX BTOPas W MOCIEIyIOUINe
CTpaHUIbl JOJKHBI ObITH NMpoHyMepoBaHbl. Homepa cTpaHuUIl cTaBsSTCS MOCEpEAMHE BEPXHEro MO
nucta apabckumu tudpamMu 06€3 yKazaHHs CIIOBAa «CTpaHMIA» M 3HAKOB MpenuHanuid. llepsas
CTpaHHUla HE HyMepYyeTcs.

7. TexkcTbl JOKYMEHTOB IMOCTOSIHHOTO XpaHEHHUsI 1eYaTaloTcs Ha OJIHOM cTopoHe nucTa. JJoOKyMeHTHI co
CPOKOM XpaHEHHs JI0 5 JIeT MOKHO IevyaTaTh Ha JIMIIEBON U 0OpaTHOM CTOpOHE JIUCTA.

IIpunoxenue 3
K [TonoxxeHuro 0 IeIonponu3BOICTBE U
HOMEHKJIATYpE JIeJT B IIKOJIC

®opmbl 0JIAHKOB

1. IIpononpHOE pa3MeleHne PEKBU3UTOB
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MHUHUCTEPCTBO OBPA3OBAHUSA 1 HAYKH
JTOHEIIKON HAPOJHOM PECITYBJIUKHA
T'OCYJAPCTBEHHOE BIO/JKETHOE OBIIIEOBPA30OBATEJIBLHOE
YUYPEXKJEHUE
«CPEJHSS HIKOJIA Ne 33 TOPOJICKOI'O
OKPYT'A MAPRYIOJIb»

JNTOHEIIKON HAPOJHOM PECITYBJINKHA
Mapwuynonbckasa ya., 4.18A, Mapuynonb, 287521
Ten. +7(949) 708 28 51; e-mail: mar.mboy33@yandex.ru
OPIH 1229300136262; MHH/KMMN 9310002558/931001001

2. YrioBoe pa3MelieHre peKBU3UTOB
TocynapcTBeHHOe 0101KeTHOE
o01meo0pa3oBare/ibHOE yUpeKIeHHe
«Cpennsisa mkoJa Ne 33 ropoackoro okpyra
MapuynoJub»

Mapuynonsckas yi., 1.18A, Mapuynons, 287521
Ten. +7(949) 708 28 51;

e-mail: mar.mboy33@yandex.ru

OPT'H 1229300136262; MHH/KIIIT
9310002558/931001001

IIpunaoxenue 4
K [TonoxkeHnuro o 1eonponu3BoCTBE U
HOMEHKJIaType Jell B IIKOJIe

IIpumepHbIii NepedyeHb
AOKYMEHTOB, KOTOPbI€ YTBEP:KIAI0TCA ¢ IPOCTABJACHHEM rpU(a yTBepKICHUA

1. AxThl (IpOBEPOK M PEBU3MI, MpHUeMa 3aKOHUYEHHBIX CTPOUTEIHCTBOM OOBEKTOB, O0OOPYIOBAHWS;
CIUCaHMsI; SKCIIEPTHU3BI; Iepeiadn J1e]1; TUKBUIAIIMN OPTaHU3aIIHiA).

2. Homenknarypa gen.

3. JloroBopsl (0 MPOU3BOJICTBE PabOT, MAaTEPUATBHO-TEXHUIECKOM CHAO0KEHUH, apeHe MOMEIICHHIA,
0 MOCTaBKaX, HAYYHO-TEXHUYECKOM COTPYIHHYECTBE U T. 11.).


mailto:mar.mboy33@yandex.ru
mailto:mar.mboy33@yandex.ru

38

4. 3ananus (Ha MPOEKTUPOBAHUE OOBEKTOB, TEXHUYECKUX COOPYKEHHI, KallUTAIBHOE CTPOUTEIHCTBO;
Ha MPOBEJICHHE HAYYHO-HUCCIIEAOBATENLCKUX, MPOEKTHO-KOHCTPYKTOPCKUX M TEXHOJIOTUYECKUX PadoT;
TEXHUYECKHUE U T. 1I.).

5. 3asBku (Ha 000pyHOBaHKE, IOMOTHCHHE YYeOHO-MaTeprUaIbHOU 0a3bl U T. 11.).

6. MucTpykiuu (paBmiia) (IOHKHOCTHBIC; O BEJACHHUHU JISIIONPOU3BOICTBA; TI0 TEXHUKE 0€30MIaCHOCTH;
BHYTPEHHETO TPYIOBOTO paclopsAIka U T. [1.).

7. HopmatuBsl (pacxojia ChIpbsl, MaTEpUAIIOB, 3JEKTPOIHEPTUHU; TEXHOJIOTHYECKOIO MPOEKTUPOBAHUS;
YHCJIEHHOCTU PAOOTHHUKOB U T. [I.).

8. OtueTsI (0 MPON3BOJICTBEHHOM IEATEIIBHOCTH, KOMAaHAMPOBKAX | T. 11.).

9. Omnucwu pmemn.

10. Ilepeuynn (paOOTHUKOB C HEHOPMHPOBAHHBIM pabO4YMM JTHEM; paOOTHHKOB OCBOOOXKIECHHBIX OT
MIPOXO’KJCHHSI IEPBUYHBIX, TOBTOPHBIX MHCTPYKTAXKEN Ha paboyeM MecTe U T. 11.).

11. TInans! (rogoBo, paboTel MO, AHEBHUK KJIACCHOTO PYKOBOAMTENS, MEPOTIPUATHIL, METOAUYECKUX
HEJeNb U T. 11.).

12. TIpaBuna BHYTPEHHETO TPYIOBOTO PAaCHOpPsIKa 00MIe00pa30BaTEIbHOTO YUPEKIACHUSI.

13. IIporpammsl (0Opa3oBaTeNbHBIE MPOTPAMMEI, pabOYre MPOTPaMMBI, IEPCIEKTHBHOTO Pa3BUTHS,
MpOBEJIEHUS pabOT U MEPONPUSITUHN U T. 11.).

14. Pacnucanue 3aHATHH.

15. VcraBbl, nojgoxeHus (0 IPEeMUPOBAHUM; O CUCTEME OIUIAThI TPYyJa, O pa3paboTKe MOJHKHOCTHBIX
MHCTPYKUUHU U T. [1.).

16. I'paduxu (rogoBoO# KaneHIApHBIH y4eOHbIH rpaduK, rpadguku paboThI U T.11.)

17. Cwmertsl (pacxoqoB Ha cozaepkanue OY; Ha KaUTaIbHOE CTPOUTENBCTBO U T. 1.).

18. KomnekTuBHBIN JOTOBOD.

19. [IraTHble pacnyCaHUs ¥ U3MEHEHUS K HUM.

20. TapudHble CTaBKH.

21. ®opmbl yHUPHUITUPOBAHHBIX JOKYMEHTOB.

Ipunoxenue 5
K [lonoskeHuro o AeTONPOU3BOJICTBE U
HOMEHKJIaType JIeN B IIKOJIe

COI'TACOBAHO

Hupexrop I'bOY «CIII Ne 33 I'.O. Mapuymons»
Iloamuce E.A. KoHoBaneHko
Hara

COTJIACOBAHO
Ot No

COI'TACOBAHO
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[Ipotokou 3aceqanus mpodroma
Ot Ne

IIpunoxenue 6
K [lonoskeHuro o AeTONPOU3BOJICTBE U
HOMEHKJIaType JIeN B IIKOJIe

IIpumepHBIi IepeYeHb JOKYMEHTOB, HA KOTOPBIX CTaBUTCS nevyats OY

[ITaTHbIC pacriMCaHus U U3MEHEHUS K HUM
CnyxeOHble yI0CTOBEPEHHS

[ToyeTHbIE TPaMOTHI

bnaronapcrBeHHble mIcbMa

Harpanubie nucThbl

JIOTOBOPEI U COTTALICHUS

JloBepeHHOCTH

NoookrwdPE
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8. KoMaHaupoBoUHbIE y10CTOBEPEHUS
9. ApXUBHBIE CIIPABKU U JPYTU€ CIPaBKU
10.  AKTBHI O BBINIOJIHEHUU paboOT
11.  Tapantuiinble nucbMa
12. B TpynoBBIX KHHXKKaX
13. JlokymeHTax, 3aBEpEeHUE KOTOPBIX MEYATHIO MPEAYCMOTPEHO CHEIMAIbHBIMA HOPMATUBHBIMA
aKTaMu
14.  Byxranrtepckue, GUHAHCOBBIE JOKYMEHTbI
Ipunoxenue 7
K [losi02keHMIO O AETONPOU3BOICTBE U
HOMEHKJIATypE JIeN B ILKOJIE
DopMa KypHAJIA PerucTpaluy BXOAAIIEeH JOKYMEHTaAluu
Koppecnonnenr, Kot
Jara [opsiaxoB JaTa, MHJIEKC Kpatkoe HaHpaB?]IeH Pocnucs o
MOJIy4YEHUsI | BII HOME MOCTYIIUBUIETO coJiep’KaHue MOJIyYEHU N
i P y P JOKYMEHT ya

JIOKYMEHTa




®Dopma )KypHaAJIa PerucTPALMM HCXOAA e JOKYMEHTAlMU
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Ipunoxenue 8

K Ilonoxxenuto o ACIOIIPOU3BOACTBE U
HOMCHKIJIATYp€C ACJI B IIKOJIC

/i

Jara
OTITPABKHU

N3 xakoro
oTnena

Kpatkoe
coJIepKaHue

Anpecat

B xakoe neno
HOIIINUTO




0NN KW
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Ipunoxernue 9
K [lonoskeHuro o AeTONPOU3BOJICTBE U
HOMEHKJIaType JIeN B IIKOJIe
Ilepeuensb TOKYMEHTOB, He MOJJIEKAIIUX PErHCTPALMH

. TexHnueckue 3aJjaHusi HA KOMaHAUPOBAHUE CIICIIUATHCTOB U CMETHI 0 KOMaHAUPOBAHHUIO.
. I'pacduku, Hapsiabl, 3asIBKU, Pa3HAPSAIKY.

. PexsiaMHbIe U3BEIICHNUS, TNIAKATHI, MPOTPAMMBI COBEIIaHUH, KOH(EPESHIIHIA.

. TexHUYeCKUE YCIOBHSL.

. Cuera Ha orIaTy MaTepUaIbHBIX [ICHHOCTEH.

. [lo3npaBuTenbHBIC TUCHMA.

. [IpurnacurensHbie OUIIETHI

. IledatHbie u3nanuit (KHUTH, )KypHAIbI, OFOJIJIETCHH).
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9. KoppecnonieHiusi, aipecoBanHas pabOTHHKAM YUPEXKICHUS C TTIOMETKOU «JTUIHOY.

Ipunoxenue 10
K [losoxeHuro 0 AeTONpPON3BOICTBE U
HOMEHKJIaType JIeN B IIKOJIe

O0pasen npuka3os
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MHUHHUCTEPCTBO OBPA3OBAHUA U HAYKHA
JOHEIIKOU HAPOJHOU PECITYBJIMKA
IFOCYJAPCTBEHHOE BIO/I’KETHOE OBILIEOBPA30BATEJIBHOE

YYPEKJIEHUE

«CPEJJHSAA IIKOJIA Ne 33 TOPOACKOI'O

OKPYI'A MAPUYIIOJIb»

JNTOHEIIKON HAPOJHOM PECITYBJINKHA

Mapwuynonbckasa ya., 4.18A, Mapuynonb, 287521

Ten. +7(949) 708 28 51; e-mail: mar.mboy33@yandex.ru
OPI'H 1229300136262; MHH/KMM 9310002558/931001001

oT No

IIPUKA3

O Ha3Hauenuu Jauua, omeemcmeeHHo20

3a eedenue yuema oemeii

u I’l00p0CI’”K06 WKOJIbHOZ20 é03pacma

PexBusur IIpyuKa3a

[Tpumep odopmienus

[Ipumeuanue

Hara

03.03.2017

CraBsar 0e3 OTCTYIUIEHUS OT
JIEBOTO Kpasl.

Perucrpanuonnsiiit HoMep

Ne 27-0 (ocHOBHBIE BOTIPOCHI)

CraBsr HaIlIpOTUB PCKBHU3UTA

Ne 27-k (kazmpsi) «/lata» pa3Meraercs 1o

IPaBOMY Kparo
3aroJioBoK 0 HazHaueHuu auya, | Paamemaror  [IOCEPEJIMHE
OMEEMCmMeEEeHH020 34 6e0eHuUe | KUPHBIM u KYPCUBHBIM

yuema Oemeii U NOOPOCMKOE
ULKOJIbHO20 603pacma

mpudpToM. B koHIE TOuka He
CTaBUTCSA

Tekct HAOKYMCHTA

KoHcratupyromas yacTb

B cooTBeTcTBHM....

C a0zana (OTCTynm OT JIEBOTO
Kpas Ha lcMm), IpoOmycK OAHOM
CTPOUKH CBEpXy OT TaOIHIIbI
mabioHa. B koHie Touka He
CTaBHUTCS
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PacnopsaurenpHas yactb

INPUKA3BIBAIO:

Hauunnaercs co CIIOB
«ITPUKA3BIBAKy, 0onbmmmu
OykBaMH, XHUPHBIM HIPUDTOM,
0e3 KaBBIYEK, 0€3 OTCTyma OT
JIeBOro kpas. BBepxy u BHH3Y
MPONYCK CTpOYKH. B KoHUE
JIBOETOYHE.

Cpoxu BBITIOTHEHUS

no 22.03.2017
¢ 12 mo 15 mapra 2017
Cpox - 14.03.2017

Cpoku HCHOJHEHMS] TpUKa3a
BBIHOCHUTH TI0 TIPAaBOMY Kparo
0e3 OTCTyla Ha CIEIYIOIIYIO
CTpPOKY.

[TyHKTBI
4acTH

pacnopsANTENBHON

2. YTBEpIUTb..
2.1. Ilonoxenue..
(mpunosxenue Ne 1)

Hywmepyrorcs apabckuMu
nudpamu. B Kaxaom myHKTE
OTPENENAIOTCA UCHOJHUTENN U

CPOKH  HCIIOJTHCHHA. HYHKTBI
bopMyIHpYIOTCS B
npuKasbpIBarolleil  gopme  oOT

IIEPBOTO JIHIIA.
Kaxapiit myHKT HaumHaeTcs 0e3
OTCTYIIA OT JIEBOTO Kpas.

[Tocnenuuil myHKT

3. KonTponr 3a HCHOJHEHUEM
MIpHKa3a OCTABIISAIO 32 COO0M

4. KoHTpoJib 3a HMCHOJIHEHUEM
nmpuKasza BO3JIOKUTH Ha
3aMECTUTENs  JUPEeKTopa IO
y4eOHO-BOCITUTATEIHLHOM padboTe

OkoHYaHuUE MpUKa3a

«JIupexTop» ¢ JIeBOro Kpas
«1.0.® » c mpaBoro kpas
bes orcTyna ot neBoro kpas
Kaxaplii HOBBIM  JHUCT
03HAKOMJICHUS HAUMHAETCS C
C npuxkazom ot 03.03.2017 Ne
27-0 03HAKOMJICHBI:

JJIA

Jupexrop

E.A. KonoBanenko

C mpuxkazom ot 03.03.2017 Ne 27-0

O3HAKOMIJICHA.

JaTa

TpebdoBanus k 0OpMIICHHIO IPUKA30B 110 KaJAPOBBLIM BONIPOCAM

K KaZIpOBBIM IMPUKAa3aM OTHOCATCS:

1. Ilpuem, yBoJIbHEHUE, IEPEBOL,

2. ATTCCTaI_[I/Iﬂ, IOBBIIICHUC KBaHI/I(I)I/IKaL[I/II/I

3. CraxxupoBka
4. VI3aMeHeHMsI TaHHBIX
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5. Harpaxnaenue, BBITOBOpa

6. Omnara Tpyaa: Tapudukanus, Haa0aBKu, J0IJIAThI, MaTepHalbHAS TTIOMOIIIb
7. Bce BUIBI OTIIYCKOB

8. KomanaupoBku (KpoMe TeX, KOTOPbIE CBSI3aHbI C YUAIIUMUCS)

9. lllTaTHOE pacnucaHue.

Ipunaoxenne 11
K [TonoxeHnuio o 1eonponu3BoCTBE U
HOMEHKJIaType Jell B IIKOJIe
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OOpa3zeny KHMI'M PerucTPaluy NPUKA30B

Ne
MpHUKa3a

Hara ero
perucTpanuu

3aroy0BOK
(KpaTkoe co/iepKaHue)

OTBETCTBEHHBIE

Cpoxku

OtMmeTka 00

HUCIIOJTHCHUSA | UCIIOJTHCHUH

Ipuaoxenue 12

K Ilonoxxenuto o ACIOIIPOU3BOACTBE U
HOMCHKIJIATYpC ACJI B IIKOJIC
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Oo0pa3sen pacnopsizkeHust

MHUHUCTEPCTBO OFPA3OBAHUSA U HAYKH
NTOHEIIKON HAPOJHOWM PECITYBJINKH
T'OCYJAPCTBEHHOE BIO/J’KETHOE OBIIIEOBPA30OBATEJ/IBHOE
YUYPEXJIEHUE
«CPEJHSSA HIKOJIA Ne 33 TOPOJCKOI'O
OKPYT'A MAPRYIOJIb»

JNTOHEIIKON HAPOJHOM PECITYBJINKHA

Mapwuynonbckasa ya., 4.18A, Mapuynonb, 287521
Ten. +7(949) 708 28 51; e-mail: mar.mboy33@yandex.ru
OPI'H 1229300136262; MHH/KMM 9310002558/931001001

PACIHIOPS’)KEHUE
Or Ne

B cootBeTcTBHH C TUIAaHOM BOCIIUTATENILHOM pabOTHI Kilacca........

Jupexrop E.A. KoHoBaneHko

Ipunaoxenue 13
K [TonoxeHuio o 1eonponu3BoCTBE U
HOMEHKJIaType Jell B IIKOJIe
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49

/o

Hara ero
perucTpanmy,

KTo
IO IITHCAT

Otmerka 00
HUCIIOJITHCHUHU

3aroJioBok ( KpaTkoe
COZICpIKaHNE)

IIpunno:xenue 14

K Ilonoxxenuto o ACIOIIPOU3BOACTBE U
HOMCHKIJIATYpC ACJI B IIKOJIC
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Oo0pa3zen opopMiIeHHs POTOKOJIA

[TIpoTokoJibr

re4yaTarTcs Ha

OJIaHKe IIKOJIBI

BerynurensHas INPOTOKOJI bospmumu OykBamMu KUPHBIM
4acThb mpudTOM MocepeuHe

3ace0anus neoazo2uiuecKkozo cogema

ITocepenuue, Ha crneayrOmEnd CTPOKeE,
HOJIY’KUPHBIM KypCUBOM,
HNOJYEPKHYTBIM B OJIHY CTPOUYKY, C
MaJIeHbKOM OYKBBI

08.02.2017 Jara mpoTokoia - OSTO Jara €ro
IIPOBEJICHUS. Crapsar oe3
OTCTYIUICHUS OT JIEBOTO Kpasi.

Ne 02 BrIpaBHUBAIOT IO TPaBOMY Kparo.

ITocepenuue

NNPEACEHATEJIb — [Tepmunosa H.C.
CEKPETAPbD —TI'oposa JI.E.
[MPUCYTCTBVYIOLIUE: 26 yenosek
(mpunoxenue Nel)

be3 oTcryrmiieHuid OT J€BOM 4YacCTH,
MIPOITYCK OJTHOM CTPOYKHU CBEPXY

Jo 10 wdenmoBek yka3blBaThb B
IPOTOKOJIE B aj(aBUTHOM HOPSAKE
®.1.0. 0e3 JIOJDKHOCTEH,
npuriamenabie @.1N.0. U 10KHOCTH
bosbiie 15- npunoxenue |

TloBecTka mus:

1.0 BBINIOJTHEHU T perieHus
MeJaroruyeckoro coBera otT Ne
Hoxnmamuuk Makaposa H.C., nupextop
2. O mposenenun 'MA

Jloknamunk C.B.HuxoHoBa,
3aMECTUTENh JUPEKTOpa I0 y4eOHO-
BOCIIMTATEILHOM paboTe

be3 orcrymiieHuid OT J€BOM 4YacCTH,
MPOIYCK OJTHOU CTPOYKHU CBEPXY.

be3 orcrymnieHuil ot JIeBOTO Kpas U
Hymepanus. Hymepauus apabckumu
nudpamu.

[ToBecTka opmupyercs ¢ mpeiora
«O..»

OcHOBHAsA 4acThb

1. CJIVIOAJIN:

MakapoBy H.C. (kpatkoe cojeprkaHue
WJTH) — TEKCT uHbopmauu
npuiiaraercs

BBICTYIINJIA:

@®.1.0., 10WKHOCTD, (B UMEHUTEIILHOM
najie’Ke) TEKCT OT TPETHETo JUIa

PEHINJIN:
1.1.
1.2.

2. CJIVIIAJIA:

Bbonpmumu OykBamu 0e€3 OTCTymna OT
PaHULIbI

@®.1.0. 6e3 OTCTYNMOB OT TPaHUIIBI.
(6e3 momxuHoctn) @®.M.O. HOBOTO
JOKJIaTYhKa C HOBOI CTPOYKHU.

TekcT B TpeTheM JIHLIe €. YUCIa.
Ecnu umeercst TEKCT A0KIaAa, mMocie

GaMunuu  IOKJIAQAYMKA  JIeTaeTCs
ot™etka:(Texcm ooknaoa
npunazaemcs).

ITponyck 0HOM CTPOYKH.
be3 orcrynos ot rpanunsr ®HO ¢
JOJIKHOCTBIO.

ITponyck 0JHOM CTPOYKH.

be3 oTcTynoB OT rpaHuLIbL.
[Ipomyck 0iHOM CTPOUKH.

3aKIounTeIbHAs

IIpencenarens D10

IToanuceIBalOT TOIBKO npeaceaarciib
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4acThb Cekperapb OUO U CEeKpeTapb
JoJpkHOCTh cineBa, MO cnpaa
MMPOTOKO.I
3ace0anusn neoazo2uluecKo2o coeema
Or Ne

INPEJACEHATEJIb — ®UO (0e3 1oaKHOCTH)
CEKPETAPDH — ®UO (06e3 n0mKHOCTH)

[MPUCYTCTBYIOHIUE: mo 15 ®UO 6e3 nomxHOCTH, Tocie 15 — npunoxenue 1

IloBecTka gus:
1.
(Hoxmamank @O, nomKHOCTH)

1. CJIYIIAJIN:
®HO....(6e3 10KHOCTH)

BBICTVYIINJINU:
®UO, 10TKHOCTE,.. ...

PEIINJIN:
I.1......

[Ipencenarens

(moamuce)
Cexkperapb

(moamuce)

(pacuudpoBka moamucK)

(pacuudpoBka moanucy)

Ipuaoxenue 15
K [TonoxeHnuio o 1eonponu3BoCTBE U
HOMEHKJIaType Jell B IIKOJe
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OO0pa3zeny KHMUI'M PeruCTPalUM NPOTOKOJIA

Ne
MTPOTOKOJIA

Hara ero
perucTpanuu

IloBecTka nus

OTMeTKa O
BBITIOJTHCHHU U

Ipuaoxenue 16
K [TonoxeHnuio o 1eonponu3BoCTBE U
HOMEHKJIaType Jell B IIKOJIe
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Oo0pa3zen opopMieHnsi BHINMCKH U3 MPOTOKOJIA

BBIIINCKA U3 ITPOTOKOJIA 3ACEJAHUSA
HEJATOI'HYECKOI'O COBETA
00.00.2017 N 00

I[MTOBECTKA J1HA:
2. YTBepkieHue nporpamMmbl 0 BOCIUTaHUIO "...".

Hoxmamunk C.B.HukonoBa
2. CJIYIIOAJIMA:

C.B.HukoHOBa 03HaKOMMIIA WICHOB MEAArOrTHYECKOr0 COBETA C MPOrpaMMON Mo BocnuTaHuio "...".

PEIINJIN:
2.1. PexomenaoBath nporpammy "...".

[Ipencenarens

(monmuce) (pacuudpoBka moanucy)
Cexkperapb

(monmucek) (pacuudpoBka moamucK)

Ipuaoxenue 17
K [TonoxeHuio o 1eonponu3BoCTBE U
HOMEHKJIaType Jell B IIKOJIe
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Oo0pa3sen ciay:keOHBIX M CEM
CnyxeOHbIe MIChMa COCTABJISIFOTCS C LIEIbI0 0OMeHa HHPOPMAIIHEH U COCTOST U3 IBYX YacCTeH:
HepBaﬂ 4acCTb — [MpUYrHAa, OCHOBAHUEC HUJIU 000CHOBaHHUE COCTABJICHUS IUCHMA
BTOpa?[ 4YaCTb- BBIBOJbI, IPCIAJIOKCHUA, HTOTU
TekcT u3nmaraercst OT MEPBOTO JIMI[A MHOKECTBEHHOTO YUCIIa

Tuns! ciyxeGHBIX ITHCEM:

1.ConpoBoaUTENHHOE MUCHMO

CocraBnsieTcss BMECTE C OTBETAMH O BBITIOJIHEHUH 337134, BBHIIIOJHEHWH MOPYYCHUH BBIMICCTOSIINX
OpraHu3aIfii, OTBETHI Ha 3aIPOCHI

2. XonaraiicTta

3. IlpencraBnenue

4. JloknagHas.

[I1abm0HBI JOKYMEHTOB

1. JIokyMEHT HanpaBIsIeTCs] COTPYIHUKY YUPEKICHHUS.
VYuypexxeHue - B IMEHUTEIIBHOM Nazieke. [J0JKHOCTh B JaTEIBHOM.

l'ocynapctBenHoe OromKeTHOE HavaneHuky ynpasienust o0pa3oBaHus
o01eoOpazoBaTebHOE yupexkaeHne «CpemHss MyHUIUIaIEHOTO 00pa30BaHUS TOPOICKON
mkoJia Ne 33 ropojackoro okpyra MapuymnoJib» OoKpyr Mapuynonb
Mapuynonsckas yiu., a1.18A, Mapuynosns, 287521
Ten. +7(949) 708 28 51; e-mail:
mar.mboy33@yandex.ru
OPI'H 1229300136262; MHH/KIIIT
9310002558/931001001

Ha Ne 01-20/2225 ot 06.10.2024r

2. JIokyMeHT HampaBisieTcsl HauajdbHUKY ( WUIM €r0 3aMy) YUPEKICHUS.
VYupexieHue BXOIUT B COCTaB HAUMEHOBAHUS JJOJKHOCTH.
Bce B natenpHOM majexe.

l'ocynapctBenHoe OrOMKETHOE Havansnuky yIIpaBJICHUS obOpazoBaHus
obureoOpazoBarensHOe yupexaenne «Cpennsas MyHUIUNATBLHOTO 00pa30BaHUs TOPOACKOM OKPYT
mkosa Ne 33 ropoackoro okpyra Mapuynons» — Mapuynonib
Mapuynonsckas yi., a1.18A, Mapuynosns, 287521
Ten. +7(949) 708 28 51; e-mail:
mar.mboy33@yandex.ru
OPI'H 1229300136262; WHH/KTIIT
9310002558/931001001

Ipunaoxenue 18
K [TonoxeHnuio o 1eonponu3BoCTBE U
HOMEHKJIaType Jell B IIKOJe
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Mara:

CocrasJiena:
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Oo0pa3sen opopMieHNsI CIPABKH

MHUHUCTEPCTBO OFPA3OBAHUS U HAYKH
NTOHEIIKON HAPOJHOM PECITYBJIMKHA
TOCYJAPCTBEHHOE BIOJKETHOE
OBIIEOBPA3OBATEJBHOE
YUYPEXKJIEHUE
«CPEJHSIS LHIKOJIA Ne 33 TOPOJCKOI'O
OKPYT'A MAPUYIOJIb»
NOHEIIKON HAPOJHOM PECITYBJINKHA
Mapwuynonbckasa ya., 4.18A, Mapuynonb, 287521
Ten. +7(949) 708 28 51; e-mail: mar.mboy33@yandex.ru
OPI'H 1229300136262; MHH/KMM 9310002558/931001001

CITPABKA Ne06
0 NPOGEPKe HCYPHA08 pecucmpayuu
UHCMPYKmaiceu

3am. nupexkropa no YBP

O3HaKOMJICHEI:

naTa

3acaymana Ha
COBENIAHUHU NMPHU

OT

AUpPEKTOpe
Ne

Ipunaoxenue 19

K Ilonoxxenuto o ACIOIIPOU3BOACTBE U
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HOMEHKJIaType J€JI B ILKOJIE

OO0pazen perucTpanuu cCipaBoK

No [ara ee
CIIPABKHU | pETHUCTpaluu

3arooBOK (KpaTKoe COJIECPIKAHUE) OtMeTka 00 UCTIOJIHEHUH

Ipuaoxenue 20
K [Toy10KeHHIO O IeONPON3BOJICTBE U
HOMEHKJIAType JIeJT B IIKOJIe

O6pa3en 3J1eKTPOHHOT0 MUCHLMa

MHUHUCTEPCTBO OBPA3OBAHUS U HAYKH
NOHEIIKON HAPOJHOM PECITYBJIUKHA
T'OCYJAPCTBEHHOE BIOJKETHOE OBIIIEOBPA3OBATEJIbLHOE
YUYPEXJIEHUE
«CPEJHSIS HIKOJIA Ne 33 TOPOJICKOI'O
OKPYT'A MAPUYIIOJIb»

NOHEIIKON HAPOJHOM PECITYBJINKHA
Mapwuynonsckada yn., 4.18A, Mapuynonb, 287521
Ten. +7(949) 708 28 51; e-mail: mar.mboy33@yandex.ru
OPI'H 1229300136262; MHH/KMM 9310002558/931001001

MMUCbBMO
Or Ne
OTYET o0 05.09.2024 Kaaccubim
PYKOBOAUTEIAM
Hupektop E.A. KonoBaneHko
Ipunoxenue 21
K [lososkeHuro o AeIONPOU3BOJICTBE U
HOMEHKJIaType J€J1 B IIKOJIE
OO0pa3sen perucTpanyu 3JIeKTPOHHBIX U CEM
3arojoBOK
Ne mucema Jlata perucrpanuu Kontpoib
(kpaTkoe coqepiKaHue)

Ipuaoxenue 22
K [TonoxeHuio o 1eonponu3BoCTBE U
HOMEHKJIaType Jell B IIKOJe
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Oo0pa3sen akTa

MHUHUCTEPCTBO OFPA30BAHUS U HAYKH
NOHEIIKON HAPOJHOM PECITYBJINKHA
T'OCYJAPCTBEHHOE BIO/J’KETHOE OBIIIEOBPA30OBATEJ/IBHOE
YUYPEXJIEHUE
«CPEJHSSA LIKOJIA Ne 33 TOPOJCKOI'O
OKPYT'A MAPRYIOJIb»

NOHEIIKON HAPOJHOM PECITYBJINKHA
Mapwuynonbckasa ya., 4.18A, Mapuynonb, 287521
Ten. +7(949) 708 28 51; e-mail: mar.mboy33@yandex.ru
OPIH 1229300136262; MHH/KMMN 9310002558/931001001

«YTBEPXIEHO»

upexrop
H.C.IlepmunoBa

AKT Ne 01
CRUCAHUA MAMEPUAIbHBIX YCHHOCM el

Tloamucu:
[Ipencenarenb kKoMHUCCUU 1n.0.0.

YieHbl KOMHUCCUU N.0.0.
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Ipuioxenne 23
K [Tos0)keHHIO O 1eNoNIPON3BOICTBE U
HOMEHKJIAType A B IIKOJIe

Buioan
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yuemuou
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ucnopuen,
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6b10aH HOBbIU
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Ipunoxenue 24
Kk IlonokeHuto o Aenonponu3BOACTBE U
HOMEHKJIAType JIeJ B LIKOJIE

O0pa3sen 3an0/IHeHUS] KHUTH PerHCTPAallMi BHIIAHHBIX MeaaJiei
""3a ocoOble ycriexu B ydyeHun"

Iloamnuce
RV YIOJIHOMOYEHHOTO
’ Jara JU1a
UMsI
Howmep OquCT’BO Hara " HOMEP OpraHM3aIuu, [Tonnuce Hara
YYETHOU (npn POXKACHHUS | TPHUKa3a O | OCYIIECTBJISIONICH | MOJy4yaTessl | BbLAAUU
3arucu P BBIITYCKHUKA | BBIJIaYe 00pazoBaTeNbHYIO Meau Meanu
HaJIU4YnN)
MeTau JIeSITeTLHOCTD,
BBIITYCKHUKA
BBIJIABIIIETO
MeJanb
2025 200
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v v
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HOMCHKJIATYPC ACII B IIKOJIC
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K IlonokeHuto o Aen0nponu3BOACTBE U
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Ipuioxenue 26

k Ilonoxenuro o ACIOIIPOU3BOACTBE U
HOMCHKIJIATYpC ACJI B IIKOJIC

INPUMEPHASI HOMEHKJIATYPA JIEJI
OBIIEOBPA30OBATEJIBHOI'O YUYPEXJIEHUSA

Nupexc HaunmeHoBaHue 1es1a Kon-Bo | Cpok xpanenusi | Ilpumeuanus
hi () 1 TOMOB JTOKYMEHTOB
] 01. Kanuesasipus
01.01 |[VYcras OY [MocrosiHHO
CBHIETENBCTBO O FOCYIaPCTBEHHOM (ct. 37a)
perucTparm
01.02 [ JIumenswus Ha 0OIICO0Opa30BATEIHLHYIO [MocrosiHHO
JESITEITILHOCTD
01.03 [ CeunerenscTBO 00 akkpeaurtauu OY [TocTostHHO
01.04 [ loroBop Ha paBO OMEPaATHBHOTO [TocrostHHO Ha rocxpanenue
yIpaBlIeHUs, JOKYMEHT Ha ITPaBo (ct. 1096) HE TIepe/IalTCs
MOJIb30BaHMSI 3eMETbHBIM Y4aCTKOM
01.05 | IIpuxa3ber MunucrepcTBa Ha nepuon
oOpasoBaHusl, Hayku B MoJioaexu PK EUCTBUA
o pabore OY (ct. 5)
01.06 | loroBop c yupemureiaem [TocTostHHO
01.07 | IIporpamma pazputus OY [TocTostHHO
(TIpr HEOOXOTUMOCTH)
01.08 |Ilpuka3bl ympaBieHui oOpa3oBaHHS Ha nepuon
MYHUITUTIATBHBIX PAHOHOB U JIEeUCTBHSA
TOPOJICKUX OKpYTroB o pabore OY (ct. 5)
01.09 [IIpukassl qupekropa OY o [TocrostHHO
OCHOBHOU JICATEILHOCTH M OCHOBAHUS (ct. 17)
K HUM (TI0JUTHHHUKH )
01.10 | IIpoTokoJbl OOITUX COOpaHMIA [TocTostHHO
(xoHepennuii), 3aceqaHui coBeTa (ct. 17)
yupexxJeHus (Mpy HATUYUH)
01.11 KonnextuBHbIN 10TOBOP ITocTosHHO
(ct. 369)
01.12 |IIpaBuna BHYTPEHHETO TPYJOBOTO 1 ron Tocre 3aMeHb!
pacnopsiaka (ct. 1074) HOBBIMH
01.13 | Jo/KHOCTHBIE HHCTPYKIIUU 3 rona (ct. 56) Tlocrie 3aMeHb
HOBBIMH




01.14 |ITacmopt OO [TocTosiHHO
01.15 |IIpmemocnaTtouHbie aKTHI, ITocrosiHHO B apxus He
COCTaBJICHHBIE IPU CMEHE (ct. 61a) CcHaroTCs
PYKOBOJICTBA
01.16 | XKypnansl perucTpanuy BXOASIIEH 1 3 rona
UCXOJSIIIEH KOPPECTIOHIEHIIUU (ct. 1066)
01.17 | Homenknarypa aen OY Jlo 3ameHsbI B rocapxus He
(CT. 953) claeTcs
01.18 | JIuunbie nema oOydarOIIUXCs 3 roga DIIK Io pemennto DIIK Ha
TOCXpaHeHHe
(ct. 499)
oroupaercsa 2 — 3 %
JIMYHBIX OCIT
o0yJaronuxcs,
OKOHYHMBIINX IIKOJIY
01.19 | AndaButHas KHUTA 3aTHCH 50 ner
00yJaroIuxcst (ct. 514e)
01.20 |Kuwura ydera OIaHKOB aTTECTaTOB 00
OCHOBHOM 00111eM 00pa30BaHNU W/UITN 10 et
CIICI{MaJIbHBIN peecTp
01.21 |[Kawura ydera GIaHKOB aTTECTaTOB O
cpenHeM o01eM 00pa30BaHUK U/ UITH 10 et
CIIeIIMaIbHBIA PEECTpP
01.21 |[Kawura ydera CBHAETEIHCTB 00
0OYICHUH U/WUJTN CIIEIIUATIBHBIN PEecTp 10 net
MIPY HATMYUU YIaITUXCS])
01.22 |Kuura perucTpanuu BBITAHHBIX 50 ner
ITOKyMEHTOB 00 OCHOBHOM OOIIIEeM (ct. 528a)
00pazoBaHUM
01.23 [Kawra perucrpanuu BbIJaHHBIX 50 ner
[TOKyMEHTOB O CpeAHEM 00IIeM (ct. 528a)
00pazoBaHUM
01.24 |[Kaura perucrpanuu BbIJaHHBIX 50 ner
Menaneil «3a ocoOble ycrexu B (ct. 528a)
YICHHI)
01.25 |[Kaura perucrpanuu BbIITaHHBIX 50 ner
CBUETETHCTB 00 OOYyUYEHUH U UX
TyONIMKaTOB (IIPU HATMYUU YYAIIUXCsl)
01.26 [Kuawura y4dera BbIJauu MOXBaJIbHBIX 50 net
TCTOB «3a OTJIMYHBIE YCIIEXH B
YICHHI
01.27 |Kuawura y4dera BbIJauu MOXBaJIbHBIX 50 net
rpaMoT «3a 0cCOOBIE YCIIEXU B
M3Y4EeHUU OTJIENBHBIX IPEIMETOBY
01.28 |[MHBeHTapHBIE OMHCHU OCHOBHBIX 3 rona Ilpu ycnoBun
3aBEPLLIEHUS PEBU3UH,
CPENICTB, CIMYUTENbHBIE BEIOMOCTH U (ct. 323) B Ciydae




[Ipyrve MaTepUalIbl 110
MHBECHTAPU3ALUH, IIEPEIIHCKA 110

OPraHU3alMOHHO-X035 M CTBEHHBIM

BOITPOCaM

BO3HUKHOBEHUS
CIIOPOB, pa3HOIIIACUH,

CJICACTCTBECHHBIX U

CyneOHBIX Jen -
COXPAHSIOTCS 10
BBIHECEHHS

OKOHYaTCJIbHOI'O

peleHus
01.29 | JokyMeHTBI IO COBMECTHOMH C 3 rona
MIPaBOOXPAHUTEILHBIMU OpraHaMHu (ct. 415)
paboTe ¢ neTbMu
01.30 | XypHan peructparuu odpameHni 5 ner
rpaXKaaH
01.31 | XypHan perucTpaiu BXOISIIHX U 3 rona
HCXOJISIINX JIOKYMCHTOB
01.32 | XXypHan perucTpaiiu moceTuTenei Tocre 3aMeHbl
Oy HOBBIMU
01.33 }KypHan ImpucMma 3asgBiieHnii B OY [Tocne 3ameHsl
HOBBIMHA
01.34 | Kaura nBwkeHust 00ydaroImmxcs TTocre 3aMeHb!
HOBBIMH
01.35 | KontposibHO- BU3UTALIMOHHAS] KHUT'A Tocre 3aMeHb!
HOBBIMHU
01.36 | ’Kypnai ydera mpoBepoK [TocTostHHO
MIPOBOJMMBIX OpraHaMu,
roCcy1apCTBEHHOTO KOHTPOJIS
(Hazm3opa), opraHamu
MYHHIIMIIAILHOTO KOHTPOJIS
02. YuyeOHO-BOCTIMTaTEJIbHAsI padoTa
02.01 [ ObpazoBatenbHas nmporpamma OY ITocTostHHO
(cT. 166a)
02.02 | Ilnan paGoThl Ha rOJ 5 net
02.03 | YueOHble miaHsl [TocTostHHO
(ct. 568)
02.04 | Pacnincanue 3aHsTHii 1 rox (cT. 802)
02.05 | IIpoTokouibl 3aceqanuit 5 ner
negaroruyeckoro cosera OV u
JOKYMEHTHI K HUM
02.06 | Cratuctuueckue OTYETHI O paboTe 5 ner (cT. 293)

OV (dpopwmsr OILI1, OIII-3, OI1I-6,

OI11-93-¢x)




02.07

KitaccHble xKypHaJbI

5 net (ct. 605)

IMocse mSITUIIETHETO
XpaHEHUs U3 KypHaia
M3BIMAIOTCST CTPAHMITBI

CO CBOJHBIMHU
JTAHHBIMH
YCIIEBaEMOCTH U
nepesoza
00yJarOIHXCSI
JTAHHOT'O KJ1acca.
CdopmupoBaHHbIe
JieJ1a 3a TOJl XPaHITCS

He McHee 25 et

02.08

Kypnain ydera nponymeHHbIX U
3aMEIICHHBIX YPOKOB

5 ner (cT. 396)

02.09

JKypHas rpynibsl 0poyIeHHOTO JTHS

5 ner (cT. 605)

02.10

XKypHanbl 3IeKTUBHBIX YU€OHBIX
MIPEAMETOB

5 ner (cT. 605)

02.11

XKypnansl yueta paboThl 1eJaroron

5 net (cT. 605)

JIOTIOJTHUTEIHHOTO 00pa3oBaHus

02.12

KypHansl ”HAUBUAYATHHBIX YIEOHBIX
3aHATUHA

5 ner

02.13

KypHansl yuera BHEYpOUHOI
negrenbHocTd B OY

5 net

02.14

[TpOTOKOJIBI POAUTEIBCKUX COOpaHUT

Ha nepuon
EUCTBUA

02.15

[IpoTokomsl 3acenanuii
POJMTEIIHCKOTO KOMUTETA

Ha nepuon
EUCTBUA

02.16

2KypHan npoTokosI0B 3ace1aHui
MIONIEYUTEIHCKOTO cOBeTa (MpU
HaJTUYIHH )

Ha nepuon
NEUCTBUA

02.17

DKypHan peructpanuu 3asBiIeHUI
BBHIMTYCKHUKOBI 1 Ki1acca Ha ydyacTue B
['A oOyuarommxcsi, OCBOMBIIIHMX
OCHOBHBIE 00111€00pa30BaTEIbHbBIE
[TPOrpaMMbl CPEAHETO 00IIero
0OpazoBaHus

Jlo 3amenb1

HOBBIMHU

02.18

DKypHan perucrpauuu 3asiBaeHun
BHLIITYCKHUKOB 9 Kjlacca Ha y4JacTue B
[MA oOyuaromuxcs, 0CBOMBIINX
OCHOBHBIE 00111€00pa30BaTEbHBIC
[IPOrpaMMbl OCHOBHOTO OOIIIETO
0Opa3zoBaHus

Jlo 3ameHbI

HOBBIMHU

02.19

DKypHan o3HakomiieHus ¢
pe3ynbraramu EI'D BBIMYCKHUKOB
11(12) xaccon

Jlo 3ameHbI

HOBBIMHU

02.20

Kypnan o3HaKOMIIEHHUS C
pe3ynbTaTamu sk3ameHoB [TA
BBIITYCKHUKOB 9 KJ1accoB

Jlo 3ameHbI

HOBBIMH

02.21

PaGouwnii )xypHan nenarora-

Ha nepuon




IICUXO0JI0ra JEUCTBUS

02.22 | XKypHan KOHCYJIbTALUI TICUXOJOTa Ha nepuon

JNEUCTBHUSA

02.23 | KypHan HHIUBUAYATbHBIX Ha nepuon

KOPPEKIIMOHHBIX Y4€OHbIX 3aHATUN JEUCTBUS
02.24 XKypnan conuansHoro nenarora OY Ha nepuon
(Ipu HAJIMYMH) JEUCTBUS

02.25 | XKypnan ydera mpOoBOJUMBIX Ha nepuon
JOrONEeINYEeCKUX KOHCYIbTalUN (IIpH JNEeNCTBUA
HaJIMYMH JIOTOTIE]IA)

02.26 | Kypnan oroneIMuecKux 3aHsTHI Ha nepuon
(mpu HAJIMYMM) JENCTBUS

02.27 | Kaura cymmapHOTO y4era [TocTosiHHO
O6nbmmoTeyHoro Goxma

02.28 | uBenTapHas kaura oubdamotexun OY [TocTosiHHO

02.29 | XKypnan y4yera KHUT, IPUHATHIX OT [TocTosiHHO
YUTATENEeH B3AMEH YTEPSIHHBIX

02.30 | Kuxwura ydera oumbaunoregnoro Gouaa [ToctostHHO
IIKOJIBHBIX YYeOHUKOB

03. Kaapsl

03.01 |IIpukassl mupekropa OV mo JMIHOMY 75 net(cT. 196)
COCTaBYy

03.02 |IIpuka3sl 00 OTITyCKaX, 3 roga(ct. 198)
KOMaHJIUPOBKAaX, MOOLIPEHHUSIX,

HaJI0EHUH B3bICKaHUM U Jp

03.03 | JInunble nemna cOTPYAHUKOB ITKOJIBI 75 net (ct. 498B)

03.04 | JIuunsie kaprouku (¢.T-2) 75 net(ct. 504)

03.05 |Kuwura yuera TMYHOTO COCTaBa 75 net(ct. 508B)
Mearorndeckux padboTHukos OY

03.06 |TpynoBbie KHWKKH o

BOCTpeOOBaHHS
unu 50 et nocne
yxoja ¢ paboTsl
(ct. 524)

03.07 Kuura ydera qBukeHHs TPYIOBBIX [TocTostHHO (CT.
KHIDKEK U BKJIAABIINIEH K HUM 526a)

03.08 | JlokyMeHTBI IO aTTeCTAINH 75 net(cT. 635) Xpausrcs B
Ne1aroryeckux paboTHUKOB COCTaBE JIMYHOTO
OY(mnanel, IPOTOKOJIBL, fema
XapaKTePUCTUKH H JIP.)

03.09 [ ATTecTalMOHHBIN JIUCT 75 net XpaHutes B

COCTaB€ JIMYHOT O
Jcia
03.10 | TpynoBbie JOTOBOPHI Xpauutcs B

(KOHTPAKTHI)

COCTaBC JIMYHOT O

Jcia




a

03.11

JKypnan perucrpanuu
JOTIOJIHATEJIBHBIX COTJIAIIEHUN K
TPYAOBBIM JOTOBOpaM

03.12

DKypHan 03HaKOMIIEHHs € TpaBUIIaMU
BHYTPEHHETO TPYI0BOI0 pactopsiKa,
MHBIMU JIOKaJIbHBIMH HOPMATHBHBIMU
AKTAMU, CBI3aHHBIMU C TPYI0BOI
IeTETIbHOCTHIO PAOOTHUKA

Jlo 3ameHbI

HOBBIMH

04. byxraarepus

04.01

TapudukanmoHHbIC CIUCKA
MeJarornyeckux padoTHukoB OY

25 et (cT. 391)

04.02

Tabenu pabouero BpeMeHH

1 rox (ct. 377)

05. Xo3giicTBeHHA 4aCTh

05.01

I/IHBGHTapHBIG OITMCH, CJIMYUTCIIBHBIC
BCAOMOCTH YyU€Ta UMYIICCTBA
00pa30BaTeNILHOTO YUPEKICHUS

3 roma

IIpu 3aBepuieHun

peBu3UU

05.02

Knura ydera X0351ICTBEHHOTO
VMMYIIIECTBA U MAaTEPHAJIOB

3 roga (ct. 1057)

I1pu 3aBepmennu

peBU3UH

05.03

AKXTBI IpueMa, cia4u U CIIUCaHus
MMYIIECTBA

3 rona (ct. 1063)

I1pu 3aBepmennu

peBU3UH

05.04

Texnuyeckue nmacrnopra Ha IpUOOPHI

1 000py/TIOBaHUE

10 e T(ct. 1854)

I1pu 3aBeprueHUU

peBU3UU

06. MequnuHcKas 4acTh

06.01

MeuiuHckre(amMmOymaTopHbIE)
KapThl 00yJaroIIMXCs

5 ner (ct. 7035)

ITocse BBIOBITHS

13 HIKOJIbI

06.02

JIoKyMeHTHI (TUIaHBI, CIIPABKH,
KapTOYKH, CITUCKH, TpaduKH,
MIEPENUCKa U JIp.) O MEPHOANICCKUX
MEIUIMHCKUX OCMOTPaX U MPUBUBKAX
00yJaronmxcs

3 roga (ct. 691)

06.03

Kypnan peructpanuu MeIUIIUMHCKON
MIOMOIIY, OKa3bIBAEMOI1 BO BpeMsi
00pa30BaTeNILHOTO MpoIliecca

Ha nepuon
ENCTBUA

06.04

H(ypHaJ'I ydye€Ta MECAUKAMCHTOB B
aIlITCUKE U CPOKa UX 'OAHOCTH

07. OT

u bK/]

07.01

DKypHan peructpaiui HHCTPYKTaXel
oOyuatonuxcs no Th

Ha nepuon
IEeUCTBUA

07.02

Kypnanb! peructpanuu
WHCTpYKTaxkel oOydaromuxcs mo Th
Ha 3aHATHUAX MO TpeameTam ((pusnka,
Ouomorus, Xumus, tHPopMaTHKa,
(bU3KYyIBTYpa, TEXHOJIOTHS)

Ha nepuon
IEeUCTBUA

07.03

DKypHas nHCTpyKTaXxa
conpoBoXxkAaroux 1o Tb npu

OpraHru3allui TYPUCTUUCCKUX,

Ha nepuon
IEeUCTBUA




CIIOPTUBHBIX U JAPYTUX BHEKJIACCHBIX
MEPOIIPUATHI

07.04

DKypHan yuera Bbljauu MHCTPYKLUN
[10 TEXHUKE 0€30TaCHOCTH /ISt
0OyJaronuXxcs

Ha nepuon
IEUCTBUA

07.05

DKypHan peructpaiuy HeCUaCTHBIX
CJIydaeB ¢ 00yJarOmUMUCS

Jlo 3amMeHBI

HOBBIMH

07.06

DKypHan perucrpanuy BBOJHOTO
MHCTPYKTAXKA JUIsl COTPYAHUKOB

Jlo 3amMeHBI

HOBBIMH

07.07

DKypHan yuera mpoBeeHNs 3aHATHN
[10 rpaXkJaHCKOM 000poHe

Jlo 3amMeHBI

HOBBIMH

07.08

DKypHan nHcTpyKTaxka 1o
AHTUTEPPOPUCTUYECKON
BAIHAIIEHHOCTH U IPaXkJAHCKOMN
0O60pOoHE

Jlo 3aMeHbI

HOBBIMH

07.09

DKypHan ydera HHCTpyKTaXel 1o
Mo>KapHOM 6€30TTaCHOCTH

Jlo 3aMeHbI

HOBBIMH

07.10

DKypHan yuera orerymmuresnen

Jlo 3aMeHbI

HOBBIMH

07.11

Kypnain ydera nepBUYHBIX CPEICTB
I0’KAPOTYIIECHUS

Ha nepuon
EUCTBUA

07.12

DKypHan peructpaiyii HHCTpYKTaKa
Ha paboyem mecTe

Jlo 3ameHBbl

HOBBIMU

07.13

DKypHan yyera HHCTPYKIMIA O OXpaHe

J1o 3amMeHBbl

rpyaa

HOBBIMHU

07.14

DKypHauibl TpexcTyneHuaToro
KOHTPOJISI 32 COCTOSIHUEM OXPaHbI

rpyda

Ha nepuon
EUCTBUA

07.15

DKypHau o61ecTBeHHOTO
KOHTPOJISI 10 OXpaHe TpyJia

Ha nepuon
EUCTBUA

07.16

XKypnan ydera TpaBmMaTu3mMa
COTPYJIHHKOB

Jlo 3ameHBbI

HOBBIMHU

07.17

DKypHau peructpanuy pe3yabTaToB
MICIIBITAHUI CIIOPTUBHOI'O MHBEHTAps,
000pYIOBAHUS M BEHTUJIALIMOHHBIX
[yCTPOWCTB

Ha nepuon
JENCTBUSA

07.18

bpakepakHbIi KypHaI

Ha nepuon
IEeUCTBUA




IIpuioxenue 27
K ITonoxeHnuro o 1e10npou3BOACTBE U
HOMEHKJIAType J€ll B IIKOJIE

Homenkiarypa geu

YTBEPXJEHO
IIpukasom no mkomne
Ne oT 2024r.
Hupexrop
HOMEHKJIATYPA JAEJI
HA 2024 T0/]
Cpok
Kon-60 Xpanenus
Hnoe oen oena (moma, | Ilpumeua
3azon060k oena (moma, wacmu)
KcC (momoae, yacmu), Hue
uyacmeit) cmambvu no
nepeunio
1 2 3 4 5
01. PykoB0oCTBO
CocraBun
JlomKHOCTB 0)5(0)
Cnucok cokpameHui
r- roj
- JIeT
[Toct.- mocTostHHO
CT.- CTaThs
JAMH - n1s MecTHOro Ha3HAYCHUS
OK - skcniepTHasi KOMUCCHS
OIIK — 3kcnepTHO-IIPOBEPOYHAsT KOMUCCHS
COI'JTACOBAHO COI''TACOBAHO
npotokoJ Ne 01 3acenanus SK mikomst VYnpasnenue o0OpazoBaHus
OT MyHununaabsHOro 00pa3oBaHus TOPOJCKOM
OKpyr Mapuyrmosns

HNTOI'OBAA 3AIINCDH O KATEI'OPUAX U KOJIMYECTBE AEJI,

3ABEJIEHHBIX B 2024 TOY:
Komuuectso B TOM YHCIIE
[To cpokam xpaHeHus
Ac TEPEXOASAIIUX ¢ ormetkoit DK

IlocTosHHOTO




Bpemennoro (cBbie 10 ner)

Bpemennoro  (mo 10 7;er
BKJIFOUUTENBHO)

HUTOI'O:
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Ipuioxenue 28
K [TonoKeHHIo 0 1eNonpOn3BOCTBE U
HOMEHKJIAType JeJI B IIKOJIe

O0pa3el 3aBepuTeIbHOI HAAMUCH
3aBepuTe/ibHAA HAANHUCH

B Hacrosimem ziene mpoHyMEpOBaHO
(;ucToB 1Edpamm)

JUCTOB (TIPOTHCHIO)

JloIKHOCTB IMoamuce
(pa3bopunBo)
JlaTa " " 20 T.

Ipuaoxenue 29
K [TonokeHuIo 0 IeonpoOn3BOICTBE U
HOMEHKJIAType JIeJT B IIKOJIe

(HauMeHOBaHUE y4eOHOTO 3aBEACHMS)

AEJIO N

(3aroJioBOK Jiea)

Hauaro: 20 I.
OKOHYEHO: 20 T.
Ha JIACTax

XpaHUTh
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puaoxenue 30
K [TonoKeHHIo 0 1eNonpOn3BOCTBE U
HOMEHKJIAType JeJI B IIKOJIe

MHUHUCTEPCTBO OFPA3OBAHUSA U HAYKH
NOHEIIKON HAPOJHOM PECITYBJINKHA
T'OCYJAPCTBEHHOE BIO/J’KETHOE OBIIIEOBPA30OBATEJ/IBHOE
YUYPEXJIEHUE
«CPEJHSSA HIKOJIA Ne 33 TOPOJCKOI'O
OKPYT'A MAPRYIOJIb»

NOHEIIKON HAPOJHOM PECITYBJINKHA
Mapwuynonbckasa ya., 4.18A, Mapuynonb, 287521
Ten. +7(949) 708 28 51; e-mail: mar.mboy33@yandex.ru
OPI'H 1229300136262; MHH/KMM 9310002558/931001001

YTBEPX/IEHO
TUPEKTOP

AKT Ne 01
0 6bl0eNIeHUL K YHUYM ONHCEHUIO OOKYMEHM 06, HE
noonexcauux XpaHenuio

30.08. 2024

Ha ocHoBanuu

(HaSBaHI/Ie U BBIXOJHBIC JAHHBIC IICPCUYHA
JOKYMCHTOB

C YKa3aHHEM CPOKOB UX XPaHEHUs)
O0TOOpaHbl K YHUYTOXKEHHIO KaK HE HMEIOIIHE HAayYHO-HCTOPUYECKON LEHHOCTHU U yTPaTHUBILINE
MPaKTUYECKOe 3HaYeHHe TIOKyMEHThI (ponaa N

(Ha3Banue GoHa)
Hroro JeT 3a TOJIbI
(rdpamMu ¥ TIPOITHCHIO)

Onucu Aen MOCTOSSHHOTO XpaHEHUs 3a TOJIbl YTBEPKJAEHBI, a MO JIMYHOMY COCTaBY
coryracosadsl ¢ DIIK

(HaMEHOBaHHE APXUBHOTO YUPEXKICHHS)
(pOTOKOJ OT N )

HanmenoBaHue I0KHOCTH Iloamuce PaCH_II/I(l)I)OBKa noAIInCH
Jinna, IpoBOJAUBLICTO SKCIICPTU3Y
HEHHOCTHU JOKYMCHTOB

Harta
CornacoBaHo
nporokou [[9K (OK)


mailto:mar.mboy33@yandex.ru
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oT N

JIOKyMEHTBI B KOJIMYECTBE JIeJ1, BECOM KT

C/IaHbI B Ha nepepaboTKy
(HaMEeHOBaHUE OPraHU3ALINN)

10 IPUEMHO-CIATOYHON HAKJIaIHOM OT N

HaumeHnoBaHue 10J1KHOCTH pabOTHHUKA OpraHU3aluH,
CHABIIET0 JOKYMEHTHI [loanuce PacmmgpoBka noanucu

N3menenus B YYCTHBIC JOKYMCHTBI BHCCCHBI
HanmenoBanue JOJIKHOCTH pa60THI/IKa BEAOMCTBECHHOI'O

apxuBa (city>xObI 1€TOTTPOU3BOICTBA), BHECIIIETO W3MEHEHHS B YUETHBIE JOKYMEHTHI

Mara [Toanuce Pacmmmdposka noanucu
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