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Hacrosimee Ilonoxkenue o 3amuTe mepcoHaIbHBIX TaHHBIX PAOOTHUKOB H
obyuatomuxcs (nanee — [Tonoxxenne) pazpaboTaHo C EIbIO 3aIUTH HH()OpMAIINH,
OTHOCSIIEWCA K JWUYHOCTH U JIMYHOW JKU3HM pPabOOTHUKOB H
obOyuatomuxcst ['ocynapcTBeHHOT0 0O KETHOTO 00I1Ie00pa30BaTEIBHOTO
yupexxaenus «Cpennss mkoja Ne 33 ropojckoro okpyra Mapuymons» (manee —
00), B cootBeTcTBHH ¢ MyHKTOM 1 cTarbu 23, craTheii 24 Konctutyuu
Poccuiickoit @enepanun, ['naBoii 14 TpynoBoro koaekca Poccuiickoit deneparnuu
u DenepanbHBIMU 3aKOHAMU HOPMATUBHBIMU akTaMu OT 27 utoiig 2006 roga Ne
149-®3 «O6 nnpopmannu, HHPOPMAITUOHHBIX TEXHOJIOTUAX U O 3aLIUTE
unpopmanuny, ot 27 uronsg 2006 roga Ne 152-03 «O nepcoHanbHBIX JAHHBIX) (C
u3meneHusiMu Ha 23.12.2010).

1. O6mue nosoxenus

1.1. Tlepconanbhble naHHBIE — M06as HHPOPMALHS, OTHOCAIIAACS K ONPENEIEHHOMY HITH
olnpesensieMOMY Ha OCHOBaHMM Takod wuHpopMmanuu ¢GunyeckoMy JuLy (CyObeKTy
NEPCOHAIbHBIX JaHHBIX), B TOM UYHUCIE €ro GaMuius, uMs, OTYECTBO, I'OJl, MECSAL], 1aTa U MECTO
pPOXJIEHUs, aJpec, CeMeilHoe, COLMalbHOe, MMYILIECTBEHHOE IOJI0XKEHUEe, 00pa3oBaHMUE,
npodeccusi, 10X0bl, Apyras uHpopMaLus.

1.2. TlepconanbHble 1aHHBIE pabOTHHKA — UHPOPMALHKS, HE0OX0aUMas paboTONATENIO B
CBSI3U C TPYJOBBIMH OTHOIICHHUSIMH U KacaroIlIasicsi KOHKPETHOTO paOOTHHKA.

[lepconanbHble naHHBIE OOywarommxcs — HHpopmaius, HeoOxogumas OO B cBS3U C
OTHOIIEHUSIMH, BO3HUKAIOIIMMU MEXAy OOydyarolUMCs, €ro poaUTEIsIMH (3aKOHHBIMH
npencrasutensimu) u OO.

1.3. OO6paGoTka TEpPCOHANTBHBIX NAHHBIX — JEHCTBUsA (ONMEpanyyu) C MEPCOHATBHBIMH
JTAHHBIMHM, BKJIIOYas cOOp, CHCTeMaTH3alllio, HaKOIJIeHUEe, XpaHeH!e, yTouHeHne (0OHOBJIEHHUE,
U3MEHEHHUE), HCII0JIb30BaHUE, PACIpOCTpaHEeHHEe (B TOM dMcie mepenady), oOe3nnduBaHUeE,
0JIOKMpOBaHNE, YHUUTOXKEHHE NEPCOHATBHBIX JAHHBIX.

PacnipocTpaneHue NepcOHaNbHBIX JAaHHBIX — JIEHCTBMS, HAIpaBJICHHbIE Ha Nepeaavy
NEPCOHAIBHBIX JaHHBIX OMPECIIEHHOMY KPYry JHIl (epeadya NepCoOHAIbHBIX JaHHBIX) WM Ha
O3HAaKOMJICHHE C TEpPCOHAJIBHBIMU JaHHBIMH HEOrPaHMUYEHHOI0 Kpyra JHI, B TOM 4YHCIE
oOHapoJ0BaHHE TEPCOHAIBHBIX JAaHHBIX B CPEICTBAaX MAaccOBOM MH(OpMalWH, pa3MElIeHHUE B
UHPOPMALIMOHHO-  TEIIEKOMMYHHMKAIIMOHHBIX ~ CETAX WIM NpPeAOoCTaBIe€HHE JOCTyHa K
NEPCOHATbHBIM TaHHBIM KaKUM-JIH0O UHBIM CIIOCOOOM.

Vcnonb30BaHue MEPCOHATBHBIX JAHHBIX — JeHCTBUs (Omepanuu) € MepCOHAIbHBIMU
JaHHBIMH, COBCPIIACMBIC OIICPATOPOM B LEIAX HNPHHATHA peH_IeHI/Iﬁ HJIN COBCPIICHHA HWHBIX
NeMCTBUH, MOPOXKIAAIOMINX IOPUINUECKUEIIOCTHEICTBUS B OTHOIIEHHH CYyObEKTa IMEepPCOHAIBHBIX
JAHHBIX WK APYTUX JIKI JU00 MHBIM 00pa3oM 3aTparuBarolUX IpaBa M CBOOOJIbI CyObeKTa
NEPCOHATBHBIX JAHHBIX WM JPYTUX JIMIL.

OOmienocTynHble  MEpPCOHANbHBIE  JaHHble — [EPCOHAJbHBIE JaHHBIE, JOCTYI
HCOTPaHUYCHHOI'0 Kpyra JHUI[ K KOTOPBIM MPEAOCTABIICH C COIrJlaCusd Cy@h@KT&H@pCOHﬂHBHBIX
JTAHHBIX WJIM Ha KOTOpBIE B COOTBETCTBHM C (hefepalbHBIMU 3aKOHAMU HE PaclpOCTPaHsAETCS
TpeboBaHue COOMIOCHNUS KOH(DHICHITHAIIBHOCTH.

14. K MEePCOHANBHBIM JaHHBIM Pa0OTHHKA, MOTyYaeMbIM paboTOJaTEIeM U MOAJICKAIIUM
XpaHEHHIO Y paboToaaTessl B MOPSIKE, IPEAYCMOTPEHHOM JCHCTBYIONUM 3aKOHOAATEIbCTBOM U
HaCTOAIIINM HOJIO)KCHI/ICM, OTHOCATCA CJIICAYIOIIUC CBCACHUSA, COACPIKAIINCCA B JIMUHBIX ACIaX
PabOTHHKOB:

— MacMOpPTHBIE JaHHbIE pAOOTHUKA;



— WHH;
— KOIIUA CTPaxoBOI'0 CBUACTECILCTBA OCYAAPCTBEHHOI'O ICHCHOHHOI'O CTPaxXOBaHMA,

— KOMNHUs JIOKyMEHTa BOWHCKOTO ydera (IUIi BOCHHOOOS3aHHBIX W JIWII, IMOJICHKAIIUX
MIPU3BIBY HA BOCHHYIO CITYXO0Y);

— KomHus JOKyMEeHTa 00 o00pa3oBaHWU, KBATM(UKANMHA WIA HATUYAH CIICIHATBHBIX
3HAHUM;

— aHKCTHBIC JaHHBbIC, 3allOJHEHHBIC PAOOTHUKOM IPHU IMOCTYIUICHMH Ha paboTy wid B
npoiiecce paboThI (B TOM YHCiIe — aBTOOMOTpadus, CBEACHHUS O CEMEHHOM IOJIOKEHUN paOOTHHKA,
nepeMeHe GaMuIiK, HATHYUH JIETEH U WKIUBCHIICB);

— JIOKYMEHTHI 0 BO3PACTe MAJIOJIETHUX JIETCH U MECTE UX O0YUICHHS,

— JIOKYMEHTBI O COCTOSIHMHU 3JI0OPOBbSI IETEH U JIPYTMX POACTBEHHUKOB (BKIIOYAs CIIPABKH
00 MHBAJIMJTHOCTH, O HAJTMYUH XPOHUUYECKHUX 3a00/1eBaHU);

— JIOKYMEHTBI O COCTOSIHMH 370POBbs (CBeIEeHUS 00 MHBAIHMIHOCTH, O OEPEMEHHOCTH W
T.1.);

— WHBIE JOKYMEHTBI, KOTOpbIE C Y4eTOoM crHeru(pukd paboThl U B COOTBETCTBHH C
3aKOHOJIaTeILCTBOM Poccuiickoii denepaniuu JOMKHBI OBITh NMPEABABICHB PAOOTHUKOM IIPH
3aKJIIOUYEHUU TPYAOBOrO JOTOBOpAa HIJIM B TEPUOJ €ro JeHCTBUS (BKJIIOYAs METUIIMHCKUE
3aKJTFOUYCHUS, TIPEABSBIISICMbIC PAOOTHUKOMITPH MTPOXOXKICHUH 00s3aTEIIBHBIX MIPEABAPHUTEIIBHBIX
Y TIEPUOJIMYECKUX METUIIMHCKUX OCMOTPOB);

— TPYJOBOM JOTOBOP;

— KOITMY TIPUKA30B O MPUEME, TIEPEeBOIaX, YBOIHHCHHH,

— JIM4YHas KapTodka 1mo gopme T-2;

— 3asBIICHHS, OOBSICHUTEILHBIC H CITY’)KEOHBIC 3aIMCKU paOOTHHKA,

— JIOKYMEHTBI O MPOXOKICHUU PAOOTHUKOM aTTECTAIIMH, TTOBBIIICHS KBATH(PUKAIUY;

— HHbIE JOKYMEHTBI, COJIEp)KAll[Me CBEIEHUs O pabOTHUKE, HAXOXKIEHHE KOTOpPBhIX B
JUYHOM Jiede pabOTHUKAa HEOOXOOUMO s JOKYMEHTaJIbHOIO O(OpPMIIEHUS TPYAOBBIX
IPABOOTHOUIEHUH C pabOOTHUKOM (BKJIIOYash MPUTOBOpPHI CyJda O 3ampere 3aHuMaTbes
He1arornyeckoi AeATeIbHOCThIO WIIM 3aHUMATh PYKOBOSIINE T0JIKHOCTH).

1.5. K mnepconanbHbIM naHHBIM oOydarommxcsi, noiaydaemMbiM OO M MOIEkKAIuM
xpaneHuto B OO B nopsake, NpeyCMOTPEHHOM JEHCTBYIOIMM3aKOHOAATEICTBOM M HACTOSALIUM
[TonoxeHnneM, OTHOCSATCS CIEAYIOIINECBEACHUS, COJIEPKAIUECS B IMYHBIX JIeJ1aX 00yUJaroIuXcs:

— JIOKyMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTh 00y4Yaromerocsi (CBUIAETEIBCTBO OPOXKICHUH
WX TacTopT);

— AOKYMCHTEI O MECTC ITPOKHNBAHUS,
— JOKYMCHTEI O COCTAaBC CCMbHU;,
- MMaCIOpTHBIC TaHHBIC pOIIHTCJ'ICﬁ (SaKOHHBIX HpCHCTaBHTeHeﬁ) 06yqa10meroc;1;

— JOKYMCHTBI O IIOJIYYCHHUH O6paSOBaHI/I$I, HGO6X0}II/IMOFO Al TOCTYIUICHUA B
COOTBCTCTBYIOH_II/II‘/JI KJIaccC (.III/I‘-IHOG ACJI0, CIIpaBKa € IpCAbIAYIICTO MECTA y‘-Ie6BI n T.H.);

— MOJHUC MEAUIUHCKOI'O CTpaxOBaHUA,

— JOKYMEHTBl O COCTOSIHUM 3]I0pOBbsI (CBEIE€HUS 00 WHBAIMIHOCTH, O HAIMYUH
XPOHUYECKHX 3a00JeBaHMM, MEAUIIMHCKOE 3aKIII0YeHHe 00 OTCYTCTBUM MPOTUBOINOKAa3aHUM IS
o0yuyeHHs B 00pa30BaTeIbHOM YUPEKACHUN KOHKPETHOTO BH/IA U TUIIA, O BO3MOYKHOCTH U3yYECHUS
IIPEIMETOB, MPEICTABISIOUINX MOBBIILIEHHYIO ONAaCHOCTh JJISl 3J0POBBS U T.11.);

— JIOKYMEHTBHI, MOATBEPKIAIOIIHE MPaBa Ha JOMOJHUTEIbHbIE TApAaHTUH UKOMIICHCALIUH 10
OTpe/ieIeHHbIM OCHOBAaHUSAM, IPETyCMOTPEHHBIM 3aKOHOJATENbCTBOM (POIUTENIN-UHBAIH/IBI,
HETOJIHAsL CeMbs, PeOCHOK-CHPOTA U T.11.);

— WHBbIE JIOKYMEHTBI, COJIEpXallle MEpPCOHAJIbHbIE IaHHbIE (B TOM YHCIE CBEACHMUS,
HEOOXOIMMBIE JIJIS1 TPEIOCTABICHUS 00yJYaloImEeMycCsl TapaHTHH U KOMITCHCAIIU, YCTAaHOBJICHHBIX
JIEACTBYIOIIMM 3aKOHO/IaTEILCTBOM ).



P OJUTCIIN (BaKOHHBIG HpCIICTaBI/ITeJII/I) MOTYT COO6H_II/ITI> HHBIC CBCIACHHA, CKOTOPbIMU
CUUTAIOT HY>XKHBIM O3HAKOMUTH pa6OTHI/IKOB HIKOJIBI.

2. OCcHOBHBIE YCJIOBHS NPOBeIeHNs 00pa00TKH IePCOHAIBHBIX JaHHBIX

2.1. OG6pasoBarenbHas OpraHu3alys onpeaesseT 00beM, colepKaHue 00pabaThIBAEMBbIX
MEPCOHAIBHBIX JAHHBIX pPAa0OTHUKOB M OOYYAIOIIUXCS, PYKOBOJCTBYSICh KoHcTUTyIHEH
Poccuiickoit ®denepanmu, TpynoBeiM koaexkcoM Poccuiickont ®enepaunu, 3akoHoM PD ot
29.12.2012r. Ne 273-®D3 «O06 obpazoBanuu B Poccuiickoit @enepaiium» 1 MHBIMU (eiepaTbHBIMU
3aKOHAMH.

2.2. O06paboTKa MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBIISAETCS HCKITFOYUTEIBHO B
Hensax o0ecreyeHns COOMOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHUKaM B TPYJIOYCTpOHcTBE, O0y4YEeHUH U MPOJBUKEHUU T10 CIIyK0e, a TaKkke odecredeHus
JMYHOHN 0€3011aCHOCTH paOOTHUKOB, COXPAaHHOCTU UMYIIECTBA, KOHTPOJISI KOJIMYECTBA U KayecTBa
BBINOJIHAEMON PabOTHI.

OOpaboTka  NEpCOHAIBHBIX  JAHHBIX  OOY4YaromErocs  MOXKET  OCYILIECTBIIATHCS
UCKJIFOUUTENIFHO B LIEJSX o0ecreyeHus: COO0IeHNs 3aKOHOB M UHBIX HOPMAaTHBHBIX MPAaBOBBIX
aKTOB; COACWCTBUS OOydaromMMCs B OOy4YEHHH, TPYAOYCTPOMCTBE; OOECIEUEeHUS] WX JIMYHOU
0€3011aCHOCTH; KOHTPOJISl KauecTBa 00y4eHUs! 1 00eCieueHHsI COXPAHHOCTH UMYILECTBA.

2.3. Bce nepcoHanbHble JaHHble PAOOTHMKA IIPEIOCTAaBISAIOTCS PAaOOTHHKOM, 3a
UCKIIIOYCHHEM CIly4yaeB, MPEIyCMOTPEHHBIX (QenepalbHbIM 3aKoHOM. Eciau mnepcoHanbHbIE
JaHHbIE paOOTHUKA, BO3MOKHO, IIOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboToaareab 00s3aH
3apaHee yBEJIOMUTH 00 3TOM pabOTHUKA U MOJIYYHTh €ro MUChbMEHHOe cornacue. PaboTonarens
JIOJDKEH COOOIIUTH paOOTHHUKY O LENSX, MPEN0oIaraéMbIX HCTOYHMKAX M CIIOCO0ax MOJTydeHHsI
MEPCOHAIBHBIX TAHHBIX, a TAKXKE O XapaKTepe MOANEeKAIUX MOTYYSHHUIO TIEPCOHATBHBIX JaHHbBIX
U TIOCJIE/ICTBUSX OTKa3a pabOTHHKA JIaTh MMCbMEHHOE COIJIacue Ha UX MOJyYyeHHeE.

2.4. Bce nepcoHanbHbIE JaHHBIE HECOBEPILEHHONETHETO 00yUaroerocs: BBozpacte 10 14
JeT (MaJloJIeTHEr0) MPEeIOCTABISIOTCS €ro POAUTENSIMHU (3aKOHHBIMH TpencTaBuTeNnsMu). Eciu
MEePCOHAJIbHBIE JaHHBIE OOYYAIOMIETOCS BO3MOXKHO IMOJYYUTh TOJIBKO y TPETbEM CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTENH) OOydYaromIerocs AOJHKHBI OBITh YBEJOMIIEHBI 00 STOM
3apaHee. OT HUX JOJKHO OBITh MOJIYYEHO MHUCbMEHHOE COIJIacHe Ha MOJy4YeHHE MePCOHAIbHbBIX
JAHHBIX OT TPEeThel CTOpOHBI. PoauTtenu (3akOHHBIE MPEACTABUTENN) OOYYAIOIIETOCsS AOKHBI
OBITH MPOMH(OPMUPOBAHBI O MEJAX, MPEANOIaraéMbIX HCTOYHHUKAX M CHOCO0axX MOJy4eHUS
MEPCOHANIBHBIX JAHHBIX, a TAKXKE O XapaKTepenoAJIeKalluX NOJIyYeHUIO NePCOHANbHBIX TaHHBIX
U TIOCJIEICTBUSAX OTKa3a J1aTh MMCbMEHHOE COTJIACHE Ha UX MOJIyYEHHE.

2.5. OO ne umeer npapa nojy4arh ¥ 06pabaTHIBATh MEPCOHANBLHBIE TaHHbIE PaOOTHHKA,
00yYaromerocst 0 ero NOJUTHYECKUX, PETUTHO3HBIX U MHBIX YOSKICHUAX U YaCTHOU JKU3HU 0€3
MACbMEHHOTO COTIacHsi pabOTHUKA, POUTEICHOOYIArOIIETOCs.

OO He uMmeeT mpaBa Mojy4aTb M 0OpaOaThIBaTh IMEpPCOHAJIbHBbIE JaHHBbIE PAaOOTHHKA,
oOyJarolerocss 0 €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro Mpodcor3Hou
JeSITeIbHOCTH, 33 HCKIIIOUEHHUEM CITy4yaeB, PEyCMOTPEHHBIX (heepaTbHbIM 3aKOHOM.

2.6. OO Bmpase 0CymIECTBIATE COOp, TIEPEIady, YHHUTOKEHHE, XPAHEHHUE, HCTIOTB30BAHHE
UHPOPMALIUU O MOTUTHYECKUX, PEIUTHO3HBIX, APYTHUXYOSKICHUIX U YAaCTHOM JKU3HU, a TaKxkKe
uHpOpMallMY, Hapyllaomed TallHy mepenuckd, TeleOHHBIX [EeperoBOpoB, MOYTOBBIX,
TenerpadHbIX U UHBIX COOOIIEHU:

— paboTHHKA TOJBKO C €ro MUCHbMEHHOTO COIJlacus WIM Ha OCHOBAHHUHU CYAEOHOTO
peleHusl.

— oOyyaromierocsi TOJNBKO € TIMCBMEHHOTO  COTJacus  poauTeNeld  (3aKOHHBIX
HpeI[CTaBI/ITe.HGI\/'I) MaJIOJICTHCTO HCECOBCPHICHHOJICTHETO 06y‘IaIOH_ICFOCH UM Ha OCHOBaHHUU
CyZ1eOHOTO PEIICHHS.

3. Xpanenue, 06padoTKa U HCNO/Ib30BAHKE IEPCOHATLHBIX JAHHbBIX

3.1. TlepconanbHble naHHBIE paOOTHUKOB M 00ydaromuxca OO XpaHATcs Ha GYMaKHBIX M



AJIEKTPOHHBIX HOCUTENISX, B CIEIIUAIBHO MPEAHA3HAYEHHBIX JUISIITOTO MOMEIIEHUAX, B
MecTax 00eCreYnBalOINUX 3aIIUTY OT
HECAaHKI[MOHUPOBAHHOT'O JIOCTYTIA.

3.2. B npouecce XpaHeHHs IEPCOHANBHBIX JaHHBIX Pa0OTHUKOB M 00yuaomuxciOO I0IKHbI
o0ecrieunBaTbCs:

— TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB, YCTAHABIIMBAIOUIUX IMpaBUJia XPAHCHUS
KOH(HMICHIIMAIbHBIX CBEICHUN;

— COXPaHHOCTb MMEIOIIMXCS JAHHBIX, OTPAHUYEHUE JOCTyNa K HUM, B COOTBETCTBUU C
3akoHozaarenbecTBOM Poccuiickoit denepanuu u HacTosmmMm [lonoxenuem;

— KOHTpPOJIb 3a AOCTOBCPHOCTHIO M IMOJTHOTOM IEPCOHAIBHBIX IOAaHHBIX, HUX PEryIapHOC
OOHOBJICHHE U BHECCHHE 110 MEpe HCOGXOI[I/IMOCTI/I COOTBQTCTByIOI.LIHXPISMGHGHHfI.

3.3. JlocTyn K TIepcoHaIbHBIM JaHHBIM PaOOTHUKOB 1 obydaromuxcs OO UMEroT:
— IHUPEKTOpP;

—  3aMeCTUTEeNM JUpeKTopa I0 Yy4eOHO-BOCIIUTATENbHONH paboTe (IepcoHaIbHbIE
JJaHHbIE TOJBKO pPaOOTHHUKOB, HAXOMAIMXCA B MX HEMNOCPEICTBEHHOM IOJAYMHEHUH, IO
HAIPAaBJICHUIO JAESTEIbHOCTH);

— 3aMECTHUTENIb  JHUPEKTOpa 0  aJIMHUHUCTPATUBHO-XO34MCTBEHHON  pabore
(mepcoHaNmbHBIE JaHHBIE TOJBKO pPAOOTHUKOB, HAXOMAIIMXCS B MX HENOCPEICTBEHHOM
MOJYMHEHHH, 110 HAIIPABJICHUIOIEATEIbHOCTH);

— KJIACCHBIE PYKOBOJUTENH (TOJIBKO K TICPCOHAIBHBIM JAHHBIM OOYYAFOIIMXCS CBOETO
KJ1acca);

— WHBIE pPAa0OTHUKH, OIpeneNsieMble MpukazoM upekropa OO B mpenpenax CBOe
KOMIICTCHIINU.

34 ITomumo JInL, YKa3aHHBIX B II. 3.3. HaCTOAIICTO HOJ'IO)KCHI/IH, npaBO AOCTYyIIa K
NEpCOHAIbHBIM JaHHBIM pa6OTHI/IKOB n o6yqa}0umxc;1 HMCIOT TOJIBKO JiMIa, YIIOJTHOMOYCHHBIC
HeﬁCTByIOIHHM 3aKOHOAaTCIILCTBOM.

35 Hnua, HUMCIOIME AO0CTyll K MNCPCOHAJIBHBIM TaHHBIM 00s3aHbl MCHOJIL30BaTh
HIepCOHAJIbHBIC JaHHBbIE PAOOTHUKOB W OOYYAIOIIMXCS JIMIIb B IEJAX, Ui KOTOPBIX OHU OBLIH
IPEIOCTABIICHBIL:

3.5.1. IlepconanbHble MaHHBbIE OOYYAKOIMXCA MCHOIB3YFOTCS I LEJEH, CBA3aHHBIX

C OCYILIECTBICHHEM Y4e€OHO-BOCIUTATEIBHOIO IpoIiecca. AJIMUHUCTPALIUS

u nexaroruueckue pabotHukn OO HCMONB3YeT MepcoHANbHbIE JTaHHbIE A (OpMUPOBAHUS

KJIACCOB, COCTABJICHHs y4eOHOro IIaHA, COCTABIEHMS OTYETOB B BBIIIECTOSIINE OpraHU3alllY,

(dbopMHpOBaHUs pa3NUYHbIX 0a3 JaHHBIX, JIs1 BO3MOXKHOCTHU MOJIIEP)KUBATh CBS3b C POAUTEISIMU

(3aKOHHBIMU TPEJICTABUTENISIMU), YIUTHIBATh OCOOCHHOCTH OOYyYarOIIMXCs MPH €ro o0y4yeHUH U
BOCITMTAHUH.

3.5.2. TlepconanbHble AaHHBIE PAaOOTHUKA UCHONB3YIOTCS IS LeJei, CBA3aHHBIX  C

BBINOJIHEHUEM TPYIOBBIX GbyHKUINHA. Anvunnctpanus OO UCHONIB3YET MEPCOHANbHbBIE
JaHHbIE, B YACTHOCTH, JUISl PEUICHHs] BOMPOCOBATTECTAIlMH, (OPMUPOBAHUS y4eOHOTO IJIaHa,
COCTaBJIEHUS] OTUYETOB B BBIIIECTOALINE OpraHU3alUU, (OPMUPOBAHUS PA3TMUHBIX 0a3 JaHHBIX,
MPOJIBIKEHHST PAaOOTHUKOB TO cyk0e, yCTaHOBJICHHsS pa3Mepa 3apruiaTel. Ha ocHOBaHWHM
NEPCOHATBHBIX JaHHBIX PEIIaeTcsi BOMPOC O JOMyCKe pabOTHUKA K MH(POPMAIIUH, COCTaBIISIONICH
CIIy)keOHYI0 TalHYy.
[Ipy npuHATHN pelIeHHi, 3aTparuBarOIIMX HHTEPEChl paOOTHUKA, aJMUHUCTpaAlLUs HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHATBLHBIX JAHHBIX, MOTYYEHHBIX HCKIIIOUUTEIBHO B PE3YJIbTaTe UX
aBTOMATHU3UPOBAHHON 00pabOTKH MIIM 3JIEKTPOHHOTO Noay4yeHus. PaboToaTenb Takke He BIIpaBe
NPUHUMATh pEIICHUs, 3aTparuBalolllie WHTEpechl paOOTHHMKA, OCHOBHIBAsCh HAa JAaHHBIX,
JIOMYCKAIOIUX JBOSKOE TOJKOBaHWE. B cioydae ecnu Ha OCHOBaHMM NEPCOHAIBHBIX JAHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTAaHOBUTH KakoW-nmuOo ¢axT, paboronaTens npeanaraet pabOTHUKY
IPEJCTaBUTh MUCbMEHHBIE PA3bSICHEHUS.

3.6. TlepconanbHble MaHHbIE pabOTHHKA OTPAKAIOTCA B JIMYHOM KapTOUKe PabOTHHKA
(popma T-2), koTOpas 3amoJHAETCS MOCIE U3/IaHUs MPHKas3a O ero npueme Ha padboty. Jlnunsie



KapTO4YKH pabOTHUKOB XpaHATCA B CHENMAIbHO OOOPYIOBAHHBIX HECrOpaeMbIX IIKadax B
anpaBUTHOM HOpsake. JIMUHbIe nena U IMYHbIE KapTOYKH PAaOOTHUKOB XPAHATCS B OyMa)kKHOM
BUJIC B MAaIKax B CIIEUAILHOM celie, TOCTyI K KOTOPOMY UMEET CEKPEeTaph U AUPEKTOP IIKOJIBI.

3.7. TlepcoHanbHble JaHHBIE COTPYIHUKOB MOTYT TAK)KE XPAHUTHCA B SJIEKTPOHHOM BUJIE
B JIOKQJIbBHOW KOMIBIOTEpHOH ceTu. [locTosiHHBIN MOCTym (B Mpeaenax CBOSH KOMIIETSHIIMU) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COJEPIKAIIMMIICPCOHATBHBIC TAHHBIE PA0OTHUKOB, UMEIOT TOJIBHKO
agmuauctpanus OO0.

Hoctyn apyrux paOOTHHUKOB K TIEPCOHAIBHBIM JaHHBIM OCYIIECTBISICTCS HAa OCHOBAHHUH
MUCHbMEHHOTO pa3pellieHus: pabOTHUKA U PACTIOPSKEHUS TUPEKTOpa IIKOJbI.

3.8. Maponmu ana  goctyma K »ieKTpoHHOM 6ase naHHblx OO ycTaHaBJIMBAIOTCS
JUPEKTOPOM U COOOIIAIOTCA MHANBUAYAIBHO COTPYIHUKAM, UMEIOIIIM JOCTYII K
[EPCOHAIbHBIMJIAHHBIM COTPYJIHUKOB. M3MeHeHue naposieli MpPOUCXOIUT HE PEXeE,
yeM | pa3 B Tpu MecdLa.

3.9. Konupoats U 1e1aTh BLIIUCKU U3 MIEPCOHATLHBIX JaHHBIX PAOOTHHKA Pa3pelIaeTcs
UCKITIOYUTEIILHO B CITY)KEOHBIX IEJISIX ¢ MUCBMEHHOTO pa3pemeHus padotauka u qupexropa OO.

3.10. Ilepconanbuble naHHBIE 0OYYAIOMIErOCs OTPAKAIOTCS B €0 JIMYHOMIEIE, KOTOPOE
3amoJIHAETCS Tociie U3AaHus mnpukaza o ero 3auucienuss BOQO. Jlnunble gena o0ydaronmxcs
B aJ(aBUTHOM TIOPsIIKE OPMHUPYIOTCS B IMalKax KJIacCoB, KOTOPHIC XPAHATCS B CIICIUAIBHO
o0opymoBaHHOM IKady, TOCTyn K KoTopomy wumeer ammuHHcTpaius OO © KiIacCHBIC
PYKOBOTUTEIIH.

3. 11 Benenue nuyHBIX A€ M OTBETCTBEHHOCTh 3a COXpPaHHOCTb JIMYHBIX ACJI BO3JIOKCHO
Ha KJIaCCHBIX pYKOBOHHTeHCﬁ.

3.12. Yactuuno ceenenus o6 odyudaronuxcs cogepxkarcsa B UCY» BupryanbHas MKonay.

3.13. TlepconanbHbie naHHBIE 00YYAIOIMXCA MOTYT TAKKE XPAHUTHCA B DJIEKTPOHHOM
BH/JIC B JIOKAJbHOM KOMITBIOTEPHOU ceTh. [IpaBo mOJHOro nocryna K 3J1€KTPOHHBIM 6azam
JIAHHBIX, coJiepKaluM NEePCOHAJIbHBIE TaHHbIE 00YUAIOIIUXCsl, UMEET aIMUHHUCTPALUS.
OcranpHble negaroruueckre paboTHUKU UMEIOT IOCTYI TOJIBKO K TOW MH(pOpMaluu, KOTOpast UM
HEeo0Xo0/1MMa BIIpe/ieax UCIIOIHEHNS UX JOKHOCTHBIX 00S3aHHOCTEH.

3.14. Tapomu noctyna k 6ase MaHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM M COOOMIAIOTCS
WH/IMBUYaJIbHO paOOTHUKAM, UMEIOLIUM JIOCTYH K EPCOHAIBHBIM JJaHHBIM COTPYIHUKOB.

3.15. KonwmpopaTh M JenaTh BBIIMCKH M3 IIEPCOHATBHBIX JAHHBIX OOYYAFOIIMXCS
paspenaeTcsi UCKIIOUUTENBHO B CIYXKEOHBIX IENAX C MUCHbMEHHOIO Pa3pelleHus] poJuTeneit
(3akoHHBIX mpezcTaBuTeneil) u aupexropa OO.

4. Iepenaua nepcoHANLHBIX TAHHBIX

4.1. Tlpu nepenave NepcoHANbHBIX JAHHBIX PabOTHUKOB M oOydarommxca OO apyrum
opuIndeckuM U puznyeckum aunam OO nomKkHaA COOMI0IaTh CIEAYOIMeTPeOOBaHMS:

4.1.1. TlepconanbHble NaHHBIE PaOOTHHKA, OOYYAIONIErOCS HE MOTYT OBITH COOOIIEHEI
TpeTbeil CcTopoHe 0€3 NUCBbMEHHOro corjacusi pabOTHUKA, poxauTenedl  (3aKOHHBIX
MIPEACTABUTENCH) HECOBEPIICHHOJETHEr0 (MajoJieTHEro) oOydJaroIierocs, 3a HCKIIOYCHHEM
CJlyyaeB, KOrja 3TO HEOOXOAMMO JUIs

MPEAYNPEKACHHS YTPO3BI KU3HU U 3J0POBbI0 paOOTHUKA , 00YJAIOIIETOCs, a TAKXKEB CIydasXx,
YCTaHOBJICHHBIX (pe/iepabHBIM 3aKOHOM.

4.1.2.  Jluua, nomyyaronue NepCoHaIbHbIE JaHHBIE PAOOTHUKA,00yHarOMIErocs JOIKHBI
IOpPeIyNpexIaTbCsl O TOM, YTO ATH JaHHBbIE MOTYT OBITh HCIIOJIb30BaHbl JIUIIb B LENAX, IS
KOTOPBIX OHHU cooO0mieHbl. OO moimkHa TpeOOBaTh OT ATUX JIUI] MOATBEPXKJICHUS] TOTO, YTO ITO
npaBuUiIo cobOioeHo. Jluma, nmonyyaromue nepcoHalibHbIe TaHHbIe paOOTHHUKA, 00YYarOLIErocs
00513aHBICOOJTIONIATH PEKUM KOH(DHUICHIIMATTLHOCTH. [[aHHOE MOI0KEeHNEe HE pacIipoCTpaHsIeTCs Ha
OOMEH MEepCOHAIBHBIMU JaHHBIMU PAaOOTHHUKOB B MOPSAKE, YCTAHOBJICHHOM (enepaabHbIMU
3aKOHAMHU.

4.2. Tlepenaya nepcoHanbHBIX JaHHBIX PAOOTHHKA, O0YHAIOIIEroCs €ro IpeaCTaBUTENSIM



MOXKET OBIThH OCYHICCTBJICHA B YCTAHOBJICHHOM I[GflCTByIOH.[PIM 3aKOHOAATCIILCTBOM MOPAAKE
TOJBKO B TOM O6’B€Me, KOTOpI:Iﬁ HCO6XOI[I/IM JJI1 BBIITOJIHCHUSA YKa3aHHBIMU IIPECACTaBUTCIIIMU UX

byHKUINH.

5. IIpaBa paboTHHKOB, 00y4alOIUXCsl HA ofecneyenne 3aIHThI
NEePCOHATbHBIX JAHHBIX

5.1. B mensax obecreueHus 3auThl MEePCOHANIBHBIX JaHHbIX, XpaHsamuxcsi B OO,
paOOTHHUKH, POXUTENH (3aKOHHBIE NPEACTABUTENN) MAJIOJIETHETO HECOBEPUIICHHOJIETHETO
oOyuarolerocsi, UMEIOT IPaBo:

5.1.1. MMony4ars nonHyro MHGOPMALUIO O CBOUX IEPCOHANBHBIX JAHHBIX M HX00paboTKe.

5.1.2. CBoGomHOro GeCIIaTHOrO JOCTyNa K CBOUM IEPCOHAIBHBIM JaHHBIM, BKJIIOYAs
IIPaBO Ha NOJYy4YE€HHUE KOIMHU JIF0OOH 3arucH, coJepKallel nepcoHajlbHbleJaHHbIE pa0OTHHKA, 32
UCKJTFOUEHHEM CIIy4aeB, IMPETyCMOTPEHHBIX (efepalbHbIMU 3aKoHaMu. [lomydyeHne yka3aHHOM
UH(POPMALIUU O CBOMX NEPCOHAIbHBIX JAHHBIX BO3MOKHO IPU JIMYHOM OOpallleHMH pabOTHUKA,
poauTenel (3aKOHHBIX MIPEJICTABUTENEN) — K OTBETCTBEHHOMY 3a OpPraHU3aIMI0 U OCYIIECTBICHUE
XpaHEHUs IEPCOHATbHBIX JaHHBIX PaOOTHUKOB.

5.1.3. Tpeboparh 00 MCKIIOYEHHUHM MIIM MCIPABIECHUM HEBEPHBIX MM HENOIHBIX
IEPCOHANbHBIX JaHHBIX, @ TaKXe [JaHHbIX, OOpaOOTaHHBIX C HapylleHHEeM TpeOOBaHUIl
JEHCTBYIOIIETO 3aKOHOJATENILCTBA. YKa3aHHOE TpeOOBaHWE JOJDKHO OBITh  0(opMIICHO
NUCbMEHHBIM 3asiBJIeHHEM paboTHHKA Ha UM aupekTopa OO.

[Tpu otkaze mupekropa OO HCKIIOYUTH WM UCIPABUTH MIEPCOHANIBHBIC JaHHbIE pa0OTHUKA
pabOTHHK, pOIUTENh, 3aKOHHBIN MPEACTaBUTENh HECOBEPIICHHOIETHETO 00YJarOIIEerocsi MMeeT
IIPaBO 3asBUTh B MUCbMEHHOM Bujeaupekropy OO cBOoeM Hecoriacuu, ¢ COOTBETCTBYIOIIMM
000CcHOBaHMEM Takoro Hecoryacus. [lepcoHanbHbIe JaHHBIE OLIEHOYHOI'O XapakTepa paOOTHHK,
ponuTENb, 3aKOHHBIN IPEICTaBUTENb HECOBEPIICHHOJIIETHErO O0YyYaromerocss MMeeT IMpaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. TpeGosate 06 m3semenmn OO Bcex IHMI, KOTOPHIM paHEE OBLIM COOOIIEHEI
HCBCPHBIC MJIM HCIIOJHBIC NMEPCOHAJIBHBIC JAaHHBIC pa60THI/IKa,

06yqa101uer005{ 000 Bcex MMPONU3BCACHHBIX B HUX HCKIIIOUYCHUAX, HCIIPABICHUAXHIIN
JOITIOJIHCHUAX.

5.1.5. O6xanosars B cyje MoObIEe HEMPaBOMEPHBIE AeiicTBUsA Wi Oe3nericTers OO mpu
00paboTKe U 3alUTe ero MepCOHATbHBIX JaHHbIX.

6. O6s3aHHOCTH CYy0HLEKTA IIePCOHAILHBIX JAHHBIX 110 00ecIeYeHn o
JOCTOBEPHOCTH €ro0 NMepCOHAIbHBIX JaHHBIX

6. 1 B nemsax obecnieueHUs AOCTOBCPHOCTHU IICPCOHAJIBHBIX JaHHBIX pa60THI/IKI/I 00s13aHbI:

6.1.1. TIpu npueme nHa paGory B OO NpeacTaBsTh YIOJIHOMOYEHHBIM paboTHHKam OO
JIOCTOBEPHBIE CBEJIEHUS O Cebe B MOPAIKE U 00BEME, MPETYCMOTPEHHOM 3aKOHO/ATENLCTBOM
Poccuiickoit deneparum.

6.1.2. B ciyuae u3MeHeHHUs MEPCOHATBHBIX JAHHBIX PaOOTHHKA: (PAMUIIHS, UMSs, OTYECTBO,
ajZipec MecTa )KUTEJIbCTBA, MACTIOPTHBIE JaHHBIE, CBEICHUSI 00 00pa30BaHUH, COCTOSTHUH 3]I0POBbS
(BcreACTBHE BBISBICHUS! B COOTBETCTBUH C MEIUITMHCKUM 3aKIFOUEHUEM MPOTUBOIIOKA3aHUN ISt
BBIMIOJTHEHUS] PAOOTHUKOM €T0 JOHKHOCTHBIX, TPYAOBBIX 0053aHHOCTEN U T.I1.) COO0IIATh 00 3TOM
B TeUeHHUe 5 pabounx AHEU ¢ NaThl UX U3MEHEHUI.

62 B Oeax oOecreyeHus JOCTOBCPHOCTH IEPCOHAJIBHBIX JaHHBIX 06yt1a}01111/1xcs[:

6.2.1. PonuTenu, 3aKOHHBIE MPEICTABUTEIN HECOBEPIICHHOIETHUX O0YJaIOIUXCS MIPH
npueme B OO 1penocTaBisioT yrnoaHoMoueHHbIMpaboTHHKaM OO MOCTOBEpHBIC CBEICHHS O
ce0e ¥ CBOMX HECOBEPIICHHOJIECTHUX JIETSIX.

6.2.2. B ciyuae H3MEHEHHS CBEJEHHUH, COCTABISAIOMIUX MEPCOHAIBHBIE JAHHbIC
00y4JaroIIerocsi, pOAUTENH (3aKOHHBIE TIPEJICTABUTEIIN ) HECOBEPIICHHOIIETHETO 00YJarOIIEerocs B



BO3pacTe 10 14 et 00513aHbl B TEYCHUE MECSIIa COOOIIUTH 00 3TOM YIOJTHOMOYEHHOMY PaOOTHUKY
00.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HACTOSIIIET0 I0JI0KEHHS

7.1. 3a  mapymenue nopsgka o00paboTku  (cOOpa, XpaHEeHMs, HCIIOJIb30BAHMS,
paclpocTpaHeHUs] W  3allUThl) TMEPCOHANBHBIX JAHHBIX JOJDKHOCTHOE JIUI0  HECET
aJIMAHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOLINM 3aKOHOIATEIICTBOM.

7.2. 3a HapyuleHHMe NpaBWI XPaHEHUs U MCIOJNb30BaHHA MEPCOHAILHBIX JaHHBIX,
MIOBJICKINIEE 332 COOOM MaTepuanbHBIA yiiepO padoTomaTento, pabOTHUK HECET MaTepUATBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHU C JICHCTBYIOIINM TPYIOBBIM 3aKOHOIATEILCTBOM.

7.3. MarepuanbHblii yiiep0, HaHECEHHBIH CYOLEKTY IIEPCOHANIBHBIX NAHHBIX 33 CUET
HEHAJISXKAILLEr0 XPaHEHHsI M UCII0JIb30BaHUs IEPCOHANIBHBIX JAHHBIX, IIOJUIEKUT BO3MEILECHUIO B
IIOPSIIKE, YCTAHOBJIEHHOM JECHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

7.4. OO BnpaBe oCyImIEeCTBIATh 6€3 YBEJOMIICHHS YIIOJIHOMOYEHHOTO OpPraHa II0 3alluTe
paB CyObEKTOB MEPCOHAIBHBIX IaHHBIX JIHMIIL 00paOOTKY CIEAYIOUINX NEePCOHATBHBIX JAHHBIX:

— OTHOCSIIUXCS K CyObEKTaM IEPCOHAIbHBIX JaHHbBIX, KOTOPHIX CBSI3bIBAIOT CONEPATOPOM
TPYAOBbIE OTHOILIEHUS (PaOOTHUKAM);

— TIOJIyYEHHBIX OIIEPATOPOM B CBSI3M C 3aKIIOYEHUEM JOTrOBOpPA, CTOPOHOHW KOTOPOIO
SIBIIICTCSI CYOBEKT IMEPCOHATBHBIX JTAHHBIX (0OYJAIOIIHICS U JIP.), €CIIU MEPCOHAIBHBIE TaHHBIC
HE PACIpPOCTPAHSIIOTCS, a TAKXKE HE MPEIOCTABIAIOTCS TPEThUM JHIlaM 0e3 coriacusi cyObekTa
MEPCOHAJIbHBIX JITAHHBIX M HCHOJIB3YIOTCS OINEPATOPOM MCKIFOYUTEIBHO I HWCIIOJHECHUS
YKa3aHHOTO JIOTOBOPA M3AKITIOUYEHHUS JOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JTAHHBIX;

— SBJIAIOIIUXCA O6H.I€,Z[OCTy1'IHBIMI/I ICpCOHAJIbHBIMU JaHHBIMU

— BKJIIOYAIOIIUX B ceOsl TOJMbKO (haMUIIMU, UMEHA M OTYECTBA CyOBEKTOB MEPCOHATBHBIX
JTaHHBIX;

— HEOOXOJUMBIX B IIENIAX OJHOKPATHOTO MPOMYCKa CyObEeKTa MEepPCOHANbHBIX JAHHBIX Ha
TEPPUTOPHUIO0 0OPA30BATEIHHOTO YUPEIKICHUS WM B MHBIXQHAIIOTUYHBIX IEJIAX;

—BKIIIOUEHHBIX B MH(OPMAIIMOHHBIE CHCTEMbl TEPCOHAIBHBIX [aHHBIX, UMEIOIINE B
COOTBETCTBUU C (enepaqbHBIMH 3aKOHAMHM CTaTyc ¢efepaibHbIX aBTOMATH3UPOBAHHBIX
HHq)OpMaHHOHHBIX CUCTEM, a TaKKXE€ B TOCyAapCTBCHHBLIC I/IH(i)OpMaHI/IOHHI)Ie CHUCTEMBI
MEPCOHANBHBIX JAaHHBIX, CO3JaHHBIE B MEJAX 3allUThl OE30MacHOCTH TOCyJdapcTBa H
00111eCTBEHHOTO TOPSIIKA;

— oOpabarbiBaeMbIXx 0€3 HCIOIB30BAHHS CPEICTB aBTOMATH3AIMM B COOTBETCTBUHU C
denepanbHBIMU 3aKOHAMH WM HWHBIMA HOPMATHBHBIMU TPAaBOBBIMH akTamu Poccuiickoit
Odenepaniy, yCTaHABIHBAIOIIMME TPEOOBAHHUS K OOCCIICUCHUIO O€30MacHOCTH IEePCOHATBHBIX
JAHHBIX MPU UX 00pabOTKe U K COOTIOACHHIO MPaB CyOHEKTOB MEPCOHATBHBIX TaHHBIX.

Bo Bcex octanbHbIX ciydasix omnepatop (qupektop OO u (Win) ynoJTHOMOYEHHBIC UM JTUTIA)
00s13aH HAMIPABUThH B YIIOJIHOMOUYEHHBIN OPTaH MO3AIIUTE MPaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX
COOTBETCTBYIOIIIEE YBEIOMIICHHE.
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